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AGENDA
PHYSICAL SERVICES COMMITTEE
TO BE HELD IN ROOM #318
PUTNAM COUNTY OFFICE BUILDING
CARMEL, NEW YORK 10512

Members: Chairman Gouldman and Legislators Regan & Sayegh

Tuesday 6:00pm February 10, 2026

S

. Pledge of Allegiance

Roll Call

Discussion — Constituent Inquiry — ADA Accessibility at County Facilities
Approval — Budgetary Amendment 26A007 - Planning Dept. — Pavement
Management Program Utilizing Federal UPWP (Unified Planning Work Program)

Data Management Funds

Approval — Budgetary Amendment 26A008 - Planning Dept. - Sidewalk
Construction Federal HUD Grant Award

Approval — Lease Renewal — Nelsonville Substation at 276 Main Street, Nelsonville

Approval — SEQRA - Negative Declaration — Tilly Foster Farm Conservation
Easement Amendment — Town of Southeast — Planning Dept.

Approval — SEQRA Determination — Negative Declaration — Donald B. Smith
Campus Site Improvements — Planning Dept.

Approval — Directing Prospective Cancellation of Taxes on Certain Parcels

10. Approval — Local Law to Amend Chapter 25, Article IV Entitled “Veterans Memorial

Park Advisory Board”

11.Other Business

12. Adjournment
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MEMORANDUM

DATE: February 2, 2026

TO: Kevin Byrne
Putham County Executive

CC: Thomas Feighery |
Commissioner, DPW , .

FROM: William Gouldman m /A
Chairman, Physical Sewices Committee

RE: Constituent Inquiry — ADA Accessibility at Tilly’s Table

In January | received the attached email from Kara Steffensen regarding ADA accessibility at
Tilly’s Table. Ms. Steffensen is interested in the possibility of having a permanent ramp installed
at Tilly’s Table.

As Chairman of the Physical Services Committee, | will be including this as a discussion item on
the Tuesday, February 10, 2026 meeting. Respectfully, | request Commissioner of the
Department of Public Works Thomas Feighery attend said meeting to provide professional insight
into this matter.

Thank you for your attention to this request.



Edward Gordon

From: Kara Steffensen

Sent: Monday, January 12, 2026 9:44 AM

To: Putnam Co Legislature

Subject: Feb 3 agenda

[You don't often get email from . Learn why this is important at

https://aka.ms/LearnAboutSenderldentification ]

PUTNAM COUNTY NOTICE

THIS EMAIL IS FROM AN EXTERNAL SENDER! DO NOT click links, DO NOT open attachments, DO NOT
forward if you were not expecting this email or if it seems suspicious in any way! REMEMBER: NEVER provide

your user ID or password to anyone for any reason!

Good morming.

I am looking to see how I can get on the agenda for the Feb 3rd county meeting.

I would like to discuss ADA access at Tilly’s Table.

I had an event there and after being assured it was accessible and my friend arriving coming to find out the lift was
broken and not able to be repaired in a timely fashion.

I would like to discuss the possibility of adding a ramp to Tilly’s to make sure it is accessible to ALL (everyone can
use a ramp).

I asked Tilly’s for the contact person in the county offices and was told they would contact me. I am still waiting;
6 weeks later.

Please let me know how to proceed with getting this in front of the county at your monthly meeting to discuss and
hopefully make some progress on this.

Regards,
Kara Steffensen



KEVIN M. BYRNE * ﬁw@iw Focdi

PUTNAM COUNTY EXECUTIVE g L‘

DEPARTMENT OF FINANCE

WILLIAM J. CARLIN, Jr. CPA
Commissioner Of Finance

MEMORANDUM

To: Diane Trabulsy, Legislative Clerk
From; William J. Carlin, Jr., Commissioner of Finance 7\’/%
Re: Budgetary Amendment - 26A007

Date: February 2, 2026

81:1 Wd 2- 83490

At the request of the Commissioner of Planning, the foiiowmg budgetary amendment
is required.

Increase Estimated Appropriations:
55997000 53000 52308 UPWP - Pavement Management Program 32,175

: incréase Estimated Revenues:
55997000 449895 52308 Fed Aid - UPWP - Data Management Prog 32,175

Fiscal Impact - 2026 - $ 0
‘Fiscal Impact - 2027 -$ 0

This Resolution is required to fund a pavement management program (as per the aftached

proposal) utilizing Federal UPWP Data Management funds. Please forward to the
appropriate committee.

Approved : :

Kevm M, Byrne, County Executive




PREPARED: Friday, January 23, 2026

FOR: Putnam County, NY




Mr. Thomas Feighery

County Commissioner of Public Works
Putham County, NY

40 Gleneida Avenue

Carmel, NY 10512

Dear Commissioner Feighery:

The following, all-inclusive proposal and managed services agreement from Pavement
Management Group will provide Putnam County, NY with a turn-key pavement
management program for the estimated 117-centerline mile rcadway network. The
project scope and pricing reflects the Town of Smithtown, NY piggybackable
opportunity and this quote is valid for 60 days from today's date.

Should you wish to move forward, please enter the purchase order number, sign and
date on the “Project Costs and Execution Page” (Page 12), and then submit
electronically to schedule your project kickoff meeting. The project schedule and
timeline will be reviewed with you in full and all points of contact will be designated,
targeting 90-120 days for completion.

On behalf of Team PMG, we'd like to thank you for the opportunity to discuss our
Pavement Management Program with you.

Respectfully,

HOWARD MILLS

Founder and CEO Partner
(740) 507-3842 (646} 275-2395
James@PavementManagement.com Howard@PavementManagement.com

w/w»/// Howard Hille
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.  Piggyback Authorization Letter

ATIN: Mr. Thomas Feighery

County Commissioner of Public Works
Putnam County, NY

40 Gleneida Avenue

Carmel, NY 10512

Dear Commissioner Feighery,

This letter authorizes Putnam County, NY to utilze our contract with the City of
Smithtown, NY, fitled "PIN 24-056 - Pavement Management Solution,” to piggyback on

the same terms and scope listed within.

Our fully executed five year piggybackable contract is available to share with your

purchasing/procurement team by clicking here.

Respectfully,

JAMES GOLDEN

Founder and CEO

(740) 507-3842
James@PavementManggement.com

M»ﬂ»///



Infroduction

Pavement Management Group (PMG) is a professional services firm based in
Ohio, specializing in turnkey pavement management solutions for public
agencies across the United States. Our mission is to provide standardized
pavement management services that are accessible and cost-effective for
municipalities and counties, helping you maximize current budgets, optimize
roadway conditions, and extend the life of your infrastructure.

At PMG, we leverage our RoadINsights™ platform, a comprehensive,
data-driven pavement management tool that combines streaming
high-definition video, ASTM condition assessment, qualified maintenance and
repair freatments, and targeted budget scenarios. This platform provides critical
insights in an interactive, online format, tailored to meet your specific goals and
objectives, ensuring effective management of your roadway network.

Our team of dedicated pavement experts brings expertise in pavement
condition assessment, pavement performance, maintenance and repair
strategies, GIS applications, project management, and advanced mobile -
mapping fechnologies. We are committed to delivering high-quality, actionable
data to support your infrastructure management needs.

Scope of Services

A. Project Management and Kickoff
PMG will initiate the project with a kickoff meeting, hosted via Zoom, to
ensure all stakeholders are aligned on the project’s scope, timeline, and
deliverables. During this meeting, our project manager will outline the
specific tasks and milestones, discuss the necessary resources, and
address any questions or concerns. We will also request any additional
information or resources from the client that are essential for the timely
and successful completion of the project. This meeting sefs the foundation
for a smooth and efficient project execution.

B. Pavement Network Inventory
The inventory stage is crucial for defining and organizing the roadway
network that falls under your municipality's maintenance and repair
responsibilities. During this stage, we will establish logical pavement
sections, typically on a block-by-block basis, and systematically tag all
relevant inventory attributes for each section. These aftributes include



Length, Width, Area, Surface Type, Functional Classification, Number of
Lanes, Shoulder Type, and more.

A well-organized inventory of your pavement network is essential for
accurate field data capture, distress identification, and condition
assessment. This stage culminates in the creation of a central database
that represents your entire roadway network in both data-driven and
map-driven formats. The inventory will be integrated with your existing
pavement network GIS and seamlessly incorporated info our
RoadINsights™ platform, ensuring that all subsequent project phases are
grounded in precise and comprehensive data.

. Onsite Video Capture

Following the definition and client verification of the pavement network
inventory, our specialized video capture team will proceed with capturing
high-definition video of all designated pavement sections. This video sets
the stage for all subsequent distress identification and condition
assessment activities and will be made available in high-definition,
streaming format within our RoadINsights™ platform.

The video capture process is conducted by a single vehicle operated by
PMG-trained professionals dedicated to this task. Designed for efficiency
and minimal disruption, the capture is performed entirely from within the
vehicle, requiring no traffic control or extensive mobilization. Our vehicle
will operate at or below posted speed limits, ensuring a continuous and
safe process. The capture is timed to occur during non-peak hours,
minimizing traffic impact and ensuring the least inconvenience to the
public.

Prior fo the scheduled onsite drive, the project manager will provide
detailed information about the driver and vehicle, which you can
distribute to internal departments, law enforcement, and residents. This
proactive communication ensures that all stakeholders are informed,
allowing the process fo proceed smoothly and without incident, while
maintaining the safety and convenience of your community.

. Condition Assessment

Al PMG, we utilize a proprietary Arfificial Intelligence (Al) model to
mefticulously identify, document, and quantify all distresses within each
section of the pavement network. This Al-driven process ensures



comprehensive and precise capture of distress data, which is critical for
effective pavement management.

Once the distress data is collected, it is imported into the PAVER
pavement management system for an initial Pavement Condition Index
(PCI) calculation. The PClis a widely recognized metric that evaluates the
overall condition of pavement sections on a numeric scale ranging from 0
to 100, with O indicating a failed pavement and 100 representing an
excellent condition.

What sets PMG apart from tech and Al-only approaches is our
commitment to quality assurance. Our team of PMG-frained experts, who
- specidlize in this discipline, conducts a thorough review of all documented
distress data. This meticulous quality-checking process ensures a precise
and objective PCl value assignment that s’rAricﬂy adheres to ASTM D6433

standards. By integrating advanced Al technology with expert human
oversight, we guarantee that the PCI values assigned are not only
accurate but also fully compliant with industry benchmarks.

The finalized PCI allows us to classify each pavement section into one of
five distinct condition categories. By following a scientific methodology as
defined by the ASTM condition assessment standards and leveraging PCI
high and low breakpoint categories for each of the five conditions, we
can accurately qualify each roadway section for its current maintenance
and repair treatment needs. This structured approach ensures that
inferventions are not only targeted but also highly effective in extending
the life of your roadway network.

. Treatment Qualification and Recommendation

PMG leverages our standardized condifion assessment values along with
our expert knowledge of pavement maintenance and repair treatments
currently employed by your agency or available within your geographic
location. We work closely with local contractors and review your actual
bids, contracts, and current pricing to gather accurate unit costs for each
treatment. This data is then used to analyze and recommend the most
appropriate maintenance and repair freatments for every pavement
section.

The final result is a comprehensive assessment of the current tfreatment
needs and associated repair costs for each section, categorized into one



of the following five freatment categories: Rejuvenation, Maintenance,
Preservation, Structural, and Rehabilitation. All this data is integrated into
our centralized dataset and made accessible through our RoadINsights™
platform. This ensures that you have all the necessary insights into specific
areas and sections with recommended treatments, along with a clear
quantification of the associated costs.

. Targeted Budget Scenarios ‘

Once all pavement conditions have been assessed and sections have
been qualified for their appropriate maintenance and repair freatments,
PMG is equipped to develop targeted, data-driven budget scenarios
tailored to your specific goals. These scenarios are designed to provide
stakeholders with clear, objective insights into the financial requirements
needed to maintfain or improve the roadway network over time.

Our targeted budget scenarios focus on identifying the annual funding
necessary fo implement PMG's recommended maintenance and repair
strategies, with the goal of achieving specific average roadway network
conditions over a five-year period. By analyzing the current state of your
pavement network and aligning it with your budget constraints or
performance goals, we offer a range of actionable scenarios.

Typical scenarios provided by PMG include:

e Annual Funding to Maintain Current Network Average PCI: This
scenario outlines the funding required each year to sustain the
current Pavement Condition Index (PCI) across your network,
ensuring that your roadways do not deteriorate below their present
condition.

¢ Annual Funding to Improve Network Average PCI: This scenario
identifies the necessary annual investment to elevate the current
network average PCl to a desired target, reflecting your long-term
infrastructure goals and objectives.

These scenarios are invaluable for future planning initiatives, enabling
clear communication of the current and projected status of your
pavement network to residents, government officials, and other
stakeholders. By providing a transparent view of the financial implications
of various maintenance strategies, PMG helps you make informed
decisions that balance immediate needs with long-term objectives.



G. Project Deliverable and Closeout
The folliowing deliverables will be provided to the client in both an online
accessible format and a physical hard drive:

e RoadINsights™ Web/GIS-Based Platform: Includes streaming HD
video, detailed analytics, and interactive tools for managing your
pavement network.

e Dedicated Shared Google Drive: A secure location for all project
files, reports, and videos, easily accessible by your tfeam.

e Final Project Report: Available in both PDF format and through our
online platform for convenient access and review.

e Final Inventory and Condition Data: Delivered in multiple formats fo
suit your needs:

o Excel Spreadsheet Format
o GIS Shapefile Format
o Google Earth Accessible Format

PMG will also host a Zoom-based meeting to present the finalized project
report and deliverables. During this meeting, we will provide iraining on
navigating your RoadINsights™ online dashboard, ensuring you can fully
utilize all the tools and insights available. If desired, an onsite meeting can
be arranged for an additional fee, to be discussed and agreed upon
between PMG and the client.

* After Year 1, Continued access to the RoadINsights platform requires an
annual subscription, with no user limitations. Currently $3,000.00 per year.
PMG to provide an invoice 30 days prior to your one year project
completion dafte.

The following Data Management, Hosting and Support Services are
included for your first full year, as well as complete access to your
RoadINsights platform.

H. Data Management, Hosting and Support Services
PMG completes our turn-key pavement management solution through
our annual data management, RoadINsights hosting, consulting, training,
support services:

e 1 Year of RoadINsights — Unlimited accessibility and video streaming
capability



e 1 Year of Data Management for all of work history and inventory
updates
e 1 Year of Continued Consuliing, Training, and Support Services
o Up to 4 Hours available with a PMG pavement management

expert
o (1} Annual program review with CEO, James Golden
{(Remote)
o (1} Annual program review with EVP, Howard Milis (Remote)
o {1} Annual council/board presentation from CEO James

Golden or EVP Howard Mllls (Remote)
m  Onsite presentation available for a discussed
addifional fee
o Dedicated scheduling links and points of confact for added
convenience

These annual services provide the critical systems, tools, data,
accessibility, and resources to keep your pavement management
program up to date, and in-between your condition assessment cycles.

Your annual managed services subscription will begin on the date of our
Project Review and Closeout Meetfing and will end on the same
anniversary dafe the following year.

PMG will provide a proposal for continued managed services for an
additional year, 30 days before expiration.

Project Schedule

Once PMG has received a signed copy of this proposal with the purchase order
number, we will schedule and host the project kickoff meeting, typically within
two weeks of receipt. The actual project schedule will be reviewed and
discussed on this call, with services typically beginning within 30 days of the
kickoff meeting. PMG estimates this project to be completed within 90 days of
the start date.
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V. Smithtown Contract Price Proposal

PMG is pleased to present our fixed price proposal and table as published in the
Smithtown Contract over the next five years. Our proposal includes a total fixed offering
price fo furnish all services detailed in the Program Proposal, ensuring a consistent and
high-quality approach to managing the Town's roadway infrastructure.

We are committed to fransparency and efficiency, offering monfhly progress-based
invoices against the completed scope items with NET 30 terms.

PMG's pricing proposal ensures that the Town of Smithtown receives exceptional value
forits investment, with a clear and predictable cost structure over the five-year period.
We look forward to the opportunity to support the Town in achieving its pavement
management goals with our expert services.

| ADJUSTED TOTAL

PRICE PROMPT
. PAYMENT DISCOUNT

ANHUAL
FOTAL FRICE

PROJECTYEAR  PRICE/CLMIE — TOTAL CLRILES

$250.00 470 $117.500 311597500
$265.00 7 $124 550 $100.815.50

$275 .00 470 | $929.350.00 $125.372.50
$290.00 470 | §134,300.00 £3132.211L.00
£300.00 470 | $341.00000 $136,770.00

VI. Costs and Execution

The following Cost Tables for the 2026 project year has been provided to outline the
tasks and itemized costs associated with this project, and in alignment with the
Smithtown published price proposal.

To move forward, please entfer the purchase order number, sign, date and then submit
electronically to schedule your project kickoff meeting.

11



A. 2026 Project Cost Table ($275/Mi)

TASK TASK % TASK COST
1. Project Management and Kickoff 30% $9,652.50
2. Inventory and Video Capture 30% $9,652.50
3. Condition Assessment 20% $6,435.00
4. Project Deliverable and Review 20% $6,435.00
RoadINsights Software, Consulting and Support
| Project Total: ' $32,175.00

Purchase Order Number:

Authorized Signature:

Date:

Vil. Invoicing and Terms
A. Invoicing and Point of Coniact

PMG issues invoices on a monthly basis to accurately reflect project
progress and completed deliverables. The first invoice, fotaling 30% of the
overall project value, will be issued during the Project Kickoff and

12




Management phase fo initfiate project coordination, field scheduling, and
data acquisition planning. Subsequent invoices will follow monthly as work
advances, ensuring billing remains fair, transparent, and aligned with the
measurable progress achieved throughout the project.

Accepted payment methods include check, electronic or ACH transfer.
All invoices are due NET 30 days from the date of receipt, unless otherwise
specified in writing.

In the event payment is not received within the NET 30 period, PMG
reserves the right to apply a 1.5% monthly service charge (18% annually)
on overdue balances and fo temporarily suspend project activity or
system access until the account is current,

PMG greatly appreciates all efforts for prompt and on-time payments. We
will provide supporting documents for each invoice as well.

PMG's Point of Contact for all invoicing, payment, insurance, and
vendor-related documents:

Christy Oprandi

Office Manager

M: {740) 404-5762

O: (800) 638-8040

E: Chrisly@PavementMangagementGroup.com

. Disclaimer Statement

As a dedicated organization in the field of pavement management, we
are committed to transparency and integrity in all our operations. The
advice and recommendations provided through our publications,
presentations, and services are based on rigorous analysis, industry
standards, and our extensive experience in pavement management.

Our methodologies and suggestions are designed to provide the most
effective and efficient use of public funds, ensuring the longevity and
safety of roadways. We adhere strictly to the best practices established by
leading industry bodies and continuously update our strategies o reflect
the latest in fechnological advancements and regulatory requirements.



We acknowledge that each roadway and community may have unique
challenges and conditions. Thus, our recommendations should be
adapted to meet local needs under the guidance of qualified
professionals. Our ultimate goal is to assist in maintaining and improving
road infrastructure, enhancing public safety, and promoting the wise use
of taxpayer doliars.

