





Committee Mtg ‘ Resolution # * A

Introduced By Regular Mtg
Seconded By Special Mtg

APPOINTMENT/ CHAIR/ PUTNAM COUNTY LEGISLATURE

RESOLVED, that be appointed to the position of Chair of the
Putnam County Legislature, with all the rights, privileges and duties of the office as set
forth in the Putnam County Charter as permitted by law for a period ending December 31,
2025.

Legislator Addonizio
Legislator Birmingham
Legislator Crowley
Legislator Ellner
Legislator Gouldman
Legislator Jonke
Legislator Montgomery
Legislator Russo
Legislator Sayegh
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Committee Mtg Resolution #
Introduced By Regular Mtg
Seconded By Special Mtg

APPOINTMENT/ DEPUTY CHAIR/ PUTNAM COUNTY LEGISLATURE

RESOLVED, that be appointed to the position of Deputy Chair
of the Putnam County Legislature, with all the rights privileges and duties of the office as
set forth in the Putnam County Charter, as permitted by law for a period ending
December 31, 2025.

Legislator Addonizio
Legislator Birmingham
Legislator Crowley
Legislator Ellner
Legislator Gouldman
Legislator Jonke
Legislator Montgomery
Legislator Russo
Legislator Sayegh
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Committee Mtg Resolution #
Introduced By Regular Mtg
Seconded By Special Mtg

RE-APPOINTMENT - COUNTY AUDITOR

RESOLVED, that Michele Alfano-Sharkey be re-appointed to the position of County
Auditor, with all the rights, privileges and duties of the Office as set forth in the Putnam
County Charter, as permitted by law for a three-year term period ending December 31,
2027.

Legislator Addonizio
Legislator Birmingham
Legislator Crowley
Legislator Ellner
Legislator Gouldman
Legislator Jonke
Legislator Montgomery
Legislator Russo
Legislator Sayegh




Committee Mtg Resolution #
Introduced By Regular Mtg

Seconded By Special Mtg

ADOPTION OF LEGISLATIVE MANUAL

WHEREAS, Section 2, Sub-division B(1)(f) of the Legislative Manual requires that
the Legislature adopt annually its Legislative Manual, including any amendments
incorporated therein; now therefore be it

RESOLVED, that the Putnam County Legislature adopts the annexed Legislative
Manual for the year 2025.

Legislator Addonizio
Legislator Birmingham
Legislator Crowley
Legislator Ellner
Legislator Gouldman
Legislator Jonke
Legislator Montgomery
Legislator Russo
Legislator Sayegh




DANIEL G. BIRMINGHAM

706 Seven Fields Lane
Brewster, New York 10509
917-834-1692

December 26, 2024

Paul E. Jonke, Chairman
Putnam County Legislature
40 Gleneida Avenue
Carmel, New York 10512

Dear Paul:

Please find attached a drafi Legislative Manual for the 2025 County Legislative
year. Set forth in the attached are several revisions to the Legislative Manual which I believe are

necessary and proper for the order and operation of the County Legislature. Please note that
additional provisions are set forth in blue and deletions are set forth in red.

I would kindly ask that you include the attached for consideration at the January 7,
2025 Organizational Meeting of the County Legislature in time to meet the required submission
deadline. As we discussed, since my tenure as County Legislator will not begin until January 1,

2025, I am currently unable to submit the attached for consideration at such Organizational
Meeting.

Please do not hesitate to contact me if you have any questions or concerns.

With all best wishes, I am

Sincerely,

G Ry

Daniel G. Birmingham

County Legislator-Elect, District #7
Be7 Diane Schonfeld, Clerk to the Legislature

Legislator Nancy Montgomery
Legislator William J. Gouldman

Legislator Toni E. Addonizio o2 e
Legislator Ginnia Nacerino ;‘1;2;;
Legislator Greg E. Ellner s ﬂ:ﬁ
Legislator Joseph F. Castellano ik e
Legislator Amy Sayegh : Lo

Legislator Erin L. Crowley
Legislator-Elect Laura Russo
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ADOPTION of LEGISLATIVE MANUAL
Adopted +0224January 7, 2025

FUNCTIONS OF THE LEGISLATURE:

As provided by the Putnam County Charter II, Section 2.04, the Putnam County Legislature shall be the

legislative, appropriating, and policy-determining body of the County. Except as may be otherwise

provided in the Charter, it shall have and exercise all the legislative powers and duties now or hereafter

conferred or imposed upon it by the Charter or by State Law, together with all the powers and duties

necessarily implied or incidental thereto.

Under the Charter, the County Legislature shall have the following powers and duties, but is not necessarily

limited to them:

A.
B.
©.

e

To adopt by resolution all necessary rules and regulations for its conduct and procedure.
To make appropriations, levy taxes, incur indebtedness, and adopt the County budget.
To exercise all powers of local legislation in relation to enacting, amending or rescinding local

laws, Putnam County Charter provisions, legalizing acts or resolutions.

. To adopt, amend and repeal by local law, an Administrative Code which shall set forth the

details of the administration of County government consistent with the provisions of the

Charter.