It is important to note that our viewpoints and recommendations do not
represent financial or legal advice but are infended to serve as a guide to
better pavement management practices based on available data and
proven technigues. We expressly disclaim any liability for any issues,
claims, or lawsuits that may arise from or relate to the reporting of distress
data within our solutions and deliverables, including any issues stemming
from the sharing and streaming of our pavement video content.

14
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WILLIAM J. CARLIN, Jr. CPA Bt i
PUTNAM COUNTY EXECUTIVE ...l

Commissioner Of Finance

DEPARTMENT OF FINANCE

MEMORANDUM

To: Diane Trabulsy, Legislative Clerk
From: William J. Carlin, Jr., Commissioner of Finance ?%ﬁﬁ
Re: Budgetary Amendment - 26A008 |

Date: February 3, 2026

At the request of the Commissioner of then Commissioner of Planning, the following budgetary
amendment is required.

CAPITAL FUND:
Increase Estimated Appropriations:
55997000 53000 52612 Sidewalk Construction Grant 7,500,000.00

Decrease Estimated Revenues:
55997000 445971 52612 Fed Aid - Sidewalk Construction Grant 7,500,000.00

" Fiscal Impact - 2026 - $ 0
Fiscal Impact-2027 -3 0

This Resolution is required to account for the Federal HUD Grant received by Putnam County

as per the attached correspondence.

Approved : :
Kevin M, Byrne, County Executive




U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
OFFICE OF COMMUNITY PLANNING AND DEVELOPMENT

NEW YORK

Jacob K. lavits Federal Building, 26 Federal Plaza, Suite 3341, New York, NY, 10278-0068

01/30/2026

Barbara Barosa, AICP

Commissioner

Putnam County

841 Fair Street,

Carmel, NY, 10512-3012

SUBIJECT: Fiscal Year 2024 Grant Agreement Transmittal

Dear Barbara Barosa, AICP:

The NEW YORK Field Office would like to thank you for your continued partnership in providing
quality affordable housing, a suitable living environment, and expanding economic
opportunities through the Department of Housing and Urban Development (HUD) programs.

One Grant Agreement is attached for each program awarded as follows:

Community Project Funding $7,500,000.00

Total FY 2024 Award $7,500,000.00

Federal Award Agreement

You are reminded that you, as grantee, are solely responsible for ensuring that all grant
funds [used by you or any subgrantees] are used in accordance with your approved Grant
Package. By executing the Federal Award Agreement, you are entering into a legally binding
agreement with HUD to use the awarded funds and carry out the funded activities in
accordance with all Federal statutes, regulations, Federal Register notices, and award terms and
conditions that apply to those funds and activities.




Please carefully review the addenda that are part of the agreement:
* Addendum 1 outlines the policy requirements.
¢ Addendum 2 outlines program-specific requirements.
* Addendum 3 provides the Indirect Cost Rate Schedule, which grantees must
submit to identify the applicable Indirect Cost Rate (IDR) for their grant.

HUD recognizes that some federal courts have issued injunction orders which impact
certain CPD Federal Award/Grant Agreements. To preserve all legal rights and defenses, the
enclosed agreement contains the same conditions at issue in those orders. For grantees who
are plaintiffs covered by those orders or for non-plaintiff grantees who are otherwise covered
by those orders, be advised that HUD will comply with all applicable injunction orders and will
not implement or enforce the challenged conditions consistent with those orders while those
orders are in effect. This will include HUD disregarding any required “certifications” or
“compliance” statements as covered by those orders. Accordingly, kindly return an executed
copy of the Federal Award/Grant Agreement, as discussed below, and HUD will make grant
funds at issue in your agreement available. Please be further advised that should the injunction
order that currently prohibits HUD from enforcing the challenged conditions as to your grant or
award be stayed, dissolved, or reversed, the agreement, with the challenged conditions, will
become effective.

Executing the Agreement

The authorized official must submit an Indirect Cost Rate form to HUD with its Grant
Package even if no indirect costs will be charged under the grant. Please mark one (and only
one) checkbox to reflect how indirect costs will be calculated and charged under the grant.
Please note that for FY24 and onward Federal award recipients, the Office of Management and
Budget (OMB) issued revised Guidance and the de minimis indirect cost rate increased from 10
percent to up to 15 percent of Modified Total Direct Costs.

After inputting their name and title, the authorized official must execute each agreement, by
electronically signing the grant agreement in DRGR. Once signed, the Grant Package will be
submitted to HUD for review and countersignature. No other additions other than those
described here should be made to the grant agreement without prior written approval. Please
ensure the Chief Elected Official or authorized official signs the agreement.

Once you have completed and submitted the package, DRGR generates all the required
documentation. You can obtain copies of the generated documents by clicking the
“Documents” tab. Additionally, you can monitor the grant processing status by checking the
Grant Package Status on the Manage Grant Package screen.




HUD congratulates Putnam County on your grant award(s), and we look forward to
assisting you in accomplishing your program goals. if you have any questions or need further
information or assistance, please contact your assigned Field Office representative or email our
Office at NewYorkCPF@hud.gov.

Sincerely,

@qk’cx« Lc/b/f ﬁned

Erica M. Jones
Associate Deputy Assistant Secretary for Economic
Development (Acting)

Enclosure(s)




U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
OFFICE OF COMMUNITY PLANNING AND DEVELOPMENT

FEDERAL AWARD AGREEMENT

A. General Federal Award Information

1. Recipient name {must match Unique Entity Identifier
name) and address:
Putnam County

841 Fair Street,Carmel, NY 10512-3012

12. Assistance listing number and title:
14.251 Economic Development Initiative,
Community Project Funding, and
Miscellaneous grants

2. Recipient's Unique Entity |dentifier:

13. Amount of federal funds obligated by this action:

GLN9KUJQKBB8 $7,500,000.00
3. Tax Identification Number: 14. Total amount of federal funds obligated:
146002759 $7,500,000.00

4. Federal Award ldentification Number (FAIN):
B-24-CP-NY-1612

15. Total approved cost sharing (if applicable):

5. Instrument type:
Grant [~ Cooperative agreement
Loan Guarantee

16. Total federal award amount, including approved cost
sharing:
$7,500,000.00

6. Period of performance start and end dates:
08/13/2024 - 08/31/2032

17. Budget approved by HUD:
$7,500,000.00

7. Budget period start and end dates:
08/13/2024 - 08/31/2032

18. Fiscal year:
FY 2024

8. Initial Agreement -~ Amendment  #

19. Statutory authority:
FY 2024 Consolidated Appropriations Act

9. Indirect cost rate (per § 200.414):

20. Applicable appropriations act(s):
FY 2024 Consolidated Appropriations Act

10. Is this award for research and development (per 2
C.F.R.§200.1)? Yes No -~

21. Notice/notice of funding opportunity this award is
made under (if applicable):
Not Applicable

Celia M Jones,
Acting CPD Field Office Director

11. Administering official name and contact information:

22. Program regulations (if applicable):

Not Applicable

23. Federal award description:

*  Addendum 1. Policy Requirements
* Addendum 2. Program-Specific Requirements
* Addendum 3. Indirect Cost Rate Schedule

Page 1 0f 12




Authority and Agreement. This agreement between the U.S. Department of Housing and Urban Development (HUD)
and the Recipient is made pursuant to the statutory authority above (20x 18) and is subject to the applicable
appropriations act(s) (box 20). This agreement incorporates by reference the Terms and Conditions outlined in Section
B below, all of Recipient’s required grant package documents, and the attached addenda {:0x 23).

B. Terms and Conditions

1.

3.

General terms and requirements. The Recipient must comply with all applicable federal laws, regutations, and
requirements, unless otherwise provided through HUD’s formal waiver authorities. This agreement, including
any attachments and addenda, may only be amended in writing executed by parties to this agreement and any
addenda.

Administrative requirements. The Recipient must comply with the following requirement(s) if checked below:
The administrative requirements in the HUD General Administrative, National, and Departmental Policy
' Requirements and Terms for HUD’s Financial Assistance Programs 2025, as indicated in the relevant
NOFOQ, apply to this agreement.

_ The grantee shall comply with requirements established by the Office of Management and Budget (OMB)
concerning the Unique Entity Identifier (UEI); the System for Award Management (SAM.gov.); the Federal
Funding Accountability and Transparency Act as provided in 2 C.F.R. part 25, Universal Identifier and
General Contractor Registration; and 2 C.F.R. part 170, Reporting Subaward and Executive Compensation
Information.

Applicability of 2 C.F.R. part 200.

- The Recipient must comply with the applicable requirements at 2 C.F.R. part 200, as may be amended
from time to time. If any previous or future amendments to 2 C.F.R. part 200 replace or renumber any part
200 section cited in HUD's regulations in Title 24 of the Code of Federal Regulations, the amended part
200 requirements will govern award activities carried out after the amendments’ effective date.

The Recipient must comply with the applicable requirements at 2 C.F.R. part 200. If any previous
amendments to 2 C.F.R. part 200 replace or renumber any part 200 section cited in HUD’s regulations in
Title 24 of the Code of Federal Regulations, the amended part 200 requirements will govern award
activities carried out after the amendments’ effective date.

Future budget periods. If the period of performance spans multiple budget periods, subsequent budget
periods are subject to the availability of funds, program authority, satisfactory performance, and compliance
with the terms and conditions of the Federal award.

Indirect Cost Rate. If the Recipientintends to use a negotiated or de minimis rate for indirect costs, the
Recipient must submit an Indirect Cost Rate form to HUD with this agreement using “Addendum #3 “Indirect
Cost Rate Schedule” {formula and congressional grants). The submitted form/addendum will be incorporated
into and made part of this agreement, provided that the rate information is consistent with the applicable
requirements under 2 C.F.R. § 200.414. If there is any change in the Recipient’s indirect cost rate, it must
immediately notify HUD and execute an amendment to this agreement to reflect the change if necessary.

Recipient integrity and performance matters. If the Federal share of this award is more than $500,000 over the
period of performance (box 6}, the terms and conditions in 2 C.F.R. part 200 Appendix Xll apply to this
agreement.

Recordkeeping and Access to Records. The Recipient hereby agrees to maintain complete and accurate
books of account for this award and award activities in such a manner as to permit the preparation of
statements and reports in accordance with HUD requirements, and to permit timely and effective audit. The
Recipient agrees to furnish HUD such financial and project reports, records, statements, subrecipient data,
and documents at such times, in such form, and accompanied by such reporting data as required by HUD.
HUD and its duly authorized representative shall have full and free access to all Recipient offices and
facilities, and to all books, documents, and records of the Recipient relevant to the administration, receipt,
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10.

11.

12.

13.

and use of this award and award activities, including the right to audit and make copies. The Recipient agrees
to maintain records that identify the source and application of funds, including relevant subrecipient data, in
such a manner as to allow HUD to determine that all funds are and have been expended in accordance with
program requirements and in a manner consistent with applicable law.

Further, the Recipient hereby acknowledges that HUD is in the process of implementing new grants
management and reporting tools, which will be made available for the Recipient’s use in the future. The
Recipient agrees to report on grant performance and financial activities (including vendor and cash
disbursement supporting details for the Recipient and its subrecipients) using these new tools when they are
released. HUD wilt work with the Recipient to support the Recipient’s transition to this new reporting
environment. Once implemented, timely reporting in this new environment will be mandatory. HUD reserves
the right to exercise all of its available rights and remedies for any noncompliance with these grants
management and financial reporting requirements, to include, without limitation, requiring 100% review,
suspension of disbursements, and all other legally available remedies, to the furthest extent permitted by law,
as amended.

Noncompliance. If the Recipient fails to comply with the pravisions of this agreement, HUD may take one or
more of the actians provided in program statutes, regulations or 2 C.F.R. § 200.339, as applicabie. Nothingin
this agreement shatl imit any remedies otherwise available to HUD in the case of noncompliance by the
Recipient. Na delay or omissions by HUD in exercising any right or remedy available to it under this agreement
shall impair any such right or remedy or constitute a waiver of or acquiescence in any Recipient
noncompliance.

Termination provisions. Unless superseded by program statutes, regulations or NOFQOs, the termination
provisions in 2 C.F.R. 8 200.340 apply.

Build America, Buy America. The Recipient must comply with the requirements of the Buitd America, Buy
America (BABA) Act, 41 U.S.C. § 8301 note, and all applicable rutes and notices, as may be amended, if
applicable. Pursuant to HUD’s Notice, “Public Interest Phased Implementation Waiver for FY 2022 and 2023
of Build America, Buy America Provisions as Applied to Recipients of HUD Federal Financial Assistance” (88
Fed. Reg. 17001), BABA requirements apply to any infrastructure projects HUD has obligated funds for after
the effective dates, unless excepted by a waiver.

Waste, Fraud, Abuse, and Whistleblower Protections. Any person who becomes aware of the existence or
apparent existence of fraud, waste, or abuse of any HUD award must report such incidents to both the HUD
official responsible for the award and to HUD’s Office of Inspector General (OIG). Allegations of fraud, waste,
and abuse related to HUD programs can be reported to the HUD OIG hotline via phone at 1-800-347-3735 or
online hotline form. The Recipient must comply with 41 U.S.C. § 4712, which includes informing employees in
writing of their rights and remedies, in the predominant native language of the workforce. Under41U.S.C. §
4712, employees of a government contractor, subcontractor, recipient, and subrecipient—as well as a
personal services contractor—who make a protected disclosure about a Federal award or contract cannot be
discharged, demoted, or otherwise discriminated against if they reasonably believe the information they
disclose is evidence of (1) gross mismanagement of a Federal contract or award; (2) waste of Federal funds;
(3) abuse of authority relating to a Federal contract or award; (4) substantial and specific danger to public
health and safety; or (5) violations of law, rule, or regulation related to a Federat contract or award.

Third-Party Claims. Nothing in this agreement shall be construed as creating or justifying any claim against
the federat government or the Recipient by any third party.

Rule of Construction and No Construction Against Drafter. Notwithstanding anything contained in this
agreement, the terms and conditions hereof are to be construed to have full and expansive effect in both
interpretation and application, and the parties agree that the principle of interpretation that holds that
ambiguities in terms or conditions are construed against the drafter shall not apply in interpreting this
agreement.
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C. Federal Award Performance Goals

The Recipient must meet any applicable performance goals, indicators, targets, and basetine data as required by

applicable program requirements.

D. Specific Terms and Conditions

Not applicable > Attached

Barbara Barosa, AICP
Commissioner

For the U.S. Department of HUD Signature Date/ Federal Award Date
(name and title of authorized official) Celia M Jones 01/30/2026

Celia M Jones

Acting CPD Field Office Director

For the Recipient Signature Date

(name and title of authorized official) Barbava Bavosw, AICP 01/28/2026
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ADDENDUM 1. POLICY REQUIREMENTS

If applicable:

1.

The Recipient shall not use grant funds to promote “gender ideology,” as defined in Executive Order (E.O.)
14168, Defending Women from Gender Ideology Extremism and Restoring Biological Truth to the Federal
Government;

The Recipient agrees that its compliance in all respects with all applicable Federal anti-discrimination laws is
material to the U.S. Government’s payment decisions for purposes of section 3729(b)(4) of title 31, United
States Code;

The Recipient certifies that it does not operate any programs that violate any applicable Federal anti-
discrimination laws, including Title VI of the Civil Rights Act of 1964;

The Recipient shall not use any grant funds to fund or promote elective abortions, as required by E.O. 14182,
Enforcing the Hyde Amendment; and that,

Notwithstanding anything in the NOFO or Application, this Grant shall not be governed by Executive Orders
revoked by E.O. 14154, including E.O. 14008, or NOFO requirements implementing Executive Orders that
have been revoked.

The Recipient must administer its grant in accordance with all applicable immigration restrictions and
requirements, including the eligibility and verification requirements that apply under title IV of the Personal
Responsibility and Work Opportunity Reconciliation Act of 1996, as amended (8 11.5.C. 1501-1646)
(PRWORA) and any applicable requirements that HUD, the Attorney General, or the U.S. Citizenship and
Immigration Services may establish from time to time to comply with PRWORA, Executive Order 14218, or
other Executive Orders or immigration laws.

No state or unit of general local government that receives funding under this grant may use that fundingin a
manner that by design or effect facilitates the subsidization or promotion of illegal immigration or

shields illegal aliens from deportation, including by maintaining policies or practices that materially impede
enforcement of federal immigration statutes and regulations.

The Recipient must use SAVE, or an equivalent verification system approved by the Federal government, to
prevent any Federal public benefit from being provided to an ineligible alien who entered the United States
illegally or is otherwise unlawfully present in the United States.

Faith-based organizations may be subrecipients for funds on the same basis as any other organization.
Recipients may nat, in the selection of subrecipients, discriminate against an organization based on the
organization's religious character, affiliation, or exercise.
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ADDENDUM 2. PROGRAM-SPECIFIC REQUIREMENTS

Assistance Listing Number 14.251, Economic Development Initiative, Community Project Funding, and
Miscellaneous Grants

1.

Approved Budget. The Grantee must use the Federal funds as provided by the Approved Budget to carry out
the Grantee’s “Project.” The Approved Budget shall be the line-item budget that is approved by HUD as of the
date that HUD signs this Grant Agreement. The Grantee’s Project shall be as described in the Project Narrative
that is approved by HUD as of the date that HUD signs this Grant Agreement.

Project and Budget Changes. All changes to the Grantee’s Project or Approved Budget must be made in
accordance with 2 CFR 200.308 and this Agreement. To request HUD’s approval for a change in the approved
Project Narrative and/or Budget, the Grantee must follow HUD’s instructions for amending the Project
Narrative and/or Project Budget found in the applicable Community Project Funding Grant Guide. The
Grantee must submit a formal letter to HUD’s Office of Economic Development - Congressional Grants
Division (CGD) Director through the assigned Grant Officer.

Pre-Award Costs. Funds may be used to reimburse costs (including administrative, planning, operations and
maintenance, and other costs) incurred before execution of the grant agreement, provided that:

a. The soft costs are covered by HUD’s nationwide environmental review for CPF soft costs and are
incurred on or after the enactment date of the respective Appropriation Act, or hard costs incurred
on or after the enactment of the respective Appropriation Act have completed the required project-
specific environmental review; and

b. The costs would otherwise meet the allowability criteria in 2 CFR 200.403(a) through (g).

Eminent Domain. No Federal funds provided under this award may be used to support any Federal, state, or

local project that seeks to use the power of eminent domain, unless eminent domain is employed only for a
public use. Public use includes use of funds for mass transit, railroad, airport, seaport, or highway projects,
and utility projects which benefit or serve the general public (including energy-related, communication-
related, water-related, and waste water-related infrastructure), other structures designated for use by the
general public or with ather common-carrier or public-utility functions that serve the general public and are
subject to regulation and oversight by the government, and projects for the removal of an immediate threat to
public health and safety or brownfields, as defined in the Small Business Liability Relief and Brownfields
Revitalization Act (Pub. L. 107-118). Public use does not include economic development that primarily
benefits private entities.

Restriction on Use of Funds for Computer Networks. No Federal funds provided under this award may be
used to maintain or establish a computer network that does not block the viewing, downloading, and
exchanging of pornography. This requirement does not limit the use of funds necessary for any Federal, State,
tribal, or local law enforcement agency or any other entity carrying out criminal investigations, prosecution, or
adjudication activities.

Environmental Review Requirements (24 CFR Part 50 or Part 58). All projects funded by HUD are subject to
requirements under the National Environmental Policy Act (NEPA) and HUD’s NEPA-implementing regulations
at 24 CFR Part 50 or 24 CFR Part 58. The Grantee must comply with applicable environmental review
requirements. Environmental reviews must be completed, and a Request for Release of Funds and
Certification must be approved by HUD CPD Fietd Office Director through issuance of the Authority to Use
Grant Funds (HUD-7015.186), as applicable, prior to taking any choice limiting action, to avoid violations under
24 CFR 58.22 which prohibits limitations on activities pending clearance, and Section 110(k) of the National
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10.

11.

12.

13.

14.

15.

Historic Preservation Act which prohibits anticipatory demolition or significant harm of historic properties
prior to completion of the historic preservation review process known as Section 106 review.

Section 3 Requirements {24 CFR Part 75). The Grantee must comply with Section 3 of the Housing and Urban
Development Act of 1968 (Section 3), 12 U.S.C. 1701y, and HUD’s regulations at 24 CFR part 75, as
applicable, including the reporting requirements in 24 CFR 75.25. Grantees that are not exempt from Section
3 must submit annual reports of Section 3 accomplishment Performance Measures in DRGR in January of the
catendar year.

Uniform Relocation Assistance and Real Property Acquisitions Policies Act. Unless the Granteeis a
Federally recognized Tribe, the Grantee must comply with the Uniform Relocation Assistance and Real
Property Acquisition Policies Act of 1970 (URA) as implemented by regulations at 49 CFR Part 24. The URA
applies to acquisitions of real property and relocation occurring as a direct result of the acquisition,
rehabilitation, or demolition of real property for Federal or Federally funded programs or projects. Real
property acquisition that receives Federal financial assistance for a program or project, as defined in 49 CFR
24.2, must comply with the acquisition requirements contained in 49 CFR part 24, subpart B. Unless
otherwise specified in law, the relocation requirements of the URA and its imptementing regulations at 49 CFR
part 24, cover any displaced person who moves from real property or moves personal property from real
property as a direct result of acquisition, rehabilitation, or demolition for a program or project receiving HUD
financial assistance.

Generally Applicable HUD requirements (24 CFR Part 5, subpart A and 24 CFR 1000.12). Grantees and their
subrecipients must comply with the generally applicable HUD and CPD requirements in 24 CFR Part 5,
subpart A, including all applicable fair housing, and civil rights requirements. Grants to Tribes and TDHESs are
subject to the nandiscrimination requirements in 24 CFR 1000.12 in lieu of the nondiscrimination
requirements in 24 CFR 5.105(a).

Suspension and Debarment. The Grantee must comply with the governmentwide debarment and suspension
requirements in 2 CFR part 180 as incorporated and supplemented by HUD’s regulations at 2 CFR part 2424.

Drug-Free Workplace. The Grantee must comply with drug-free workplace requirements in Subpart B of 2
CFR Part 2429, which adopts the governmentwide implementation (2 CFR Part 182) of sections 5152-5158 of
the Drug-Free Workplace Act of 1988, Pub. L. 100-690, Title V, Subtitle D (41 U.S.C. 701-707).

Trafficking in Persons. The Grantee must camply with the award term in Appendix A of 2 CFR part 175, which
is also included in the applicable Community Project Funding Grant Guide.

Conflicts of Interest. In the procurement of property or services by recipients and subrecipients, the conflict-
of-interestrules in 2 CFR 200.317 and 2 CFR 200.318(c) shall apply. In all cases not governed by 2 CFR
200.317 and 2 CFR 200.318(c), recipients and subrecipients must follow the requirements contained in
paragraphs ii-v of the “Conflict of Interest” section in the applicable Community Project Funding Grant Guide.

Lead Based Paint Requirements. If grant funds are used for purchase, lease, support services, operation, or
work that may disturb painted surfaces, of pre-1978 housing, the Grantee must comply with the lead-based
paint evaluation and hazard reduction requirements of HUD's lead- based paint rules (Lead Disclosure; and
Lead Safe Housing (24 CFR part 35)), and EPA's lead- based paint rules {e.g., Repair, Renovation and Painting;
Pre-Renovation Education; and Lead Training and Certification (40 CFR part 745)).

Program Income Conditions. In accordance with 2 CFR 200.307, costs incidental to the generation of
program income may be deducted from gross income to determine program income, provided these costs
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16.

17.

18.

19.

20.

have not been charged to the grant. As authorized under 2 CFR 200.307, program income may be treated as
an addition to the Federal award, provided that the Grantee uses that income for allowable costs under this
Grant Agreement. Any program income that cannot be expended on allowable costs under this Grant
Agreement must be reported and paid to HUD within 120 days after the period of performance, unless
otherwise specified by an applicable Federal statute.

Prohibition Against Lobbying Activities. Section 319 of Public Law 101-121, 31 U.5.C. 1352, {the Byrd
Amendment) and 24 CFR Part 87 apply to all CPF grantees except Federally recognized Indian tribes and
TDHEs established by Federally recognized Indian tribes as a result of the exercise of the tribe’s sovereign
power. The Byrd Amendment and 24 CFR part 87 prohibit recipients of federal awards from using appropriated
funds for lobbying the executive or legislative branches of the Federal government in connection with a
Federal award.

Drawdown Requirements. CPF grant funds may be used to reimburse costs incurred during the performance
period given in the grant agreement. The Grantee must expend all Grant Funds in accordance with the
approved project narrative and budget attached with the grant agreement.

Performance and Financial Reporting Requirements. The Grantee must submit a performance and financial
report on a semi-annual basis. Performance reports shalt consist of a narrative of work accomplished during
the reporting period. Financial reports must be submitted using DRGR or such future collections HUD may
require and as approved by OMB and listed on the Grants.gov website
(https://grants.gov/forms/forms-repository/post-award-reporting-forms). During the
Period of Performance, the Grantee must submit these reports no later than 30 calendar days after the end of
the 6-month reporting period. The first of these reporting periods begins on the first of January or June
(whichever occurs first) after the date this Grant Agreement is signed by HUD. No drawdown of funds will be
allowed while the Grantee has an overdue performance or financial report.

Real and personal property reporting requirements. The Grantee must report and account for all property
acquired orimproved with Grant Funds as provided by 2 CFR part 200 using the applicable common forms
approved by OMB and provided on the Grants.gov website (https://grants.gov/forms/forms-repository/post-
award-reporting-forms). This reporting obligation includes submitting status reports on real property at least
annually as provided by 2 CFR 200.330, accounting for real and personal property acquired or improved with
Grant Funds as part of Project Closeout, and promptly submitting requests for disposition instructions as
provided by 2 CFR 200.311, 200.312, and 200.314.

Project Closeout. The grant will be closed out in accordance with 2 CFR part 200, as may be amended from
time to time, except as otherwise specified in this Grant Agreement. The Grantee must submit to HUD a
written request to close out the grant no later than 30 calendar days after the Grantee has drawn down all
Grant Funds and completed the Project as described in the Project Narrative and Budget attached to the
Grant Agreement. HUD will then send the Closeout Agreement to the Grantee. The Grantee recognizes that
the closeout process may entail a review by HUD to determine compliance with the Grant Agreement by the
Grantee and all participating parties. The Grantee agrees to cooperate with any HUD review, including
reasonable requests far on site inspection of property acquired or improved with grant funds. No later than
120 calendar days after the Period of Performance, Grantees shall provide to HUD the Grant closeout
agreement, as well as the final financial, performance and property reports.

ADDENDUM 3. INDIRECT COST RATE SCHEDULE
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As

X]

L]

the duly authorized representative of the Grantee, | certify that the Grantee:

Will not use an indirect cost rate to calculate and charge indirect costs under the grant.

Will calculate and charge indirect costs under the grant by applying a de minimis rate as provided by
2 CFR 200.414(f), as may be amended from time to time.

Will calculate and charge indirect costs under the grant using the indirect cost rate(s) listed below,
and each rate listed is included in an indirect cost rate proposal developed in accordance with the
applicable appendix to 2 CFR part 200 and, if required, was approved by the cognizant agency for
indirect costs.

Agency/Dept./Major Function Indirect cost rate Direct Cost Base

Instructions for the Recipient:
The Recipient must mark the one (and only one) checkbox above that best reflects how the Grantee’s

indirect costs will be calculated and charged under the grant. Do not include indirect cost rate
information for subrecipients.

The table following the third box must be completed only if that box is checked. When listing a rate in the
table, enter both the percentage amount (e.g., 10%) and the type of direct cost base to be used. For
example, if the direct cost base used for calculating indirect costs is Modified Total Direct Costs, then
enter “MTDC” in the “Type of Direct Cost Base” column.

If using the Simplified Allocation Method for indirect costs, enter the applicable indirect cost rate and
type of direct cost base in the first row of the table.

If using the Multiple Allocation Base Method, enter each major function of the organization for which a
rate was developed and will be used under the grant, the indirect cost rate applicable to that major
function, and the type of direct cost base to which the rate will be applied.

If the Grantee is a government and more than one agency or department will carry out activities under the
grant, enter each agency or department that will carry out activities under the grant, the indirect cost

rate{s) for that agency or department, and the type of direct cost base to which each rate will be applied.

To learn more about the indirect costrequirements, see 2 C.F.R. part 200, subpart E and Appendix Vil to Part 200
(for state and local governments).

Page 9 of 12




NARRATIVE

The project will design and construct three sidewalk sections within Putnam County,
leading to greater connectivity and pedestrian safety. Two sidewalks will be
constructed adjacent to school districts, while the other sidewalk will be located
along a heavily trafficked commercial corridor. Associated improvements include
drainage work, crosswalks and ADA ramps, curbing, removal and relocation of utility
and road signs, and right of way property acquisition. All design and construction
costs of the project will be funded with HUD funds provided under this CPF grant.
Current cost estimates by the Putnam County Department of Public Works are:
Construction - $5,000,000 Engineering Design Fees - $750,000 Right-of-way property
acquisitions - $1,000,000 Construction Inspection fees - $750,000

- Route 312 & Farm to Market Road Proposed Sidewalk Scope: Putnam County is
proposing a new sidewalk to be built encompassing the area surrounding the Henry H.
Wells Middle School in Brewster, New York. This new sidewalk would be roughly 1260
feet long starting from the West side of the South entrance (where there is an existing
sidewalk going from the street to the school spanning West, then taking a turn North
of Farm to Market Road spanning until the first entrance of the bus garage. It will
additionally redesign an existing crosswalk in a heavily trafficked area to make it more
accessible and easier to operate. Any required drainage improvements will also be
included. This project seeks to increase pedestrian safety in the area, particularly for
students in the Brewster Central School District. - Baldwin Place Road New Proposed
Sidewalk Scope: Putnam County is proposing a new 5-foot sidewalk to be built on
Baldwin Place Road between Drago Lane and Gleneida Court, which runs between
Mahopac Middle School. Upon observation, multiple students have been observed
walking on the shoulder of the road in this area. There will also be high visibility
crosswalks and ADA ramps added at crossings, and drainage improvements. This
project seeks to increase the pedestrian safety in the area, particularly for students in
the Mahopac Central School District. - Secor Road Proposed Sidewalk Scope:
Putnam County is proposing a new sidewalk to be built along Secor Road, between 23
Secor Road and 55 Secor Road, located in Mahopac Hills New York. This is a highly
commercial area with a large residential community living on the opposite side of
Secor Road. The new 5-foot sidewalk located on the south side of the roadway would
be roughly 875 feet and provide access to the commercial buildings along the road.
High visibility crosswalks and ADA ramps at the crossing will be included. The project
would additionally realign existing sidewalks and construct/formalize parking
entrances, while any required drainage improvements will be made. The project
seeks to provide formal sidewalks and crossings so there is safe pedestrian access
from residential neighborhoods to local businesses located on Secor Road. **The
Environmental Review will be completed as part of the engineering design. The
entirety of the project will be funded using the FY24 CPF funding.**

Project Address : 841 Fair Street, Carmel, NY 10512-3012
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Funding will be utilized to design and construct various missing sidewalk links in
Putnam County, New York, including to the Brewster Central Schools and the
Mahopac Central Schools, amongst others.
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APPROVED BUDGET

SF424 - ESTIMATED FUNDING

Federal Estimated Funding

$7,500,000.00

Applicant Estimated Funding $.00
State Estimated Funding $.00
Local Estimated Funding $.00
Other Estimated Funding $.00
Program Income Estimated Funding $.00

Total

$7,500,000.00

CPF - ESTIMATED FUNDING

Construction

$5,000,000.00

Engineering Design fees

$750,000.00

Right-of-way (ROW) Property Acquisitions

$1,000,000.00

Construction Inspection fees

$750,000.00

Total

$7,500,000.00
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U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
SLANNING WASHINGTON, DC 20410-7000

DEVELOPMENT

HUD Environmental Review DRGR Supplement

1. Do I need a HUD Environmental Review (ER) for my CPF project?

Yes. All HUD-assisted activities require some level of HUD environmental review, even projects
that only involve exempt or categorically excluded activities. HUD has completed a Part 50
Nationwide Programmatic ER for covering certain CPF Soft Casts for each fiscal year, which may
be used to satisfy your ER requirements for those specific covered soft costs only. For more info
HUD's Part 50 Nationwide Programmatic ER covering certain CPF Soft Costs, see HUD’s Part 50
Nationwide Programmatic ER for Soft Costs and HUD’s CPF ER Webinar #3: Cost Eligibility and
Documenting the ER for CPF Grants, which can be found on the CPF Landing Page.

2. Who will conduct the ER for my project?

You must reach out to the Unit of General Local Government (UGLG) in which the project is
located and that has some level of land use responsibility, to request that they serve as the
Responsible Entity (RE) and conduct the ER for your project. If your local government refuses to
serve as RE and conduct the ER, please reach out to your Regional Environmental Officer for next
steps.

3. Can | pay for the cost of preparing the ER using my CPF grant
funds?

Yes. CPF grant funds can be used to pay the RE to assume and carry out the environmental
responsibilities with respect to the project funded by the CPF grant. If you are a nonprofit
recipient, you may use HUD’s Sample MOA between a Responsible Entity and CPF Non-profit
Grantee to formalize this arrangement and other roles and responsibilities as necessary.

4. What is the federal nexus for my CPF project?

A “Federal Nexus” is defined as the event that, by its occurrence, triggering the requirements for
a federal ER under a host of laws, regulations, and Executive Orders. For more info on the federal
nexus, see CPF ER Webinar #2: Federal Nexus and Prohibition on Choice Limiting Actions for CPF
Grants, which can be found on the CPF Landing Page.

o FY22 Federal Nexus: July 18-20, 2022 (Date of receipt of your Letter of Invitation)

o FY23 Federal Nexus: December 29, 2022

o FY24 Federal Nexus: March 9, 2024

5. What is the date of legislative enactment for my CPF project?

o FY22 Enactment: March 15, 2022
o FY23 Enactment: December 29, 2022

March 28, 2024



U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
PLANNING WASHINGTON, DC 20410-7000

DEVELOPMENT

o FY24 Enactment: March 9, 2024

6. What are choice limiting actions and when am | prohibited from
taking them?

Under 24 CER 58.22, a choice limiting action is any activity that a grantee undertakes, including
committing or expending HUD funds or non-HUD funds, that reduces or eliminates a grantee’s
opportunity to choose project alternatives that would avoid or minimize environmental impacts
or enhance the quality of the human environment. For more info on the prohibition on choice
limiting actions, see CPF ER Webinar #2: Federal Nexus and Prohibition on Choice Limiting
Actions for CPF Grants, which can be found on the CPF Landing Page.

dih

Choice-Limiting Actions (58.22) e

A choice-limiting action is any activity that a grantee undertakes,
including committing or expending HUD or non-HUD funds, that reduces
or eliminates a grantee’s opportunity to choose project alternatives that
would avoid or minimize environmental impacts ar enhance the quality
of the human environment.

Examples of choice-limiting actions:

«  Entering Contracts/Commitments > Demolition
Acquisition = New construction

« Leasing »  Ground disturbance such as:
Rehabilitation - Clearing

Grading L
Grubbing S

7. When can | start incurring soft costs?

Soft costs covered by HUD's Part 50 Nationwide Programmatic ER for CPF Soft Costs can be
incurred any time after the federal nexus for your respective CPF grant and do not require the
completion of an additional ER. For any other soft costs NOT covered by HUD's Nationwide ER
for CPF Soft Costs, you must complete an ER determining that the soft costs are exempt or
CENST prior to incurring. The ER for non-covered soft costs can be separated from and
completed prior to submission of the larger project-specific ER for your grant. For more info on
cost eligibility, see CPF ER Webinar #3: Cost Eligibility and Documenting the ER for CPF Grants
and the FY22 and FY23 Cost Eligibility Charts, which can be found on the CPF Landing Page.
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u U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
BLANNING WASHINGTON, DC 20410-7000

DEVELOPMENT

8. Which soft costs are covered by HUD’s Part 50 Nationwide
Programmatic ER for CPF Soft Costs?

A list of soft costs covered by HUD’s Part 50 Nationwide Programmatic ER for Soft Costs can be
found below and in the project description of the Environmental Review Record:

COMMUNITY

PLANNING
Part 50 Nationwide ERR for CPF Soft Costs o
Covered NOT Covered
+ Environmental and other studies. resource - Purchase of tools. 50.13{b}(7}
identification, development of plans and strategies. + Emergency assistance necessary Lo control or arrest
50.19(b}3} the effects from disasters or imminent threats to
« infermaticn and financia! advisory services. 50.19(b}2} public safety. 56.19(b}{10}
< Administrative and management expenses. 50.19(b)(3) -~ Tenarit-based rental assistance. 50.19(b){ 11}
2 Pubic s se5. 50.19(bj{4) - Economic development activities. 50, 18{b}{14}
inspectians and testing of properties for hazards or ~ Homebuyer A nce. 50.15(b}{15)
defects. 50.19(b}{5} - Affordable housing pre -development casts
- Purchase of insurance 50.19(3}{6} 50.19{b}{16}
+ Engineering or design costs. 50.19{bj(8) < Approval of supplemental assistance 58 35(b}{7}
¢« Technical assistance and traming. 50.19{(5}1{9
« Suppertive services. 50.19(b}12;
- Operating costs including most maintenance®
50.13{b}{13}
. . , . . S
» Purchase of vehicles, but not other equipmant. g
. woEEe -
i oo &

9. When can | start incurring hard costs?

You must complete a satisfactory ER prior to committing or incurring hard costs associated with
new post-nexus choice limiting actions. However, following the nexus, you may start incurring
hard costs for work under pre-nexus contractual obligations only, but would be doing so at your
own risk. If you do not have a completed ER for your aggregated project, it is best practice to
stop all physical work under contract after the federal nexus until an ER is completed for the
aggregated project. However, HUD cannot require this for work under contract entered into prior
to the project becoming federalized. That being said, a satisfactory ER for the aggregated project
is still required before repayment can occur. If a satisfactory ER cannot be completed, then the
project cannot be funded as designed, and the grantee will need to reach out to their grant
officer to discuss the possibility of repurposing the funds. For more info on the prohibition on
when hard costs can be incurred, see CPF ER Webinar #2: Federal Nexus and Prohibition on
Choice Limiting Actions for CPF Grants, which can be found on the CPF Landing Page.

o FY22 Federal Nexus: July 18-20, 2022 (Date of receipt of your Letter of Invitation)

o FY23 Federal Nexus: December 29, 2022

o FY24 Federal Nexus: March 9, 2024

March 28, 2024



U.S. DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT
BLANNING WASHINGTON, DC 20410-7000

GEVELOPMENT

Resources

Congressional Appropriations Bill:
CPF Laws and Regulations

CPF Program Resources:

CPF Landing Page

CPF Grant Officer and Regional Environmental Officer Contacts
Community Project Funding Grant Guide

CPF Cost Eligibility Chart

CPF Environmental Review Resources:

CPF ER Guidance & Scenarios

CPF Environmental Review FAQ

Guidance for Documenting the ERR for CPF Grants

HUD Environmental Contacts

Request for Release of Funds (RROF) Point-of-Contact for CPF Grants
Ask A Question {AAQ) Help Desk far CPF

Sample MOA between a Responsible Entity and CPF Non-profit Grantee

General Environmental Review Resources:

HUD Environmental Review Landing Page

24 CFR Part 58: Procedures for Entities Assuming HUD Environmental Responsibilities
HEROS - HUD Environmental Review Online System

HUD's Nationwide Part 50 Programmatic Environmental Review for CPF Soft Costs:
Part 50 CPF-Soft-Costs-Nationwide-Programmatic ERR
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SECTION 1: BACKGROUND AND PURPOSE

The Consolidated Appropriations Act, 2024, and the Further Consolidated Appropriations Act, 2024,
(“the FY2024 Acts”) provide $3,289,054,336 in Economic Development Initiative (EDI) funding for the
purpose of making Community Project Funding (CPF)/Congressionally directed grants. These Fiscal
Year 2024 (FY2024) CPF grants will be administered by the Congressional Grants Division (CGD) of the
U.S. Department of Housing and Urban Development (HUD).