. To confirm, when required, the appointments made by the County Executive according to the

procedure cited in Section 2.08 of Article II of the Charter.
To create, alter, combine, or abolish by local law, County administrative units not headed by

elected officials or not otherwise provided by law.

. To fix by resolution the compensation of all officers and employees paid from County funds,

except members of the judiciary; except that the compensation of any elected official paid from

County funds shall not be decreased during that official’s term.

. To fix by resolution the compensation to be paid from County funds for persons who are

rendering services to, or in behalf of, the County, but who are not officers or employees of the
County.

To make, or cause to be made, such studies, audits and investigations as it deems to be in the
interest of the County, and in connection therewith to obtain professional and technical advice,
appoint temporary advisory boards of citizens, subpoena witnesses, administer oaths and
require the production of books, papers and other evidence deemed necessary.

To fix the amount of bonds of officers and employees paid from County funds.

. To designate one or more newspapers published within the County for the publication of all

enactments, notices and other matters required by law.



IL

L. To establish or abolish positions of employment and titles thereof.

M. To fill vacancies in any elective County offices, except the judiciary, in accordance with the
Charter and other applicable law.

N. To designate one or more depositories for the deposit of all monies received by the
Commissioner of Finance.

O. To fix, during the annual budget process, the salaries of its members for the succeeding year.

P. To determine and make provision for any matter of Couhty government not otherwise provided
for.

Q. To confirm appointments, except as otherwise provided by the Charter, through the affirmative
vote of a majority of the entire Legislature taken at a regular or special meeting. In the event
the Legislature has neither confirmed nor rejected an appointment within sixty (60) days after
such appointment has been filed with the Clerk of the Legislature, such appointment shall be
deemed confirmed.

R. The Legislature shall provide annually an independent audit of its accounts, transactions of the
County and of every County department, office and agency. The audit shall be made by a
qualified accountant or accounting firm, so designated by the Legislature, which has no
personal interest, directly or indirectly, in the affairs of the County or any of its departments,
officers or agencies.

S. If any section of this Legislative Manual, which is the official guide to the procedures of the
legislature, is adjudged by a Court of competent jurisdiction to be in conflict with any Federal
or State Statute or with the Putnam County Charter, then said section shall be deemed null and
void, “ab initio,” but this shall not affect any other section, other than that particular section of

this Manual so adjudged to be in conflict as aforedescribed.

ORGANIZATION OF THE LEGISLATURE:
A. Size and Districts:

The Putnam County Legislature shall be organized into nine single-member districts as established and
provided for by Local Law #3 of 1977, establishing a County Legislature and approved by the voters of
Putnam County in a referendum on November 8, 1977. Each member shall have one vote. Current
maps of all County Legislative Districts and election districts shall be on file at all times in the Office

of the Clerk of the Legislature for the use of Legislators and other interested persons.

B. Meetings of the Legislature:

1. Organizational Meeting of the Legislature:

The County Legislature shall, on the first Tuesday after the first Monday in January of each
year, or as soon thereafter as practicable, meet and organize by election from among its

members, a Chair, Deputy Chair and such other legislative officials as it deems appropriate.



The Chair shall appoint members of the County Legislature to serve on such legislative
committees as are provided by the rules of the County Legislature. The County Clerk shall
serve as Chair until such time as the County Legislature itself elects a chair. The date, time and
place of said meeting of the Legislature shall be fixed by Resolution the proceeding December.
a. Notice of the Organizational Meeting:
The notice of the Organization Meeting stating the date, time, and place shall be written
and placed in the legislative mailbox of each legislator or mailed to the last known
address of each Legislator by the Clerk of the Legislature at least five (5) days prior to
the meeting. In the event of incapacity or the failure of The Clerk of the Legislature to
act, the notice shall be served by the Putnam County Clerk. |
b. Call to Order:
The Putnam County Clerk shall convene the Organizational Meeting and call it to order
and shall serve as Chair until such time as the County Legislature elects a Chair.
¢. Election of a Chair of the Legislature:
The first order of business shall be the election of a Chair of the Legislature to serve a ‘
one-year term expiring on December 31 of the year of that election. The Chair shall be
elected by a majority of the entire Legislature. Upon election, the Chair shall assume
that office and preside for the balance of the Organizational Meeting and over all other
meetings of the Legislature. This procedure is prescribed in Section 2.05, Article IT of
the Putnam County Charter.
d. Appointment of the Clerk of the Legislature:
Effective January 1, 2002, the County Legislature shall, on the first day of January or as
soon thereafter as practicable, and every three years thereafter, appoint a Clerk, who
shall serve until his or her successor is dppointed. From time to time the Clerk shall
appoint such additional personnel as are required for the efficient operation of the office
of the Clerk within the appropriations approved therefore. This procedure is set forth in
Section 2.06 of Article II of the Putnam County Charter. In the event of a vacancy in the
office of Chair of the Legislature, during this Organizational Meeting, the Putnam
County Clerk, acting as Chair under the Chartér and Rules of the Putnam County
Legislature shall appoint a Clerk of the Legislature pro-tem, to serve until such time as
the position can be filled according to this paragraph (d).
e. Appointment of the Auditor:
Effective January 1, 2001, the County Legislature shall on the first day of January or as
soon thereafter as practicable, and every three years thereafter, appoint an Auditor who
shall serve until his or her successor is appointed. This procedure is set for in Section
2.10 of the Putnam County Charter.
f. Adoption of the Legislative Manual:



The next order of business shall be the annual adoption of the Legislative Manual
including any amendments incorporated therein. This Manual is the official guide to the
rules, proceedings and practices of the Putnam County Legislature. The rules of the
County Legislature for the preceding year shall remain in force and effect at the first
meeting of each year until the formal adoption of the rules for the current year.
g. Establishment of the Legislative Calendar:

A Legislative Calendar shall be adopted, setting the dates and times of all Regular
Meetings for the Calendar Year, which calendar shall then be published.

Regular Meetings of the Legislature:

Regular meetings of the Putnam County Legislature shall be held monthly at 7:00 PM on
the first Tuesday, except when a holiday falls on the regularly scheduled date, the meeting
shall be held on the next business day, unless the Legislature decides otherwise. The Clerk
of the Putnam County Legislature shall place in the legislative mailbox of each legislator or
mail to each member of the Legislature, a written notice stating the date, time and place of
each meeting at least five (5) days prior to the date of the meeting. Said agenda shall state
the subject matter of all resolutions and local laws to be voted on at such meeting. (Article

IV, Rules 26 ).

Special Meetings of the Legislature:

The Special Meetings shall be held at the call of the Clerk of the Legislature upon direction
of the Chair and four other Legislators or upon written request signed by a majority of the
entire Legislature. Notice in writing stating date, time, place and purpose of the Special
Meeting, shall be placed in_the legislative mailbox of each legislator. Supplemental
notification shall be by U.S. Mail, e-mail, facsimile or other reasonable means of
communication or as requested by any Legislator in writing to the Clerk of the Legislature

to each member of the Legislature by the Clerk of the Legislature. (Section IV, Rule 27)

Recessed and Adjourned Meetings of the Legislature:

Except while a vote is being taken, any meeting of the Legislature or of its committees or
commissions, may be recessed or adjourned at any time upon approval of a majority of
those present. Such motion shall be decided without debate. Additionally, if any meeting
extends beyond 11:00 PM, it shall be terminated under these Rules unless a majority of the
members present vote to continue. Any meeting, which is recessed, shall be re-convened at
a future date and time approved by a majority of those present at the meeting being
recessed. A recessed meeting shall be considered a continuing meeting and only matters on

the agenda of the recessed meeting shall be discussed when it is re-convened. This
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re-convened meeting shall be noticed by the Clerk in accord with procedures outlined ins
(Section 1V, Rule 28) (“Special Meetings”). Any meeting which is adjourned shall be
considered a terminated meeting and any unresolved items at the adjournment shall be
considered unfinished business. Those unresolved items shall be made part of the next
regularly scheduled meeting of the Legislature or of its Committees and shall be listed

under Unfinished Business according to the procedures under Article IV, Rule 5 (a) (6).

Location of Meetings of the County Legislature and the Budget and Finance Committee:

Seating.
(a) The Organizational Meeting of the Legislature, all Regular Meetings of the County

Legislature, the regular or special meeting of County Legislature held for the purpose

receiving the State of the County Address, the meeting of the Budget and Finance

Committee held pursuant to Charter Section 7.04(B)(2) (Tentative Budget presentation) and

the regular or special meeting of the County Legislature held pursuant to Charter Section

7.04(B)(5) (adoption of annual budget) shall be held in the courtroom of the Historic

Courthouse.

(b) The seating of the members of the County Legislature at the legislative dais during any

of the meetings set forth in paragraph (a) above shall be in the following order: The chair

shall occupy the center seat of the legislative dais. The remaining members of the

Legislature shall be seated at the legislative dais from left to right (when viewing the

legislative dais from the west) in such an order so that the County Legislator from District
#1 is seated at the left-most seat and the remaining Legislators (with the exception of the
Legislator serving as Chair) shall be seated in clockwise direction thereafter in ascending

numeric order. It shall be within the discretion of the Chair of the Legislature to seat any

legislative staff at the legislative dais. Except as noted in paragraph (c) below, no other
person may be seated at the legislative dais.

(c) At any regular or special meeting of County Legislature held for the purpose receiving

the State of the County Address and the meeting of the Budget and Finance Committee held

pursuant to Section 7.04(B)(2) of the County Charter (Tentative Budget presentation), the

County Executive shall be seated at the legislative dais at the right-hand side of the Chair.

The County Executive shall deliver the State of the County Address or Tentative Budget

presentation from such seated position.

C. Powers and Duties of the Chair of the Legislature:
The Chair of the Putnam County Legislature shall have all the powers and shall perform all the

duties conferred on that office by the Charter, Administrative Code, Legislative Manual, as well













































































































































































































































































































