This “FY2024 Economic Development Initiative Community Project Funding Grant Guide” (FY2024 CPF
Grant Guide) provides information for Congressionally-designated recipients that have yet to execute
their Grant Agreement with HUD (“prospective grantees") on the requirements that govern these
funds, as provided by the FY2024 Act, and the cross-cutting requirements that generally apply to all
HUD awards as provided by HUD regulations and other applicable Federal regulations and statutes.

This FY2024 CPF Grant Guide also provides instructions on how to complete the requested
information and fill out the required forms to execute your Grant Agreement in HUD’s Disaster
Recovery Grant Reporting (DRGR) financial and reporting system.

DRGR is a web-based system used to automate the management of program requirements and
voucher payments issued by HUD. This system will enable you to process requests for payment of CPF
grant funds and to submit periodic reports on the use of those funds.

This FY2024 CPF Grant Guide applies only to FY2024 CPF grants. FY22 and FY23 grantees should
refer to their respective CPF Grant Guides on the HUD CPF website.

The remainder of this FY2024 Grant Guide includes:

* Section 2 — Grant Award Process and Instructions: Walks you through the FY2024 CPF grant
award process and gives you instructions for executing the Grant Agreement and steps to
request payment(s).

* Section 3 — Federal Requirements: Details the Federal regulations that apply to these grant
funds.

* Section 4 — Contact Information for Grant Officers, System Officers, and Regional
Environmental Officers: Gives contact information for CPF Grant Officers, CPF System
Officers, and the environmental review specialists who support you through the grant life
cycle.

+ Section 5 — Attachments: Provides attachments including documents required in the Grant

Award process.

HUD will use the process outlined in this FY2024 CPF Grant Guide to administer FY2024 CPF grants as
directed by Congress in the FY2024 Acts. Subject to the applicable conditions in these or later
appropriations acts, HUD is required to award these grants in accordance with the specific
“recipient,” “project,” and “amount” information provided in the “Community Project
Funding/Congressionally Directed Spending” table on pages S1967 through $2184 of the

Section 1/ Version 1/ August 19, 2024 3
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Congressional Record for March 5, 2024
(https://www.congress.gov/118/crec/2024/03/05/170/39/CREC-2024-03-05.pdf). The second of the
two FY2024 Acts made just two changes with respect to this table: (1) it added an addendum to the
table to provide for a FY2024 CPF grant of $850,000 ta the Town of Normal for “Town of Normal
Street Upgrades to Increase Safety” (which the addendum identifies as a project requested by
Representative Sorensen of lllinois) and (2) it changed the “project” for which Workforce Housing
Coalition Western Maine Mountains was designated to receive a FY2024 CPF grant from “Kingfield
Multi-Family Housing” to “Multi-Family Housing.” To avoid confusion, this guide will refer to the
table with these two changes as the “Amended CPF Grants Table.”

Section 2/ Version 1/ August 19, 2024
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SECTION 2: GRANT AWARD PROCESS AND INSTRUCTIONS
2.1 Grant Award Process
At a high level, the grant award process is as follows:

1. HUD creates grantees’ accounts in DRGR.

2. HUD, via DRGR, emails you the Grant Award Package, including the Grant Agreement, Letter
of Invitation (LOI), and this Grant Guide along with instructions to complete the required
materials. Your CPF application consists of the project narrative, project budget, and required
standard forms, and will be completed in DRGR.

3. You submit the required complete package in DRGR by the Authorized Representative who
has legal authority to sign on behalf of your organization.

4. HUD reviews the completed grant package in DRGR to ensure that the project narrative and
budget are aligned with your Congressionally-directed project description.

5. Once your materials are determined to be complete and accurate, HUD will execute and
return your Grant Agreement via DRGR.

6. You should also initiate and complete your environmental review and consult with your HUD
Regional Enviranmental Officer (REQ) and/or Responsible Entity (RE), as necessary.

NOTE: CPF grants, like all awards funded by HUD, are subject to requirements under the National
Environmental Policy Act (NEPA}, HUD’s NEPA-implementing regulations are located at 24 CFR Part 50
or 24 CFR Part 58, and all appropriate federal environmental and historic preservation laws,
regulations, and Executive Orders. CPF grantees must have a completed environmental review (and,
where applicable, an approved Request for Release of Funds and Certification (HUD-7015.15), as
explained in Section 3.3 below) before committing or expending Federal or non-Federal funds
towards choice-limiting actions or undertaking choice-limiting actions on the project. Further
explanation of HUD’s NEPA requirements are detailed in Section 3.

Instructions for submitting your FY2024 CPF grant materials and requesting payment are below. A
checklist of the grant award process is provided in Section 5.

If you have guestions about the grant award process, please contact your CPF Grant Officer listed in
Section 4 of this guide.

Section 2 / Version 1/ August 19, 2024 5
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GRANT AWARD PROCESS
HUD sends Grant FY2024 CPF Grant Award Packet includes:
Award Packet o FY2024 CPF Letter of Invitation (LOI);

e FY2024 CPF Grant Guide;
e FY2024 CPF Grant Agreement; and
e link to Direct Deposit Sign-Up Form (SE-1199A)

Standard Forms generated by DRGR system:
e Assistance Award/Amendment (HUD-1044) (also attached to your LOI)
e Application for Federal Assistance (SF-424)
e Assurances for Non-Construction Projects (SF-424B)
e Assurances for Construction Projects (SF-424D)

Standard Forms not generated by DRGR system:
® Direct Deposit Sign-Up Form (SF-1199A) (Also, see Attachment 2.)

Prospective Grantee | You provide the following information in DRGR:

Required Documents 1. Project Narrative
2. Project Budget
3. SF-1199A

The SF-1199A will need to be downloaded, completed (by you and your Financial
[nstitution) and uploaded into DRGR.

Please note: The information identifying the “Applicant,” “Grantee,” or
“Recipient” on each document transmitted to HUD must correspond to the
“Recipient” specified in the Amended CPF Grants Table.

Registration All entities doing business with the federal government must register in
Required SAM.gov (SAM) and use a Unique Entity ID (UEI) created in SAM.gov. The UEI

replaced the DUNS number, which was phased out in April of 2022. More
information on this requirement is below in the Federal Requirements section in
Section 3.

The UEl needs to be established in SAM before you complete and transmit your
SF-424(s) and the Grant Agreement to HUD, because the UEI must be included
on both those documents.

How to Submit With the exception of the SF-1199A, required CPF application materials must be
Required completed in DRGR.
Information

NOTE: The SF-1199A must be uploaded into DRGR before submitting the entire
grant packet for HUD’s review.

When to Submit HUD strongly recommends that you submit these materials as soon as possible.
Please contact your System Officer (listed in Section 4) for assistance with

Section 2 / Version 1 / August 19, 2024 6
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accessing DRGR or your Grant Officer (listed in Section 4) for assistance with
completing your materials in DRGR.

Requesting Payment
of Grant Funds

After the grant agreement has been signed by you and then HUD, HUD will
return the executed Grant Agreement to you along with the “Grant Award
Instructions.” The instructions will include steps for setting up your Action Plan
in DRGR.

Once your Action Plan is created in DRGR and approved by HUD (including entry
of budget information consistent with the approved budget attached to your
executed Grant Agreement), you may begin requesting payment(s) in
accordance with your approved budget. However, to receive payment(s) for
hard costs, you will also need to have a completed project-specific
environmental review.

Additional information and tutorials on DRGR are available on HUD Exchange
here: https://www.hudexchange.info/programs/drgr/.

As a reminder, payment of soft costs, covered by HUD's nationwide
environmental review for CPF soft costs, can be made once your Grant
Agreement is executed by HUD; however, payment of hard costs can only be
made after your Grant Agreement is executed by HUD AND a project-specific
environmental review is completed.

Support

CPF Grant Officers, listed in Section 4, are assigned by state and territory. Your
Grant Officer can assist you with the completion of the required documents and
answer any questions you may have regarding the materials that you will
submit.

System Officers, listed in Section 4, are also assigned by state and territory. Your
System Officer can assist you with DRGR technical assistance.

REOQs provide technical assistance to grantees and local government REs on the
environmental review process and coordinate Part 50 concept meetings to
determine the level of environmental review, consultation needs, and a
timeline. Contact your HUD REQ, listed in Section 4, with your technical
assistance request(s) regarding the environmental review process.

2.2 DRGR Overview

This section provides you with instructions on setting up your DRGR profile, requesting payments,
and submitting your semiannual reports.

DRGR was established for special appropriations, such as disaster grants, but has been extended to
include other special-purpose programs and appropriations. The system is primarily used by grantees
to access grant funds and report performance accomplishments for grant-funded activities.

Section 2 / Version 1/ August 19, 2024 7
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DRGR allows grantees to tell their story to Congress, the public, and other stakeholders on project(s)
progress and related activities. Additionally, if a grantee has turnover, DRGR is a repository of data for
new staff.

DRGR is used by HUD staff to review grant-funded activities. Once your grant is set up in DRGR, HUD
will review your infermation and unblock the grant to permit withdrawals after they are approved.
Grantees will draw down funds by creating vouchers that list amounts by specific activity. You will
also submit performance reports semi-annually by using the structure established in DRGR.

2.2.1 How to Create A DRGR Account

HUD staff will request the initial DRGR account creation for the grantee administrator user.

Once the Authorized Representative receives access to DRGR, the Authorized Representative can
request additional users by logging into https://drgr.hud.gov/DRGRWeb, using the ID and password
provided by HUD. The Authorized Representative will submit a new user request via the “Request
New User” link in the Admin Module to give the requisite additional staff access to DRGR.

tf the user did not receive an email granting access to the system, please check with the Authorized
Representative. To request a new account, modify an existing account, or request a deactivation,
please contact your designated System Officer and copy the CPF mailbox at CPFgrants@hud.gov.

Add the User iD to the "Username” field and add the passwora to the "Passwerd” ficld

g = - <
D RG R U R L.S The password 15 case senulive
5 3 I b Select the < agree to the Terms of Service> radio butten DRGR users cannot sccess the

DRGR System until they agree 10 the “Terms of Service ™

< Select the <Loghn> bution (! the fogin attempt 15 suCCessiul, 3 new page will load

Coammmcm vy g & Dot

CPD Grants Portal Login
LOGIN

s rAes g remnman L TTTE OEASSS L ettt ey fmem s e ey -

nitos://drerhud.gov/DRGRWeb

USER MANUAL

httos://www.hudexchange.info/resocurce/
491S5/drer-user-manual/

22.1.1 How to Request New User(s)

DRGR does not allow a grantee user to both create/request and approve a voucher. You must assign
and maintain at least two (2) DRGR user accounts — one for creating vouchers for payment and one to
approve vouchers. Additionally, grantee administrators can establish the request user roles along
with roles for action plan submission.
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If you have a DRGR or Integrated Disbursement and Information System (IDIS) account, you can reuse
your log-in account credentials to log into DRGR to access your CPF grant.

5 Administratioh: User Management

ADMIN
Request New User
* Do ) mlrmardy hove o WUD.

s

IDS/DRGEY (a.g, Comone, s, 4n),

Pl cmrche fnt aret bt at? ot fusiouat nte
Search Cnzena
resre— it et Faerr, Orpmicosion:
B oler: “rates seveiorv Gamnere name: p—y Uheme mombert r
P Fun:
Addiman PR (T ity Lt i iritind granamer
Addeyea 3 [T T—

Administration: User Certifi(':atiovn

As part of the account request
process other HUD or grantee
admin users will “certify” the need

for the user to access the system.
HUD staff certify grantee admin
users and then grantee admin
users certify other grantee users.

Users have to be recertified each
six months. If this does not occur
users will not have access to
DRGR. Grantee administrators can
use this screen to remove staff
access if they no longer work at
the grantee or on the grants.

They can also submit a separate
deactivation request for the
profile, as needed

2.2.1.2

User Role: Grantee Administrator Menu Option: & Certify Grantee Users

ADMIN
Certify Grantee Users

Users with Expiring Covtitications:

Cerliied Users:

A

sapLorean: SH01I8 Gaorgio

i, Sally BGui6d Copa

]

Dacertify> >

Inactivaue tser
Activate Usao

Uners inactivaled due (o Expired Certitications:

Creating Roles in DRGR

Click the ‘Crown icon” and then cli

ck the “request new user” icon.
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Administration: User Management

dh DRGR A 8

Modute Menu Submenu Options Description

Grant DRGR Users permission to view
and/or edit selected Grant(s}

& Certify Grantee Users | {Re)certify DRGR Users
=

& Associate Users to Grants

Request a New User be granted a
User -
Administraton Management &* Request New Users DRGR User Account and/or Profile

. Request ecits ta an existing DRGR User

A Mansge Existing Users profile

2 Upload User Requests Upload DRGR User data directly into

. DRGR
Grantee Profile:
‘ View ‘ Granteef Request Approve Submit | Submit Staff User Update Submit
Grantee Agency ! . Action  Performance Contractor | Profile Voucher Active
| Qniy : Admin Drawdown Drawdown Plan Reports Rate Request FAQ Docs to
} HUD
i
v T C - 5 o z o0 I ol o ol
!
: Only one draw role N/A ;a I these are
; Add Grantee Profile 1 ~nly ang ’ = / N/A :
e allowsd per user required

2.2.2 Verify Your UEI & Tax Identification Number (TIN)

Once you login to DRGR, select the crown icon to open your Administration menu and select
“Manage Grantee.”

4T LD ’A“* - S' ‘I" 2" i._"' =

;4 Administration
Home & ‘

LR BAARASE R T

* Active Flags €
» Grant Parkages Pen
? Performarnce Report

¥ Performance Report

A My Announcements

Review the information on the “Manage Grantee” page to confirm that your UEI and Tax
Identification Number (TIN) are accurately displayed.
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A G- 5 B G- - 2

4 Manage Grantee

DRGR Grantee ID: 99999993 Email: sfiteam:Dspatialfrontcom &
Grantes Name: rOgLo Phone Nummiber: 3333337 ext
Grantes Typa: M Fax Mumber: 112223333
- Mo Address: 123 Main Street
I Ualque Entity ss«aasssasja Suite line 7
Identifier:
DUNS Numbes: Fiane CityTesk FL 34990 -
Tax identification ] Created 8y Hg super User
HNumber:
Status: Active Date Created: M2 2006

)
1

*
a

AN Prafile o Inn Zranm

If the UEl or TIN is inaccurate, please email the needed correction to your System Officer listed in
Section 4.

2.2.3 How to Complete Your Grant Package

When you login into DRGR, select the grant number from the drawdown menu on the Task bar.

8 A~ m- S’ DIG- o ‘!- ;v ﬁ?&‘f‘z]ﬂwke

‘. Disaster Recovary Grant Reporting System
PR

Home

B My Account
User 1D: T832GA

Recandicauen Sutus Recartifian
2o ian30% nly IreTis

A My Announcements

Next click “Manage Grant Package” under the Grant Packages section.
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lier, Luke
C‘P.D Disaster Recovery Grant Reporting System X-23-MI-09-052 " |- $ - AIo- “ - ! - ‘ - F,k“]';‘g};';fl‘ ke
£33 Manage My Grants

ACTIOMN PLANS FROECTS ACTITIES GRANTEE PROGRAMS PERFCRMANCE REPORTS

& t12nage Acuen Plan & Add Project O Az Actnary O Acd 3rantee Frogram [ *Manzge Periormanze Azpart

@ view Acton Plan @ View Projects/acTiviiies Q zearch Acuwnas Q searsh Grantes FrogramsSe Q 3earch Pericrmancs Rapons™

& Downlead acion 2lan L Cownlesd Prejects/Activities W Restora aciviiies B Mansge Adorasses

&, Sewnlozd word Acion dlan Q Search Proects &

Q search Acuen Flans =
3% Review Tools

Q Lookup Consolidaten PlansS

GRANTS GRANT PACKAGES
B Closeout Srant @ Manage Grant Package -

@ view Grant STRTL vackages

Q searh Grams  F

Once you have selected “Manage Grant Package,” you will arrive to the Grant Processing Module
home page. You will complete all the required and applicable sections.

On this screen, please take a moment to review your grant information and status.

s Grant Number: Grant number assigned to your grant award.

* Grantee Name: Grantee's organization {“Recipient” as assigned by the Amended CPF Grants Table).

e Authorized Contact: Your authorized contact for your grant award.

* Grant Package Status: The current status of your grant package in the review and approval process.

e Project Description: The legal description of your project in the Amended CPF Grants Table.

e Recipient Address: Grantee’s legal address.

* Congressional Requestor(s): The sponsoring Congressional member({s) per the Amended CPF Grants
Table.

e Grant Officer Manager: Your assigned CPF Grant Officer.

* Grant Status: The status of your grant.

If you believe any of the above information needs to be changed, please email your CPF Grant Officer.

‘. Disaster Recovery Grant Reporting System
CPD

PP —
¥ § orgm, - o

43ack

Goant Tacsge BV

Manage Grant Package

Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Sole
Grant Package Status:  Submitted by HUD - In Grant Status: Active
Pracess
Project description: test
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2231 Project Manager

To begin, click the “Edit” icon to the far right of “Project Manager.”

g’.D Disaster Racovery Grant Raporting System = . !, ; - ?Tkgggel:elr Luke

Manage Grant Package
Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe, Miguei
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status:  Submitted by HUD - In Grant Status: Active
Pracess
Project description: test
Documeracz Envircnmenial History
Required Cantent Name Content Type Last Updated Date Last Updated By Status Actions
TABLE OF CONTENTS
1.Grant Contacts lnformation reading Complste;
%k Project Manages Dynamtc Form Pendmg@ h
Additional Contact 1 DOynamic Form Pending L%
Additional Contact 2 Bynamic Form Pending =
% Environmantal Review Contact Dynarmic Form Pending £
Congressional Distrcts Dynamic Form Pending 23
2.Subracipient Information Heading Completad
Subrecipient Applicability Dynamic Form Pending =
Subrecipients Table Pending 4
3Scope of Work Information Heading Complated

Please provide the contact information of the main point of contact serving as the Project Manager
for the grant. Select “Complete” then click “Save.”
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wa., 0 Cognomic Develop.. CRGR Sngle Sign-On @) DRGR Login ofigR ORGR LAT DRGE Taimng @ leros

B blease provide alf required information.

pefn M

kil Kame [Vaughin

E—
Midcle Meme |lexander

Flastame [Watson

*Tde  [cE0

deaddress 1 [200 Wosningion Street

Address &

Address 3

ity

FSiate
xZipleds  |19801-Cton

klgimptione Mumber  |302-218-3543

2.2.3.2 Additional Point{(s) of Contact

Next you have the option to add up to two {2) additional contacts. The two (2) additional contacts
will be copied on all DRGR notifications sent for the grant. Click the “Edit” icon to the far right of
“Additional Contact (1) and/or {(2).” Complete the information for each additional contact, select
“Complete,” and then click “Save.”

2233 Responsible Entity’s Contact Information
Next click the “Edit” icon to the far right of “Environmental Review Contact.” Please provide the
contact information of the individual who is completing the environmental review for your grant. If

you have not identified the individual, please enter the Project Manager’s contact information. Once
done, select “Complete” then click “Save.”
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Contact Informatian

Please provide all required information.

Prafin,

Serist Name

Middle Name

SLas Mame

*Address 1

Addrass 2

Address 3

KOy

KState
*7ip Ceda

sk Talephene Numier

SheEmait Erre 3 said Email Addreis

K Stalus v

2234 Congressional District(s)

Next click the “Edit” icon to the far right of “Congressional Districts.” Please provide the
Congressianal District for your grant.

Enter the Congressional District in the format: 2-character State Abbreviation and 3-character District
Number. Examples: CA-005 for California’s 5™ district, CA-012 for California’s 12'" district. If all
districts in a state are affected, enter “all” for the district number. Example: MD-all for all
congressional districts in Maryland. If nationwide (all districts in all states), enter US-all. If the
program/project is outside the US, enter 00-000.

If you're unsure of your district number, try the following:
1) Go to https://www.house.gov and enter your organization’s zip code under the “Find Your

Representative” heading in the middle-left of the website.

2) The name of your representative, along with his or her district number, will appear in the results. If
a district is described as “at large”, then the congressional district number should be entered
“001.”

3) Insome cases, the results will return two representatives and two congressional districts. This
happens when “the information you provided [your zip code] overlaps multiple congressional
districts”. You will then be asked to provide your street address, city and state, and then to click
“Find Your Rep By Address.” This additional search will return a single name and a single
congressional district.

Once done, select “Complete” then click “Save.”
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C @ 2% crytraninghud gov

[ FRNTE RO LN

R Congressional Districts x

Please provide all required information.

Apgiant CE-2C1

[ 3]

2.2.3.5 Subrecipient(s)

Use of subrecipients is subject to the conditions provided in Article lII, section H of the Grant
Agreement. If you intend to subaward a portion, or all, of your grant funds to a subrecipient, and
have already identified that subrecipient, then that organization’s name, UEI, and an overview of
their role, responsibilities, and functions to be carried out on this project must be included in the
project narrative. The use of subrecipients does not relieve you of responsibility for your grant. You
are responsible for all coordination with HUD on accessing all CPF grant funds, amendment requests,
reporting, correspondence, grant closeout, and all other grant requirements. You are responsible for
ensuring that the subrecipient(s) complies with all grant requirements. Further, you are required to
ensure that your subrecipient(s) is not debarred, suspended, or otherwise excluded from or ineligible
for participation in Federal programs or activities.

Next click the “Edit” icon to the far right of “Subrecipient Applicability.” Please indicate if you will
use a Subrecipient. Once done, select “Complete” then click “Save.”

Subrecipient Infarmation

Please provide the following information far each subrecipient Intended to be awarded 31 part of Ihis grant.

=33
Next click the “Edit” icon to the far right of “Subrecipients.” Please provide the name of your
subrecipient, name of the subrecipient’s point of contact, phone number, and email address. Please
repeat this step for each subrecipient you plan to use. There is no limit on the number of

subrecipients that can be added.

Once done, select “Complete” then click “Save.”
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C @ 25 drgrtramang h LRGP 2 LB mogoie

Subrecipients

Subreclpient Name

{ace Consuttants

|De Sreat Comstruction Ann arer

HStatus . Complated v
Vending
Campleted
_NotAppiicaole

2.2.3.6 Project Scope

Next click the “Edit” icon to the far right of “Project Scope.” Please provide information about the set
boundaries on your project and define exactly what goals, deadlines, and project deliverables you'll
be working towards. Once done, select “Complete” then click “Save.”

Plain Text Narrative

% Content Nama. Projuct Scope
Praject Scope must make clear shick poruon of the praject, or specific grogect actvities, will oz funded using the HUD funds provided under yaur CPF grant.
** Your Project 5cepe must also include sufficient scope and information about the ENTIRE aifectzd praject inot limited to the pertion funded by your granti
Instruction: Y

to miorm the environmantal review precess. Project activities must De grouped together and svaluated as a single projecs for all ndividual activities verich are
related ether on a gecgraphical or funcicnal basis, or beth, or are legical Darts of a compesite of caontemplated actrons.

&stats Trendess v

2.2.3.7 Project Narrative

Content: Your Project Narrative must include sufficient scope and information about the ENTIRE
affected project (not limited to the portion funded by your grant) to inform the environmental review
process. Project activities must be grouped together and evaluated as a single project for all
individual activities which are related either on a geographical or functional basis, or both, or are
logical parts of a composite of contemplated actions. More information on HUD's aggregation
principles can be found at 24 CFR 58.32.

Your Project Narrative must also make clear which portion of the project, or specific project activities,
will be funded using the FY2024 CPF grant funds.

In anticipation of the required semi-annual reporting on activity types and annual reports on “Section
3 Economic Opportunity Part 75” accomplishments, the narrative should provide anticipated project
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goals, outputs, or outcomes, including “Section 3 Economic Opportunity Activity Performance
Measures.”

The Project Narrative should include:
s Project Name: ldentify the “project.” This must be consistent with the “project” specified in the
Amended CPF Grants Table.
e Project Purpose: Provide a brief one sentence summary.
e Project Scope:
o What will the CPF grant be used for?
= |dentify general activity categories and specify what the grant award will be used
for.
o Isthe CPF funded project part of a larger project?
= |f so, please provide a brief description of the broader project.
o Has the project started? If so, please provide a brief overview of the status of the project.
» |f the project has been started, did you initiate a HUD NEPA environmental review?
e Please review HUD’s environmental review requirements in Section 3.
= For basic questions about the environmental review requirements or process,
please reach out to the Environmental Review Ask A Question Help Desk. {See
Section 5 for directions.)
= For project specific questions about environmental reviews, reach out to the
Regional Environmental Officers listed in Section 3 below.
o Will you be using a subrecipient to implement any part of the project?
{Please note HUD’s conditions on using subrecipients, which are specified in Article IlI,
section H of the Grant Agreement) and highlighted below.
e Proposed Subrecipient(s): If you intend to subaward a portion, or all, of your grant funds to a

subrecipient, and have already identified that subrecipient, then include that organization’s
name, UEI, and an overview of their role, responsibilities, and functions to be carried out on this

project.

Next click the “Edit” icon to the far right of “Project Description.” Please provide a comprehensive
project overview in accordance with the instructions above. Once done, select “Complete” then click
“Save.”

Plain Text Narrative
sk Content Name: Project Description

Duthnes the details of the groject. including ali phases
Instruction:

kStatus Trirp e o
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2.2.3.8 Project Location

Next click the “Edit” icon to the far right of “Project Location.” Please provide details about the
area(s) where the Project materials, equipment, and any other efforts, as described in the Scope of

Work, are installed, and the general area(s) where the Work is performed. Once done, select
“Complete” then click “Save.”

Narrative

3k Content Name: Project Location

Instruction:

& frogecs Location 2IC0 Momhesst Bkivi ‘Wiimington, Ceawars 19808

*Staws

Next click the “Edit” icon to the far right of “Project Address.” Please provide the street address of
the project. If the project does not have a physical street at the time of submission, please provide
the address of the organization. Then in the Geographic Location, please provide GPS latitude and
langitude of your project. Once done, select “Complete” then click “Save.”

€ =+ C M %5 drgriraining.hud.gov/DRGRWab/#/grant-psckaga/manage h 4 3 a a

I 70 Moncay Motize.. ] Economic Devetop.. 3 DRGRSingie Sign-On ) DRGRLogn % DRGR ¥ DAGRUAT 1 DRGRTaming @ reras - Singie Signr..

Project Address x

Please provide ail required information.

skAddress 1 Zntsr sirzet address

sKStatus v

Next click the “Edit” icon to the far right of “Geographic Location.” This section is optional, if you
already provided an address for the activity in the “Project Address.” However, if your project has
multiple addresses for the activity, please provide the additional addresses in this section.

Also, provide the GPS latitude and longitude of your project if you do not have a physical location.
Once done, select “Complete” then click “Save.”
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&« = C @ 22 drgrtraining.hud.gov/DRGRWeb/#/grant-package/manags

B 175 Monday Motva.. (] Zconomic Devetop.. 4 DRGR Single Sign-On @ DRGRLogin 8 DRGR 3 DAGRUAT % DRGRWaming 8 barss - Singie Sigar..

Narrative

K Content Mame: Geographic Location

Instruction: Zeegrzphic Toardinstas
ES Zzographic {oordinatss
skStatus v

Next click the “Edit” icon to the far right of “Project Map - Image 1.” Please provide an image of
your project location. Once done, select “Complete” then click “Save.”

€« + C @ %5 drgrisaining.hud.gov/DRGRWeb/#/grant-package/manage

B 170 Moncey Metea,. (i) Economic Develop.. 4 DRGR Single Sign-On @ DRGRLagin 1 ¥ CRGRUAT % DRGRTraimng @ Feros - Single Sign-...

Narrative

% Conzzrt Name: Froject Map - Image 1

Instruction:  Praject Map - image 1

¥

PrejzziMap - imagz |

KStatus ~

Repeat the same step for Project Map — Image 2 through Image 5, if applicable, to attach additional
images.

2.23.9 Funding Narrative

Next click the “Edit” icon to the far right of “CPF Funding Description.” Please provide clear, detailed
information for which portion of the project, or specific project activities, that will be funded using
CPF funds. Once done, select “Complete” then click “Save.”
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Narrative

sk Content Name; CPF Funding Description

Instruction. Pravide 3 dhear nasrutive af wnat e 28

KStatus

2.2.3.10 Project Activities

Next click the “Edit” icon to the far right of “Activities Applicability.” Please select the activity type(s)
that best align to your projects. Once done, select “Complete” then click “Save.”

€ » C @R 23 drgrtraiming.hud gov/DRGRWeb/#/grant-package/manage 4 0} a 2

I i7Chondsy Mativa.. ) Economic Develon.. 8 DRGR Single Sign-On @ DFGRLagn ¥ DRGR % CRGRUAT 4 CRGRiramng @ Feros - Single Sigre..

CPF Funding Applicability x

Please provide all required information.

Select actvity(ies) for the entire progact including nion-HUD Tonstruction - New  _Construction - Rehabihitation of sxisting structura  _Construcuon - Repairs
funded activities: [Pick all that apply.] _ _ - _
UiConstruction  Infrastructure _Site improv s {2xisting / preg [JHousing  (_Servicas
*Status v

2.2.3.11 Grantee’s Fiscal Year

Next click the “Edit” icon to the far right of “Reporting Period.” Please select the date range that
aligns with your organization’s fiscal year. Once done, select “Complete” then click “Save.”
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€ - C @ = dgrtraining hud.gov/DRGRWab/4/grant-package/manage * ) o =

I 70%order Motre., [ Eonome: Coveion.. ¥ DRGR Sigie ign-On @ DEGR.ogm ¥ DRGR 9 CRGRUNT ¥ CAGRTmmng @ Ferus - Sige Sgoe.

Reporting Period

Please provide ail required infarmation.

KFiscal Yaar Reperiing Pariod |

January 1 - Decembar 31
Fabruary 1 - January 3°
March - Febryary 28
Apni 1 - Mareh 31

May t - Aprii 30

Jure 1 - May 31

Suly 1 dune 30

Aygust 1 luly 31
September t - August 31
October 1 - Septembar 30
Movember 1 - Ocioier 31
Decamber 1 - November 30

HSistus

2.2.3.12 Project Budget

HUD needs a line-item budget of your project’s funding source(s).

Next click the “Edit” icon to the far right of “SF-424 Budget.” Please enter the total CPF Award
Amount in Federal Estimated Funding. Complete this section by providing the full project budget
total. If other Federal funds are included the project, place the total “Other Estimated Funding.” In
“Data Section” provide the name of funding source for the project. (i.e. CPF Award, CDBG, Local
Development Fund). Once done, select “Complete” then click “Save.”

€ - C @ = dyrtraninghud.gow/DRGRWeb/#/grant-package/manage b+ In] a a2

W 175 torcay tenve., f£]) Ecopomuc Dewsion.. % DRGRSingle Sign-On @ ORGRiagn 3 DRSR  § DRGRUAT 4 DRGRTmmng @ Seras- Single Signn.

SF424 - Estimated Funding

Field Name Amount

Fedaral Fstimated Funding f>_“‘ﬁ
Applicant Esumaizsd unding E————‘
State Estimated Funding [5——_
Laca! Estimated Funding ’i—’—
Other Estimated Funding [S_ﬁ
Pragrar Incame Estimated Funding ::l

Total <

KData Sourcsiz)

*KSlalus -

2.2.3.13 CPF Budget
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As defined by 2 CFR 200.1, “budget” means the financial plan for the Federal award that the Federal
awarding agency or pass-through entity approves during the Federal award process or in subsequent
amendments to the Federal award.

As such, HUD needs a line-item budget to include costs for the CPF portion(s) of your project. PLEASE
NOTE: The CPF portion of the line-item budget must add up to the full grant amount. The line-item
budget does not have to be explicit in the use of funds under a line item, provided that the Project
Narrative and line-item budget provide enough detail as a whole for HUD to make a reasonable
determination that the grant-funded costs are consistent with the Congressional authorization.

All pertinent budgetary information should be listed and explained, such as:
o the overall amount for predevelopment costs;
« construction, renovation, and rehabilitation costs;
e acquisition, demolition, and site preparation;
« architectural and engineering fees;
e initial set asides for revolving loan funds; and
+ administrative costs.

As provided by the FY2024 Acts, eligible expenses under the grant may include administrative,
planning, operations and maintenance, and other costs that are reasonable and necessary to carry
out the “Project” specified in the Amended CPF Grants Table.

Next click the “Edit” icon to the far right of “CPF Cost Budget.” Please provide the detailed budget
for use of the CPF funding. Enter the name and amount for the line item, then click “Add row.”
Repeat steps until the total CPF Budget has been allocated. The total CPF Cost Budget must match
the “Federal Estimated Funding” amount entered on the SF-424. Once done, select “Complete” then
click “Save.”

€ 2 C M 23 drgrraining.hua.gow/DRGRWeb/j#/grant-psckage/manage b+ 3} a a2

[ 70 bonday Motwa.. ] Ecanamuc Devsicp.. 3 DRGR Sirgie Sign-On @) CRGRiagn % DBGR 4 CAGRUAT 2 DRGRTamrg @ Fers - wngie Sigr .

CPF Funding Amount x

Budget Line item Funding Amount
I Jls 8
S

Total

kData Source(s)

ScStatus v

2.2.3.14 Indirect Cost Rate

Next click the “Edit” icon to the far right of “CPF Cost Indirect Cost Budget.” Please select the
applicable cost rate. If you use a Federal Negotiated Indirect Cost Rate, enter the name of the
cognizant agency for indirect costs, the approved Indirect Cost Rate, the budgeted Indirect Cost, and
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answer the questions. Please ensure the “CPF Cost Budget” Includes a line-item reflecting the
indirect cost rate. Once done, select “Complete” then click “Save.”

- e =

Metna.,

(i) Economic Cevelcp.. ¥

DRGR Sigle Sign

Grantee Indirect Cost Rate Infomation

Plaase provide atl required information.

PD

Selact indirect Cost Rate[Pick one that appites]

drgrtraining.hud.gov/DRGRWeb/%/grant-pschage/manage

-On @ DAGR Lzgin

{_The Srantes vall not

¥ DHEGR 4 CRGAUAl 8 ORGRiramag @ hercs - Single Sign..

an indiract

1 rat2 1o charge s indiract costs to grant

OiThe Grantee vall use demimimus rate of 10% 1o charge its ndir=ct costs to the grant

1Tiihe Grantes vall use the indirec: com rate identified below 1o charge rts ndirect comt to the grant

Federally Negotiated Indirect Cost Rate |

Are you attaching Federal Negotiatzd Indiact Cast Rate

Disaster Recovery G

Indirect Cost Rate RPercent

Zaampl

Dollar Amcunt:

[FMICR] documents?

S Status

Manage Grant Package

Grant Number:

X-23-MJ-09-062

TOSSLast, TO!

Receipient Address:

District of Columbia -

Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne {H)
Autherized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Sola
Grant Package Status: Pending Grant Officer Grant Status: Active
Review
Project description: test
Generated Documents @
Name Last Generated Document Status Actions
X-23-M)-08-062_FY23_CPF_Graat_Gutde_Award_Instructions_v1.p¢f 1270172023 Generated @8
X-23+M1-09-053_FY23 CPF_Grant_Award_Letier v 1.ncf 01723/2024 Cererated o8
X-23-M-09-052_FY23_CPF_Grant_Agreamant_v1.ogf 01/30/2024 Generzed @8
%-23-W11-09-062_FY23 CPF_SFA24 v1.pdf 2173072024 Generated @
X-22-MJ-C3-062_FY23_CPF 3 11 paf 0173072024 Generatedt [os]
K-25-M-09-062_F¥23_CPF_SF424D v1.paf 0173072024 Gerarstad [ols]
X-23-M:-03-052_FY23_CPF_1044_v1pdf 0173072024 Generated @
X- 2_FY23_CPF_LLL vi.pdf 21/30/2024 Generates @8
Supporting Documents €
The {imiz ts 3B, ‘voiid fite extznstons are: png. .9, JgG, Jpeg cor dotx as, xisx oy, .ppt .ppiX, and pdf.
Name Date Type  Access Uploaded By Graup Uploaded By Actions
B22CFCON160 11994 pdf 01725/2024 POF Public CGMS Grante= Users TOSGFirst TO53Last Loy
11203 SUPPORTMG Document pct 011257202 PDE Pubiic CGM3 Grantee Users TOSSFirst TOS2kast [ lolrd
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Next click “Public” then click “Choose File.” Search your PC and select the desired file then click
I’Open.,'

Add Supporting Documents

ok Select Access Typs: _ Prvate
® “utlic

¢ selact File to Upload: Chouse File | 1z file ¢hozan

& Oper
A « DRGR » 3-GrantesAssociate » BETA Test
Organze =  Mew foldar
o BETATen A Mame
@a Grant Package System Prctures @) 2E7A Tem.cov
@ RVHC
@ OneDrive - US Deartment of Housing arc
C Tru pC
.8 2D Obgects
Desktap
4 Downloads
& Music
&) OneDrive - US Department of Hausing an:
& Pictures
& Videos
i, 05Dk (C:)
== SYS (\V-LANNFPOI9) (F)
== ORG (WHLANNFPOT9) (H1)
= OAS (WHLANNFPO19) (i
= C9D-CPO-01 (WHLANNFROLE) (1}

File name || V] Ay

Next click “Save.”

Add Supporting Documents

¢ Select Accass Type: Orivate
@ Sublic

%k Select File to Upload: ‘ Choase File | 3ETE Tesi.on

The file will be saved in the Supporting Documents then click “Details.”
2.2.3.15 Disclosures

Next click the “Edit” icon to the far right of “Financial Disclosures.” Please answer all the applicable
guestions that apply to your organization.
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NOTE: these questions are part of the SF-424.

Once done, select “Complete” then click “Save.”

€ <+ G [ =% crgrtainnghud.gou/DRGRWab//grant-package/manage ¥ O 0O a

% CRGRTramng @ teres - Singie Sigr-...

B ¢ Moroay Motva.. (] Foromic Cevsiop.. 8 DRGRSingieSign-On @ IRGR.2gwm 1 GRGR

Financial Disclosures

Please provide all required information.

s the Appiication was mads avattable to the Ziate undar the xacutive Order 12372 process for review
Is Appiicauon Subject to Review by State Under Exscutive

Qrder 12372 Process|[Pick one that applies.] ZProgram is subject to Ecscutive Order 12372 but Fas not been selectzd by the Siatz for rewaw

1ZProgeam s not cavered by Ececutive Order 12372

Ssect Raview [ata f the Application was made avarlakle o 1 o ‘
. N -
the statz under Executive Order 12374

Is the Applicant Delinquent on Any Faderal Debt? | v

1§ Yas. Pravide description |

*Status v

2.2.3.16 Environmental Review Status

Next click the “Edit” icon to the far right of “HUD Environmental Review Information.” Please

answer all the guestions related to the status of your HUD review. At a minimum, all questions with

an asterisk (*) are required to be completed. Once done, select “Complete” then click “Save.”
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HUD Environmental Review Information x

If your project involves activities beyond soft costs that are covered by HUD's nalionwide environmental review for CPF saft costs an environmental review is required. See ER Suppiement in ihe document section for fist of
covered soft costs and other supplemental information.
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2.2.3.17 Disclosure of Lobbying Activities

No appropriated Federal funds may be paid by or on behalf of the applicant, to any person for
influencing or attempting to influence an officer or employee of any agency, a member of Congress,
or an employee of a member of Congress, in connection with this “application” for Federal assistance
or any award of funds resulting from the submission of this “application” for Federal assistance or its
extension, renewal, amendment, or modification.

If your organization has paid or will pay funds other than Federal appropriated funds to influence or
attempt to influence the persons listed above, you must complete and submit the SF-LLL, as part of
your “application” submission package. This form is generated using the information you provide in
DRGR.

Exception: Federally recognized Indian tribes and Tribally Designated Housing Entities {TDHE)
established by federally recognized Indian tribes as a result of the exercise of the tribe’s sovereign
power are excluded from coverage of the Byrd Amendment, and do not have to submit these forms.
State-recognized Indian tribes and TDHEs established only under State law must comply with this
requirement.

Next click the “Edit” icon to the far right of “Lobbying Registrant Contact.” If your organization used
a Federal Labbyist, please provide the name and address of your Reporting Entity. Note: If your
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organization did not use a Federal Lobbyist, enter “Not Applicable” in the required fields. Once done,
select “Complete” then click “Save.”

€ - C @ %= dytraninghud.gos/DRGRWeb4/grant-package;marage v 0 a =2

1 DRGR 8 DAGRUAT 4 ORGRTaring @) Ferss - S

@ D3GRizgn

1 DRGR Single 3ign-Cn

BB 70 Moncay Moma.. Ui Zeanamic Devalon...

Contact Information

Please provide all required informatian.

XFirst Name LEnzer

i

57 Mame

Mddle Name nEr ine Mhiddie Mame

*klast Name LEnzar tha Last iams

A Tille Enier ttle

*kAddress 1

Address 2

Address 3

BRI

*eny

KState

*kZp Cede

s Telephane Number

Xemait Entar 3 vzhd fmail Agdress

sKStatus ~

Next click the “Edit” icon to the far right of “Individual Performing Services Contact.” If your
organization used a Federal Lobbyist, please provide the name and address of Lobbying Registrant.
Note: If your organization did not use a Federal Lobbyist, enter “Not Applicable” in the required
fields. Once done, select “Complete” then click “Save.”
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€ + C @ % drgrraming hud gov/DRGRWeb/#/grant-psckags/manage * O O &
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Contact Information x i

Please provide ail required information.

Prefix Eelec! Qne. v

HK7irst Name

Middle Nama Aiddiz Namsz

KbastName | .35t Mare i
kTitle

KAddress 1

Address 2

Address 3

skCity

kstate | v

*kZip Cede

skTelepions Number

KEmail

i3 Emanl dedress ]

HStatus -

2.2.3.18 Assurances

Next click the “Edit” icon to the far right of “SF424 — Assurances.” Please select the appropriate
assurance as this will generate your SF-424B (Non-Construction related) and/or SF-424D
(Construction related). For construction projects, grantees will complete both the SF-424B and SF-
424D. Once done, select “Complete” then click “Save.”

€ > G @ &= drgrivaining hud gov/DRGRWeb/#/grant-package/manage ¥z 3 o =2

B 770 Moncay Motwe.. [} Eonomic Deveice.. 7 DRGRSrglelign-On @ CAGRLsgin % CAGR 3 CRGRUAT % DAGR Traring

SF424 Assurances x

Please provide all required information.

Selact th - - - .
elact that applies I_iAssurences - Non Construcucn Programs 1 _idssurances - Constracnon Programs

KStatus g

2.2.3.19 Direct Deposit

Please download the SF-1199A banking information form
(https://www.gsa.gov/system/files/SF1199A-20.pdf).
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You must complete Sections 1 and 2 of the SF-1199A (see Attachment 2). Your bank or financial
institution must complete Section 3 of this form. Ensure that you include a voided check, deposit slip,
or bank letter with this form and upload it to DRGR in accordance with the instructions in Section

2.2.2.14.

Section 1: (To be completed by you) Section 2: (Completed by you)
A. Enter grantee’s name, address, and telephone | Government Agency Name:
number HUD/Office of CPD
B. Enter grantee’s CPF grant number
C. Enter grantee’s EIN/TIN Government Agency Address:
D. Check the type of account you want your funds | 451 7' Street, SW, Washington, DC 20410
deposited into {(Attach voided check or deposit slip)
E. Enter the account number you want your funds
deposited into Section 3: (To be completed by your financial
F. Check “Other” and specify “CPF-Grant” institution)
G. Leave Blank
H. Sign and date the form

Section 1 of this form must be signed and dated by your Authorized Representative. Section 3 must
be signed and dated by your financial institution.

Review and verify the contents on this form for accuracy prior to uploading into DRGR. DO NOT MAIL
THE COMPLETED FORM TO HUD.

Note: Follow the same steps for attaching documents as provided in Section 2.2.2.14.

Once the form is successfully uploaded, click the “Edit” icon to the far right of “SF-1199A"” and answer
the questions. Once done, select “Complete” then click “Save.”

&« = C @ 5 drgrtrsining hud.gov/DRGRWeb/#/grant-package/manage r 3 a

W 7 torcay Motva.,. [ Sconceuc Develop. ¥ CRCR3wge Sign-On @ D

SF-1199A: Direct Deposit Form

Grantee must complete Section T and 2 of SF-1199A form. Grantee ial institution must Section 3 of the form. Ensure that you include either a voided check, deposit slip ar
letter confirming financial information with this form. Once campleted, Upload the 11894 and support in the document section of DRGR. Review and verify the contents on this form for its
accuracy prior to submitting.SF-11994: https://www.hud.gov/sites/documents/ATTACHMENTVISF-11994 POF

Have completad and attached the SF-1199A to the documsent E::]
section?

Have attahed supporting decumentstion for the SF-119922 |«

KStatss ~
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2.2.3.20 Annual Single Audit

Next click the “Edit” icon to the far right of “Single Audit Threshold.” Please answer the questions
based upon your organization’s last completed fiscal year.

Note: If your organization has completed a Single Audit, please attach a copy in the documents
section of DRGR. Follow the same steps for attaching documents as provided in Section 2.2.2.14.

Once done, select “Complete” then click “Save.”

« » C @ 25 drgriraining hua.gov/GRGRWebf#/grant-package/manage w n] a 2

B 170 Morcey Motiva.. [if] Fconomuc Develop.. @ DRGR3ingieSign-On @ CRGRLsgn % DAGR % CRGAUAT 1 DAGRTmmng @ Sarcr - Bingie Sgre..

Single Audit Threshold x |

Please provide all required information.

Have you spent 730.000 or more of all federal funds in a this l
fiscal year?

Have you completed a Single Audit?? v

kStatus v

2.2.3.21 Miscellaneous

Next click the “Edit” icon to the far right of “Miscellaneous.” Please provide any additional pertinent
information about your grant. Once dane, select “Complete” then click “Save.”

¢ - C M = drgriaininghud gov/DRGRWeb/#/gr ant-package/manage O O a

B 70 Morcay Motwa.. [} Ecoraruc Deveics.. 4 DRGR3isglaSign-On @ DRGRLagin % DRGSR 4 GARGRUT 9 DRSRTawmg @ rersn  Single Sigr- .

Marrative

%k Cantent Name: Miscellanecus

Instruction: bhscallanz ool infzrmznon - Fraecs

Kk Miscsllanzcus infor

10N - Prowds 325CTLCT 30 3Ny 3RS Sotuments

Status ~

Cancel

2.2.3.22 Validating Grant Package

Once all required sections of the Grant Package sections are completed, the next step is to validate
the grant package for errors.
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Click on the “Validate Grant Package.”

B oo ecovry G ponng sy A T-$- B ¢ - S R
3 Validat: Gram‘Pach’ s Pacioage Bveew Tacrage Bven
Manage Grant Package M) TR :

Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H}
Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status:  Submitted to Grantee Grant Status: Active
Project description: test
Required Content Name Cantent Type Last Updated Date Last Updated By Status  Actions
TAB.E OF CONTENTS
1.Grant Contacts Informaticn —zading Compteted

Once the validation is completed, a success or error(s) message will display. If there are any errors,
address the errors by fixing the section(s) identified in the error(s) message.

‘. Disaster Recovery Grant Reporting System
CPD

X-23-MJ-09-062 2 A - s_ @, n !,v ;v ;Tuosss;ég].msgs.m

Success! No errors or warnings ware found by the automated data validation checks.

Manage ge

Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Sola
Grant Package Status:  Submitted to Grantee Grant Status: Active
Praject description: test
Deta.!ls Nocaments Emarcnmentsl History
Required Content Name Content Type Last Updatad Date Last Updated By Status Actions

TABLE CF CONTENTS

After completing the validation of the Grant Package, the next step is to submit your package to HUD
for review.

2.2.3.23 Submitting Grant Package

Next click on the “Submit Grant Package.”
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A5 @@ & B

‘. Disaster Recovery Grant Reporting System
CPD -

Zact & U aaie el EUCEREE U « N B =02
Manage Grant Package g B
Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status:  Submitted to Grantee Grant Status: Active
Project description: test

Foruments Envnanmeniat ey

Note: Please make sure the grant package is submitted by the Authorized Representative. If the
Authorized Representative’s name as listed on the Grant Package home page needs to be updated,
please email your System Officer, and copy your Grant Officer.

Note:
Next the Authorized Representative will type his/her First Name space Last Name as displaced in the
upper right-hand corner of the DRGR system. Click on “Sign Document.”

Bl Submit Grant Package

& Signature Text: %5 9@?’.‘{5 Tos 9_%4,:

By signing this appiicatian, | certify (1) to the statement contained in the list of
Cerification: certifciations and (2) that the statements herein are true, complete and accurate
the to the best of my knowledge.

The Grant Package has been submitted to HUD for review and approval.
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o . "’"""—‘_'~'”',‘M_‘—"*"'“"
e R ——

‘. Drsastar Recovery Grant Reporting System
CPD

13ach. & REN roge Bbview Package  Bjdes Penew pecent P
Manage Grant Package : e B
Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact: Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
Grant Package Status: Submitted by Grantee - Grant Status: Active
In Process
Project description: test

Bocuments Erutronmantal Histany

Once you have completed and submitted the package, DRGR generates all the required
documentation. You can obtain copies of the generated documents by clicking the “Documents” tab.
Additionally, you can monitor the grant processing status by checking the Grant Package Status on
the Manage Grant Package screen.

X-23-M-09-062 Y A - S - Q- W & Sagm T

‘. Disaster Recovery Grant Reporting System
CPD

Manage Grant Package
Grant Number: X-23-M)-08-062 Receipient Address:
District of Columbia -
Grantee Name: rogco Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact; Doe, Miguel
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Solo
[ Grant Package Status:  Submitted by Grantee - ] Grant Status: Active
In Process
Praject description: test

betais Erroamentat Fstory

Generated Documents &

ERegewera(e Al

Fme Last Generated Document Status Actions

X-23-MJ-09-062 FY23_(PF_Grant_Guide_Award_Instructions_vi.pcf 12/01,2023 Generatad o
N-23-MI-09-082_FY23_CPF_Grant_Award_Letter v1.pdf Q1/23/2024 Generatad of
X-23-MJ-09-062_FY23_CPF_Grant_Aqreement »1.pdf Q17232024 Generated of
-23-M;-09-0€2 FY23_CPF_SF424 1 pdf 01/23/2024 Genarated ol
X-23-MJ-09-062 FY23_CPF_SF4248_v1 paf 01/23/2024 Generated o8

X-23-M}-09-062_FY23_CPF_SF424D _vi.pdt 0172372024 Genarated @B

To print or download a complete copy of your completed Grant Package, click “View Package.”
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(‘F’.D Disaster Recovary Grant Reporting System /ﬁ‘{ i~ $, OIOv s . *‘ ;Q 'lf_‘t!gi%g;i‘ms%m
Manage Grant Package

Grant Number: X-23-MJ-09-062 Receipient Address:
District of Columbia -
Grantee Name: rogeo Congressional Requestor(s): FL-13 Mr Joe Browne
(H)
Authorized Contact Doe, Migue!
Appropriation Code: EDI-CPF FY23 Grant Officer Manager: Han Selo
Grant Package Status: Submitted by Grantee - Grant Status: Active
In Process
Project description: test

Dstails ' Doauments Eriranmantal History

Generated Documents €3

ﬁReqewera:e Al
Name Last Generated Documant Status Actions
X.23-MJ-09-D82_FY23_CPF_Grant_Guide_Award_|nstructians_vi.pcf 12/01/2023 Generated @f
X-23-MJ-09-062_F¥23_CPF_Granl_Award_Letter_v1.pdf 0172372024 Generated fog:}
X-23-M)-09-062 FY23 CPF Grant Agreement v1.pdf 01/23/2024 Generated o8
X-23-MJ-05-062_Fv23_CPF_SF424_v1 pdf 01/23/2024 Generated [oda1
X-23-MJ-09-062_FY23_CPF_SF4248_vipdf 01/22/2024 Generated [o35]
X-23-MJ-09-062_FY23 _CPF_SFA24D_vt.odf 0142372024 Generatad o8

Then click the “Print” icon or “Word doc” icon in the upper right-hand corner of the TABLE OF
CONTENTS.

Public Action Plan

TABLE OF CONTENTS

Subrzcipient Aoplicatility

Subrecipients

2.3enpe of Werk Informatan

pm¢ Location

Map - Image !
“agp - ‘mags 2
“ap -:mage 3

“ap - mage 4
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2.3 Detailed Instructions

2.3.1 Grant Award Conditions

Grantee or Project is
Awarded More than
One CPF Grant

If a Grantee or Project is awarded more than one CPF grant, HUD will not combine
the grants into one grant. Each grant must be processed separately.

Start or Effective Date
of the Grant

The date HUD signs your grant agreement is the start date for your grant’s period
of performance and budget period. However, grant funds may be used for costs
incurred before this date, provided that:

(1) The soft costs are covered by HUD’s nationwide environmental review for
CPF soft costs and are incurred on or after March 9, 2024, or hard costs
incurred on cor after the later of March 9, 2024, or completion of the
required project-specific environmental review; and

(2) The costs would otherwise meet the allowability criteria in 2 CFR
200.403(a) through (g).

Grant End Date

To give you the maximum time feasible to complete your project(s), HUD has
established August 31, 2032, as the end date of the period of performance and
budget period for all FY2024 CPF grants. However, despite what 2 CFR 200.344(b)
provides for liquidating obligations incurred under the award and 2 CFR
200.403(h) provides for administrative closeout costs, HUD will NOT be
responsible for making any grant payments after the date Treasury closes the
account in accordance with 31 U.S.C. § 1552. Because Treasury may close the
account up to one week before the September 30" date specified by 31 U.S.C. §
1552, the grantee is advised to make its final request for payment under the grant
no later than September 15, 2032.

Assistance Listing
Number

The Assistance Listing number (formerly called the Catalog of Federal Domestic

Assistance (CFDA) number) for EDI-CPF grants is 14.251.

2.3.2 Requesting Changes to Approved Project Narrative or Budget

Once you receive your fully executed grant agreement, any project and budget change will be subject
to the conditions provided by 2 CFR 200.308 and Article lIl, section C of the Grant Agreement. Any
change to the project scope as originally proposed to your Congressional member(s) must be
consistent with the canditions that apply to your award under the Consolidated Appropriations Act,
2024, as modified by the Further Consolidated Appropriations Act, 2024 or a later act. HUD does not
have the authority to approve changes that depart from these applicable appropriations act
conditions. For example, if a grantee wants to change a project from creating a community center to
creating a housing complex, HUD will not be able to approve the change unless the Consolidated
Appropriations Act, 2024, the Further Consolidated Appropriations Act, 2024, or a later Federal
statute authorizes the grant to be used for development of a housing complex.

2 CFR 200.308 allows some changes to be made without HUD approval.
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To request HUD's approval of a change to your project narrative or budget (outside of what is
allowed in 2 CFR 200.308) after you receive your fully executed Grant Agreement, you must email a
formal letter to your Grant Officer requesting HUD to consider an amendment to revise your
approved project narrative and/or approved budget. The letter must:
* Be on agency letterhead addressed to the CGD Director;
* Be signed by your Authorized Representative;
e Provide justification for the change; and
e |Include:
o the revised project narrative and/or revised line-item budget, as applicable;
o adetailed explanation of how the change(s) keeps with the intent of Congress;
o why the change(s) is needed; and
o the details of the revised narrative or line-item budget.

HUD will email you notifying you whether your amendment was approved or disapproved, with an
explanation.

Before you expend grant funds in accordance with any change(s) approved by HUD or otherwise
allowed by 2 CFR 200.308, you must update your grant information in DRGR to reflect the change(s).

Amendments to a previously approved project narrative and/or budget may also require a revision of
your environmental review for the amended project.

2.3.3 SF-424: Application for Federal Assistance

The SF-424 is the common application form for federal funding. The form provides HUD with basic
information about the applicant, the project, and the project funding source. This form is generated
using the information you provide in DRGR.

Additional Certifications and Assurances: By going through our process and completing the SF-424
in DRGR, the Authorized Representative will be making the following additional certifications and
assurances on behalf of the prospective grantee {“applicant”):

a. The governing body of the applicant’s organization has duly authorized the application for
Federal assistance. In addition, by signing and electronically submitting the application, the
Authorized Representative certifies that the applicant:

(1) has the legal authority to apply for Federal assistance and the institutional,
managerial, and financial capacity {including funds to pay for any non-Federal share of
project costs) to plan, manage, and complete the project as described in the
application (including the attached project narrative):

(2) will provide HUD any additional information it may require; and

{3) will administer the award in compliance with the grant requirements as identified
in the Grant Agreement or as may otherwise be provided by Federal law.

b. Certification Regarding Lobbying. Subject to the exception in item ¢ below, the Authorized
Representative certifies, to the best of his or her knowledge and belief, that:

Section 2 / Version 1/ August 19, 2024 37




FY2024 Community Project Funding Grant Guide (Version 1.0)

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of
the undersigned, to any person for influencing or attempting to influence an officer or
employee of an agency, a Member of Congress, an officer or employee of Congress, or
an employee of a Member of Congress in connection with the awarding of any Federal
contract, the making of any Federal grant, the making of any Federal loan, the entering
into of any cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or cooperative
agreement.

(2) If any funds other than Federal appropriated funds have been paid or will be paid
to any person for influencing or attempting to influence an officer or employee of any
agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with this Federal contract, grant, loan, or
cooperative agreement, the undersigned shall complete and submit Standard Form-
LLL, “Disclosure Form to Report Lobbying,” in accordance with its instructions.

(3) The undersigned shall require that the language of this certification be included in
the award documents for all subawards at all tiers (including subcontracts, subgrants,
and contracts under grants, loans, and cooperative agreements) and that all
subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a
prerequisite for making or entering into this transaction imposed by section 1352, title
31, U.S. Code. Any person who fails to file the required certification shall be subject to
a civil penalty of not less than $10,000 and not more than $100,000 for each such
failure.

c. Exception to Certification Regarding Lobbying: Federally recognized Indian tribes and
Tribally Designated Housing Entities (TDHEs) established by a federally recognized Indian tribe,
as a result of the exercise of the tribe’s sovereign power, are excluded from coverage by item
b (also known as the Byrd Amendment). However, State-recognized Indian tribes and TDHEs
established under State law are not excluded from the statute’s coverage and therefore agree
to, and must comply with, item b above.

d. By submitting this application, the applicant and Authorized Representative are affirming
that these certifications and assurances are material representations of the facts upon which
HUD will rely when making an award to the applicant. The applicant and Authorized
Representative understand that providing false or misleading information during any part of
the application, award, or performance phase of an award may result in criminal, civil or
administrative sanctions, including but not limited to: fines, restitution, and/or imprisonment
under 18 USC 287, 1001, 1010, 1012; treble damages and civil penalties under the False
Claims Act (31 USC 3729 et seq.); double damages and civil penalties under the Program Fraud
Civil Remedies Act (31 USC 3801 et seq.); civil recovery of award funds; suspension and/or
debarment from all federal procurement and non-procurement transactions under 2 CFR
parts 180 and 2424; and other remedies including termination of the award under 2 CFR
200.339 and 200.340.
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SECTION 3: FEDERAL REQUIREMENTS

The FY2024 CPF Grant Agreement will set forth all applicable regulatory requirements for your grant.

As the grantee, you are responsible for managing the project and ensuring the proper use of the CPF
funds in compliance with all applicable Federal requirements. You are also responsible for ensuring
the completion of the project and its proper closeout.

Subject to the conditions stated in Article lll, section H of the FY2024 CPF Grant Agreement, you may
subaward all or a portion of your funds to one or more subrecipients, as identified in your Project
Narrative (which will be incorporated in your FY2024 CPF Grant Agreement) or as may be approved
by HUD in accordance with 2 CFR 200.308. As the grantee, you are responsible for ensuring each
subrecipient’s compliance with federal requirements.

Below are the applicable regulatory requirements of the CPF grant.

e Section 3.1 details the requirements of the FY2024 Acts.
e Section 3.2 details the applicable Federal requirements standard to all HUD grants. HUD refers

to these requirements as “cross-cutting” as they apply across all HUD programs.

It is important to note that if CPF funds are combined in a project budget with other Federal grant
funds or the CPF funds are used on projects that are subject to other Federal grant requirements, you
must comply with both CPF requirements and the other Federal grant requirements.

Because CPF awards are authorized and funded through specific Congressional directives as provided
by the Act, CPF awards are distinct from Community Development Block Grant funding and are not
subject to Title | of the Housing and Community Development Act of 1974 or the Community
Development Block Grant regulations at 24 CFR part 570.

Where statutory restrictions apply, HUD cannot provide waivers or exceptions without statutory
authority to do so. In circumstances where there is a conflict between this CPF guide and other HUD
guidance, HUD will resolve the conflict.

3.1 Requirements Under the Consolidated Appropriations Act, 2024 (P.L. 118-42) and Further
Consolidated Appropriations Act, 2024 (P.L. 118-47)

Summary

The Project, Recipient, and
Amount of each FY2024
CPF award

The Project, Recipient, and Amount of each FY2024 CPF award must be
consistent with the “project,” “recipient,” and “amount” specified by the
Amended CPF Grants Table.

Eligible Expenses

Consistent with the FY2024 Acts’ provisions, eligible expenses of the grant
may include administrative, planning, operations and maintenance, and
other costs that are reasonable and necessary to carry out the “project”
specified in the Amended CPF Grants Table.
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PLEASE NOTE: To be allowable under the grant, the cost not only must be
eligible, but also must meet the cost allowability criteria in 2 CFR 200.403,
unless a statute expressly provides otherwise (such as in the case of pre-
award costs as noted below).

Pre-award costs

Consistent with the FY2024 Act’s provisions, FY2024 CPF grant funds may
be used to reimburse costs (including administrative, planning, operations
and maintenance, and other costs) incurred before execution of the grant
agreement, provided that:
(1) The soft costs are covered by HUD's nationwide environmental
review for CPF soft costs and are incurred on or after March 9,
2024, or hard costs incurred on or after the later of March 9, 2024,
or completion of the required project-specific environmental
review; and
(2) The costs would otherwise meet the allowability criteria in 2
CFR 200.403(a) through (g).

Eminent Domain

No Federal funds provided under your award may be used to support any
Federal, state, or local project that seeks to use the power of eminent
domain, unless eminent domain is employed only for a public use. Public
use includes use of funds for mass transit, railroad, airport, seaport, or
highway projects, and utility projects which benefit or serve the general
public (including energy-related, communication-related, water-related,
and waste water-related infrastructure), other structures designated for
use by the general public or with other common-carrier or public-utility
functions that serve the general public and are subject to regulation and
oversight by the government, and projects for the removal of an
immediate threat to public health and safety or brownfields, as defined in
the Small Business Liability Relief and Brownfields Revitalization Act (Pub.
L. 107-118). Public use does not include economic development that
primarily benefits private entities.

Restriction on Use of Funds
for Computer Networks

No Federal funds provided under your award may be used to maintain or
establish a computer network that does not block the viewing,
downloading, and exchanging of pornography. This requirement does not
limit the use of funds necessary for any Federal, State, tribal, or local law
enforcement agency or any other entity carrying out criminal
investigations, prosecution, or adjudication activities.

3.2 Cross Cutting Federal Requirements

Summary

Uniform Administrative
Requirements, Cost
Principles, and Audit

The requirements of 2 CFR Part 200 apply to all CPF awards.

You are encouraged to review the provisions of these regulations including
provisions related to:
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Requirements for Federal
Awards (2 CFR Part 200)

e Suspension and debarment at 2 CFR 200.214

e Prohibition on certain telecommunications and video surveillance
services or equipment at 2 CFR 200.216

e Financial management, internal controls, and Federal payment
requirements at 2 CFR 200.302, 200.303, and 200.305

e Program income requirements at 2 CFR 200.307*

e Revision of budget and program plans at 2 CFR 200.308

s Disposition of property acquired with CPF funds at 2 CFR §200.311

¢ Procurement requirements at 2 CFR §200.317-327

e Record retention and access requirements at 2 CFR 200.334-200.338

e Reporting requirements at 2 CFR 200.328-200.330, including on the
status of property acquired with CPF funds at 2 CFR §200.330

¢ Subrecipient monitoring and management at 2 CFR 200.331-200.333

¢ Remedies for Noncompliance at 2 CFR 200.339-200.343

e (loseout of federal grants at 2 CFR §200.344-346

e Cost Principles at 2 CFR Part 200, subpart E

e Audit requirements at 2 CFR Part 200, subpart F

*For purposes of all CPF awards, program income must be used for the
purposes and under the conditions of your specific CPF award in accordance
with the addition requirements at 2 CFR 200.307. Costs incidental to the
generation of program income may be deducted from gross income to
determine program income for purposes of your CPF grant, provided these
costs have not been charged to the Federal award. Further technical
assistance will be provided to grantees with projects that may generate
program income.

Environmental Review
Requirements (24 CFR
Part 50 or Part 58)

Quick Overview

(More detailed guidance
starts in Section 3.3)

All projects funded by HUD are subject to requirements under the National
Environmental Policy Act (NEPA) and HUD’s NEPA-implementing regulations
at 24 CFR Part 50 or 24 CFR Part 58. Environmental reviews must be
completed, and a Request for Release of Funds and Certification must be
approved by HUD CPD Field Office Director through issuance of the
Authority to Use Grant Funds {HUD-7015.16), as applicable, prior to taking
any choice limiting action, to avoid violations under 24 CFR 58.22 which
prohibits limitations on activities pending clearance, and Section 110(k) of
the National Historic Preservation Act which prohibits anticipatory
demolition or significant harm of historic properties prior to completion of
the historic preservation review process known as Section 106 review.

The environmental review must be completed by a RE as defined at 24 CFR
58.2(a)(7), or HUD under 24 CFR Part 50 if your unit of general local
government is unable to serve as RE to complete the review. An applicant
that is a State, unit of general local government, Indian Tribe, or Alaska
Native Village must serve as the RE for the project. For other applicants, the
RE is the unit of general local government within which the project is
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located that exercises land use responsibility, or the Indian Tribe or Alaskan
Native Village jurisdiction within which the project is located that exercises
land use responsibility. REs can conduct an environmental review on behalf
of other entities in their jurisdiction even if they are not the grantee. In the
event that an RE that is not the grantee declines to assume responsibility
for the environmental review under Part 58, you must advise HUD, and
HUD will complete the environmental review under 24 CFR Part 50 or
designate another RE.

Locate your nearest HUD REO here (also see Section 4 in this document):
https://www.hudexchange.info/programs/environmental-review/hud-
environmental-staff-contacts/#region-i-regional-and-field-environmental-
officers.

Further information on environmental requirements can be found here:
https://www.hudexchange.info/programs/environmental-
review/orientation-to-environmental-reviews/#overview.

You may not commit or spend ANY project funds (HUD or non-HUD funds)
on hard costs or take any choice limiting actions until the project
completes an environmental review. Examples of choice limiting actions
include, but are not limited to, purchasing land, entering into contracts for
property acquisition or construction, or physical work on the project.
Failure to comply with the prohibition on choice limiting actions and
Section 110(k) can result in forfeiture of grant funds. You are encouraged
to commence the environmental review process for your project as soon as
possible. Under Part 58, the environmental review process is complete
when the RE certifies the review and, if applicable, a Request for Release of
Funds and Certification is approved by HUD CPD Field Office Director
through issuance of the HUD-7015.16, as applicable. Under Part 50, the
environmental review process is complete when certified by the HUD
Authorizing Official.

See Section 3.3 below for additional detail on fulfilling environmental
review requirements.

Build America Buy
America (BABA)

The Build America, Buy America Act (BABA) was enacted as part of the
Infrastructure Investment and Jobs Act (IlJA) on November 15, 2021. BABA
established the Buy America Preference (BAP), which requires that
Federally funded infrastructure projects use domestically produced
materials.

FY2024 CPF grantees are encouraged to review BABA information available
on the BABA HUDExchange page, including CPD’s BABA implementation
notice. See Section 3.4 below for additional details on BABA requirements
and applicability.
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Indirect Cost Rate

Normal indirect cost rules under 2 CFR Part 200, subpart E apply. The
appropriate grant agreement appendix must be filled out and signed if you
intend to use an indirect cost rate to calculate and charge indirect costs to
the grant.

Special instructions for state and local governments: If your department
or agency unit has a Federally negotiated indirect cost rate, you must
include that rate and the applicable distribution base in the table provided
and be able to support that rate information with a letter or other
documentation from the cognizant agency showing the approved rate. If
your department or agency unit receives more than $35 million in direct
Federal funding per year, you may not claim indirect costs until you receive
a negotiated rate from your cognizant agency for indirect costs as provided
in Appendix VIl to 2 CFR Part 200.

If your department or agency unit receives no more than $35 million in
direct Federal funding per year and your department or agency unit has
developed and maintains an indirect cost rate proposal and supporting
documentation for audit in accordance with 2 CFR Part 200, Appendix VII,
you may include the rate and distribution base specified in that indirect cost
rate proposal.

Alternatively, if your department or agency unit receives no more than $35
million in direct Federal funding per year and does not have a current
negotiated rate (including provisional) rate}, you may elect to use the de
minimis rate as allowed under 2 CFR 200.414(f). As described in 2 CFR
200.403, costs must be consistently charged as either indirect or direct
costs and must not be double charged or inconsistently charged as both.
Once elected, the de minimis rate must be used for all Federal awards until
you choose to negotiate for a rate, which you may apply to do at any time.

Special instructions for applicants other than state and local governments:
If you have a Federally negotiated indirect cost rate, you must include that
rate and the applicable distribution base in the table provided and be able
to support that rate information with a letter or other documentation from
the cognizant agency showing the approved rate. If your organization does
not have a current negotiated rate (including provisional rate) and elects to
use the de minimis rate, your application must clearly state you intend to
use the de minimis rate. As described in 2 CFR 200.403, costs must be
consistently charged as either indirect or direct costs and must not be
double charged or inconsistently charged as both. Once elected, the de
minimis rate must be used for all Federal awards until the organization
chooses to negotiate a rate, which the organization may apply to do at any
time.

Economic Opportunities
for Low-and Very Low-

Section 3 of the Housing and Urban Development Act of 1968 (Section 3),
12 U.S.C. 1701u (Economic Opportunities for Low- and Very Low-Income
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income Persons: Section
3 Requirements (24 CFR
Part 75) and Indian
Preference

Persons in Connection with Assisted Projects), and the HUD regulations at
24 CFR Part 75, ensure, to the greatest extent feasible, that training,
employment, contracting and other economic opportunities be directed to
low- and very low-income persons, especially recipients of government
assistance for housing, and to businesses that provide economic
opportunities to low-and very low-income persons where a proposed
project is located.

You are encouraged to review the requirements of this regulation to
determine ways to support the mission of increasing economic opportunity
for low- and very-low-income persons and small business awners in your
community. You will submit periodic reports of Section 3 accomplishment
Performance Measures in DRGR. A link to DRGR guidance for reporting
Section 3 accomplishments is provided below.

CPF grants made to Tribes and TDHEs are subject to Indian Preference
requirements in Section 7(b) of the Indian Self-Determination and
Education Assistance Act (25 U.S.C. 5307(b)). As stated in 24 CFR §75.3(c),
grants to Tribes and TDHEs are subject to Indian Preference requirements in
lieu of Section 3.

For all other CPF grant recipients, if $200,000 or more is awarded for
projects involving housing construction, rehabilitation, or other public
construction, the Section 3 requirements in 24 CFR Part 75 apply.

www.hud.gov/localoffices

https://portalapps.hud.gov/Sec3BusReg/BRegistry/BRegistryHome

www.EEOC.govhttp://www.dol.sov/ofccp/

https://files.hudexchange.info/resources/documents/DRGR-Guidance-on-

Reporting-Section-3-Labor-Hours-Fact-Sheet.pdf

Uniform Relocation
Assistance and Real
Property Acquisitions
Policies Act

With certain limited exceptions, HUD-funded programs or projects are
subject to the Uniform Relocation Assistance and Real Property Acquisition
Policies Act of 1970, as amended (URA) (42 U.S.C. §§ 4601 et seq.), and the
government-wide regulations issued by the Federal Highway Administration
at 49 CFR Part 24.

The URA applies to acquisitions of real property and relocation occurring as
a direct result of the acquisition, rehabilitation, or demolition of real
property for Federal or Federally funded programs or projects. Real
property acquisition that receives Federal financial assistance for a program
or project, as defined in 49 CFR 24.2, must comply with the acquisition
reguirements contained in 49 CFR part 24, subpart B. Unless otherwise
specified in law, the relocation requirements of the URA and its
implementing regulations at 49 CFR part 24, cover any displaced person (as
defined in 49 CFR 24.2) who moves from real property or moves personal
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property from real property as a direct result of acquisition, rehabilitation,
or demolition for a program or project receiving HUD financial assistance.

Generally Applicable
HUD requirements (24
CFR Part 5, subpart A and
24 CFR 1000.12)

You and your subrecipients must comply with the generally applicable HUD
and CPD requirements in 24 CFR Part 5, subpart A, including all applicable
fair housing and civil rights requirements.

The Grantee must report data on the race, color, religion, sex, national
origin, age, disability, and family characteristics of persons and households
who are applicants for, participants in, or beneficiaries or potential
beneficiaries of the Grantee’s Project, consistent with the instructions and
forms provided by HUD in order to carry out its responsibilities under the
Fair Housing Act, Executive Order 11063, Title VI of the Civil Rights Act of
1964, and Section 562 of the Housing and Community Development Act of
1987 (e.g. HUD-27061).

Equal Participation of
Faith Based
Organizations

CPF grants are subject to HUD's regulations at 24 CFR §5.109 concerning
equal participation of faith-based organizations in HUD programs and
activities.

SAM registration and UEI

The System for Award Management (SAM) and Unique Entity Identifier
(UEl} requirements under 2 CFR Part 25 apply.

Unless an exception under 2 CFR part 25 applies, each applicant for a CPF
award must:
(1) Be registered in SAM.gov before submitting an application or plan;
(2) include its UEl in each application or plan submitted to HUD; and
(3} maintain an active SAM registration with current information at all
times while the applicant or grantee has an active Federal award
or an application under consideration by a Federal agency. This
includes:

(a) reviewing and updating the information in SAM.gov
annually from the date of initial registration or later
updates to ensure the information is current, accurate and
complete; and

(b) if applicable, identifying the applicant or grantee’s
immediate and highest-level owner and subsidiaries, as
well as providing information on all predecessors that
have received a Federal contract or grant within the last
three years.

To Sign up or Reactivate SAM.gov Account: You must have a SAM.gov
account. If your organization is already registered in SAM.gov, your UEI has
already been assigned and is viewable in SAM.gov. This includes inactive
registrations. Remember, you must be signed into your SAM.gov account to
view entity records. To learn how to view your UEl, go here:
https://www.fsd.gov/gsafsd sp?id=gsafsd kb articles&sys id=a05adbaelb
59t8982fe5ed7ae54bcbba.

Section 3 / Version 1 / August 19, 2024 45




FY2024 Community Project Funding Grant Guide (Version 1.0)

Direct subrecipients or “first-tier” subrecipients are also required to obtain
a UEI through SAM as provided by 2 CFR part 25. Subrecipients may refer
to the “Guide to Getting a Unique Entity ID” at SAM.gov to get a UEI.

You may contact your Grant Officer for technical assistance. Please refer to
this link to begin registering in SAM.gov and obtain your UEl number
https://sam.gov/content/home.

The Federal Financial
Accountability and
Transparency Act of
2006, (Public Law 109-
282), as amended
(FFATA)

Compliance with the Federal Funding Accountability and Transparency Act
of 2006 (Pub. L. 109-282) as amended (FFATA). FFATA requires information
on federal awards be made available to the public via a single, searchable
website, which is www.USASpending.gov. Accordingly, your award will be
subject to the requirements provided by the Award Term in Appendix A to 2
CFR Part 170, “REPORTING SUBAWARD AND EXECUTIVE COMPENSATION
INFORMATION,” unless the Federal funding for the award (including
funding that may be added through amendments) is not expected to equal
or exceed $30,000. Requirements under this Award Term include filing
subaward information in the Federal Funding Accountability and
Transparency Act (FFATA) Sub-award Reporting System (FSRS.gov) by the
end of the month following the month in which the recipient awards any
sub-grant equal to or greater than $30,000.

Each applicant must have the necessary processes and systems in place to
comply with the Award Term in Appendix A of 24 CFR Part 170 if the
applicant receives an award, unless an exception applies as provided in 2
CFR part 170.

Davis Bacon and Related
Acts (DBRA)

Compliance with Davis Bacon and Related Acts (DBRA) is not a condition or
requirement for CPF grants but may be required if your project is also
supported by other funds which do require adherence to the DBRA.

Suspension and
debarment

The governmentwide debarment and suspension regulations in 2 CFR Part
180 apply as incorporated and supplemented by HUD’s implementing
regulations in 2 CFR Part 2424. These regulations restrict awards,
subawards, and contracts with certain parties that are debarred,
suspended, or otherwise excluded from or ineligible for participation in
Federal assistance programs or activities.

Prohibition Against
Lobbying Activities

Section 319 of Public Law 101-121, 31 U.S.C. 1352, (the Byrd Amendment)
and 24 CFR Part 87 apply to all CPF grantees except Federally recognized
Indian tribes and TDHEs established by Federally recognized Indian tribes as
a result of the exercise of the tribe’s sovereign power. The Byrd
Amendment and 24 CFR part 87 prohibit recipients of federal awards from
using appropriated funds for lobbying the executive or legislative branches
of the Federal government in connection with a Federal award. You must
submit the certification regarding lobbying and required disclosures as
described in section 2.3.3 of this Grant Guide.
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Drug-Free Workplace

The following award term applies to all grantees of CPF awards: You as the
recipient must comply with drug-free workplace requirements in Subpart B
(or Subpart C, if the recipient is an individual) of 2 CFR Part 2429, which
adopts the governmentwide implementation (2 CFR Part 182) of sections
5152-5158 of the Drug-Free Workplace Act of 1988 (Pub. L. 100-690, Title V,
Subtitle D; 41 U.S.C. 701-707).

Trafficking in persons

AllFY 2024 CPF grants will be subject to the following award term and
condition, as required by 2 CFR part 175:

(a) Provisions applicable to a grantee that is a private entity.

(1) Under this award, the grantee, its employees, subrecipients under this
award, and subrecipient's employees must not engage in:

{i) Severe forms of trafficking in persons;

{ii} The procurement of a commercial sex act during the period of time that
this award or any subaward is in effect;

{iii) The use of forced labor in the performance of this award or any
subaward; or

{iv) Acts that directly support or advance trafficking in persons, including
the following acts:

(A) Destroying, concealing, removing, confiscating, or otherwise denying an
employee access to that employee's identity or immigration documents;

(B) Failing to provide return transportation or pay for return transportation
costs to an employee from a country outside the United States to the
country from which the employee was recruited upon the end of
employment if requested by the employee, unless:

(1) Exempted from the requirement to provide or pay for such return
transportation by the Federal department or agency providing or entering
into the grant or cooperative agreement; or

{2) The employee is a victim of human trafficking seeking victim services or
legal redress in the country of employment or a witness in a human
trafficking enforcement action;

(C) Soliciting a person for the purpose of employment, or offering
employment, by means of materially false or fraudulent pretenses,
representations, or promises regarding that employment;
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(D) Charging recruited employees a placement or recruitment fee; or

(E) Providing or arranging housing that fails to meet the host country's
housing and safety standards.

(2) The Federal agency may unilaterally terminate this award or take any
remedial actions authorized by 22 U.S.C. 7104b(c), without penalty, if any
private entity under this award:

(i) Is determined to have violated a prohibition in paragraph (a)(1) of this
appendix; or

(ii) Has an employee that is determined to have violated a prohibition in
paragraph (a)(1) of this this appendix through conduct that is either:

(A) Associated with the performance under this award; or

(B) Imputed to the grantee or the subrecipient using the standards and due
process for imputing the conduct of an individual to an organization that
are provided in 2 CFR part 180, “OMB Guidelines to Agencies on
Government-wide Debarment and Suspension (Nonprocurement),” as
implemented by HUD at 2 CFR part 2424.

(b) Provision applicable to a grantee other than a private entity.

(1) The Federal agency may unilaterally terminate this award or take any
remedial actions authorized by 22 U.S.C. 7104b(c), without penalty, if a
subrecipient that is a private entity under this award:

(i) Is determined to have violated a prohibition in paragraph (a){1) of this
appendix; or

(ii) Has an employee that is determined to have violated a prohibition in
paragraph (a)(1) of this appendix through conduct that is either:

(A) Associated with the performance under this award; or

(B) Imputed to the subrecipient using the standards and due process for
imputing the conduct of an individual to an organization that are provided
in 2 CFR part 180, “OMB Guidelines to Agencies on Government-wide
Debarment and Suspension (Nonprocurement),” as implemented by HUD at
2 CFR part 2424.

(c) Provisions applicable to any grantee.
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(1) The grantee must inform the Federal agency and the Inspector General
of the Federal agency immediately of any information you receive from any
source alleging a violation of a prohibition in paragraph (a}(1) of this
appendix.

{2) The Federal agency's right to unilaterally terminate this award as
described in paragraphs (a)(2) or (b)(1) of this appendix:

(i) Implements the requirements of 22 U.S.C. 78, and

(ii} Is in addition to all other remedies for noncompliance that are available
to the Federal agency under this award.

{3) The grantee must include the requirements of paragraph (a)(1) of this
award term in any subaward it makes to a private entity.

(4) If applicable, the grantee must also comply with the compliance plan
and certification requirements in 2 CFR 175.105(b).

(d} Definitions. For purposes of this award term:
“Employee” means either:

(1) An individual employed by the grantee or a subrecipient who is engaged
in the performance of the project or program under this award; or

{2} Another person engaged in the performance of the project or program
under this award and not compensated by the grantee including, but not
limited to, a volunteer or individual whose services are contributed by a
third party as an in-kind contribution toward cost sharing requirements.

“Private Entity” means any entity, including for-profit organizations,
nonprofit organizations, institutions of higher education, and hospitals. The
term does not include foreign public entities, Indian Tribes, local
governments, or states as defined in 2 CFR 200.1.
The terms “severe forms of trafficking in persons,” “commercial sex act,”
“sex trafficking,” “Abuse or threatened abuse of law or legal process,”
“coercion,” “debt bondage,” and “involuntary servitude” have the meanings
given at section 103 of the TVPA, as amended {22 U.S.C. 7102).

i.

Conflicts of Interest

i. Conflicts Subject to Procurement Regulations. In the procurement of
property or services by recipients and subrecipients, the conflict-of-
interest rules in 2 CFR 200.317 and 2 CFR 200.318(c) shall apply. In all
cases not governed by 2 CFR 200.317 and 2 CFR 200.318(c), recipients
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and subrecipients must follow the requirements contained in
paragraphs ii-v below.

General prohibition. No person who is an employee, agent, consultant,
officer, or elected or appointed official of the recipient or subrecipient
and who exercises or has exercised any functions or responsibilities with
respect to assisted activities, or who is in a position to participate in a
decision making process or gain inside information with regard to such
activities, may obtain a financial interest or benefit from the activity, or
have a financial interest in any contract, subcontract, or agreement with
respect thereto, or the proceeds thereunder, either for himself or
herself or for those with whom he or she has immediate family or
business ties, during his or her tenure or for one year thereafter.
Immediate family ties include (whether by blood, marriage or adoption)
the spouse, parent {including a stepparent), child (including a stepchild),
brother, sister (including a stepbrother or stepsister), grandparent,
grandchild, and in-laws of a covered person.

Exceptions. HUD may grant an exception to the general prohibition in
paragraph (ii}) upon the recipient’s written request and satisfaction of
the threshaold requirements in paragraph (iv}), if HUD determines the
exception will further the Federal purpose of the award and the
effective and efficient administration of the recipient’s program or
project, taking into account the cumulative effects of the factors in

paragraph (v).

iv. Threshold requirements for exceptions. HUD will consider an exception

only after the recipient has provided the following documentation:

a. Adisclosure of the nature of the conflict, accompanied by an
assurance that there has been public disclosure of the conflict
and a description of how the public disclosure was made; and

b. An opinion of the recipient's attorney that the interest for which
the exception is sought would not violate state or local law.

Factors to be considered for exceptions. In determining whether to
grant a requested exception after the recipient has satisfactorily met the
threshold requirements in paragraph (iii), HUD will consider the
cumulative effect of the following factors, where applicable:

a. Whether the exception would provide a significant cost benefit
or an essential degree of expertise to the program or project
that would otherwise not be available;

b. Whether an opportunity was provided for open competitive
bidding or negotiation;

¢. Whether the person affected is a member of a group or class of
low- or moderate-income persons intended to be the
beneficiaries of the assisted activity, and the exception will
permit such person to receive generally the same interests or
benefits as are being made available or provided to the group or
class;
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d. Whether the affected person has withdrawn from his or her
functions or responsibilities, or the decision-making process with
respect to the specific assisted activity in question;

e. Whether the interest or benefit was present before the affected
person was in a position as described in paragraph {(ii);

f.  Whether undue hardship will result either to the recipient or the
person affected when weighed against the public interest served
by avoiding the prohibited conflict; and

g. Any other relevant considerations.

Vi Disclosure of potential conflicts of interest. Recipients must disclose in
writing to your CPF Grant Officer any potential conflict of interest.

Award Term and
Condition for Recipient
Integrity and
Performance Matters

If the total Federal share of your Federal award may include more than
$500,000 over the period of performance, your Federal award will include
the following terms and conditions as required by 2 CFR 200.211(c){1){iii):

Reporting of Matters Related to Recipient Integrity and Performance (a)
General Reporting Requirement.

(1) If the total value of your active grants, cocoperative agreements, and
procurement contracts from all Federal agencies exceeds $10,000,000 for
any period of time during the period of performance of this Federal award,
then you as the grantee must ensure the information available in the
responsibility/qualification records through the System for Award
Management (SAM.gov), about civil, criminal, or administrative proceedings
described in paragraph (b) of this award term is current and complete. This
is a statutory requirement under section 872 of Public Law 110-417, as
amended (41 U.S.C. 2313). As required by section 3010 of Public Law 111-
212, all information posted in responsibility/qualification records in
SAM.gov on or after April 15, 2011 (except past performance reviews
required for Federal procurement contracts) will be publicly available.

(b) Proceedings About Which You Must Report.
(1) You must submit the required information about each proceeding that—

{i) Is in connection with the award or performance of a grant, cooperative
agreement, or procurement contract from the Federal Government;

(i) Reached its final disposition during the most recent five-year period; and
{iii} Is one of the following—

(A) A criminal proceeding that resulted in a conviction;
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(B) A civil proceeding that resulted in a finding of fault and liability and
payment of a monetary fine, penalty, reimbursement, restitution, or
damages of $5,000 or more;

(C) An administrative proceeding that resulted in a finding of fault and
liability and your payment of either a monetary fine or penalty of $5,000 or
more or reimbursement, restitution, or damages in excess of $100,000; or

(D} Any other criminal, civil, or administrative proceeding if —

(1) It could have led to an outcome described in paragraph (b)(1)(iii)(A)
through (C);

(2) It had a different disposition arrived at by consent or compromise with
an acknowledgment of fault on your part; and

(3) The requirement in this award term to disclose information about the
proceeding does not conflict with applicable laws and regulations.

(c) Reporting Procedures.

Enter the required information in SAM.gov for each proceeding described in
paragraph (b) of this award term. You do not need to submit the
information a second time under grants and cooperative agreements that
you received if you already provided the information in SAM.gov

because you were required to do so under Federal procurement contracts
that you were awarded.

(d) Reporting Freguency.

During any period of time when you are subject ta the requirement in
paragraph (a) of this award term, you must report proceedings information
in SAM.gov for the most recent five-year period, either to report new
information about a proceeding that you have not reported previously or
affirm that there is no new information to report. If you have Federal
contract, grant, and cooperative agreement awards with a cumulative total
value greater than $10,000,000, you must disclose semiannually any
information about the criminal, civil, and administrative proceedings.

(e) Definitions.
For purposes of this award term—
Administrative proceeding means a non-judicial process that is adjudicatory

in nature to make a determination of fault or liability (for example,
Securities and Exchange Commission Administrative proceedings, Civilian
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Board of Contract Appeals proceedings, and Armed Services Board of
Contract Appeals proceedings). This includes proceedings at the Federal and
State level but only in connection with the performance of a Federal
contract or grant. It does not include audits, site visits, corrective plans, or
inspection of deliverables.

Conviction means a judgment or conviction of a criminal offense by any
court of competent jurisdiction, whether entered upon a verdict or a plea,
and includes a conviction entered upon a plea of nolo contendere.

Total value of currently active grants, cooperative agreements, and
procurement contracts includes the value of the Federal share already
received plus any anticipated Federal share under those awards (such as
continuation funding).

Lead-Based Paint
Requirements

If grant funds are used for purchase, lease, support services,
operation, or work that may disturb painted surfaces, of pre-1978
housing, you must comply with the lead-based paint evaluation and
hazard reduction requirements of HUD's lead- based paint rules (Lead
Disclosure; and Lead Safe Housing (24 CFR part 35)), and EPA's lead-
based paint rules (e.g., Repair, Renovation and Painting; Pre-
Renovation Education; and Lead Training and Certification (40 CFR

part 745)).

Fraud, Waste and Abuse

Any person who becomes aware of the existence or apparent existence of
fraud, waste or abuse of any HUD award must report such incidents to both
the HUD official responsible for the award and to HUD’s Office of Inspector
General (OIG). HUD OIG is available to receive allegations of fraud, waste,
and abuse related to HUD programs via its hotline number {1-800-347-
3735) and its online hotline form. The Grantee must comply with 41 U.S.C. §
4712, which includes informing employees in writing of their rights and
remedies, in the predominant native language of the workforce. Under 41
U.S.C. § 4712, employees of a governmental contractor, grantee, and
subgrantee—as well as a persanal services contractor—who make a
protected disclosure about a Federal grant or contract cannot be
discharged, demoted, or otherwise discriminated against as long as they
reasonably believe the information they disclose is evidence of:

1. Gross mismanagement of a Federal contract or grant;

2. Gross waste of Federal funds;

3. Abuse of authority relating to a Federal contract or grant;

4. Substantial and specific danger to public health and safety; or

5. Violations of law, rule, or regulation related to a Federal contract
{including the competition for or negotiation of a contract) or grant.

Federal Contractor or Grantee Protections | Office of Inspector General, Department of

Housing and Urban Development (hudoig.gov)
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3.3 Detailed Environmental Review Guidance for FY2024 CPF Grants

An environmental review is the process of reviewing a project and its potential environmental
impacts to determine whether it meets federal, state, and local environmental standards. The
environmental review process is required for all HUD-assisted projects to ensure that the proposed
project does not negatively impact the surrounding environment and that the property site itself will
not have an adverse environmental or health effect on end users.

This guidance seeks to clarify the environmental review requirements for the CPF Program for
expenditure of funds for planning, administration, management, operations, and maintenance
activities, as well as for development projects where construction contracts were entered into, or
construction was started prior to the date of legislative enactment (March 9, 2024) and/or
completion of a satisfactory environmental review.

3.3.1 Contacts and Project-Specific Assistance

For questions about the environmental review process, please contact your REQ. While your CPF
Grant Officer can assist with programmatic questions, your REO can assist with environmental review
requirements for individual projects.

HUD will be providing trainings on environmental reviews and has an extensive body of existing
enviranmental review training and resources which can be found here:
https://www.hudexchange.info/programs/environmental-review/. HUD has also created a technical
assistance “Ask A Question” (AAQ) Desk for environmental review to support grantees in navigating
the environmental review requirements.

Included in Section 5 is a short guide for requesting support through the AAQ desk (see Attachment
4).

3.3.2 Legal Framework and Policy

Grant Agreement

The Grant Agreement is the legally binding document that outlines requirements and incorporates
assurances and certifications for your praoject. The Grant Agreement must be signed by HUD prior to
the grantee drawing down funds for reimbursement.

Environmental Review, Federal Nexus, and Choice-Limiting Actions

HUD or the RE will be required to complete an environmental review of ALL project activities and
work that took place or is propaosed to take place following the date of enactment (March 9, 2024)
regardless of funding source. See HUD's aggregation principles at 24 CFR 58.32 for more information
on project aggregation. A “Federal Nexus” is defined as the event that, by its occurrence, triggers the
requirements for federal environmental review under a host of laws, regulations, and Executive

Orders.

The date of legislative enactment is the Federal Nexus for the FY2024 CPF program. As such, the
date of enactment (Federal Nexus) for FY2024 CPF grants is March 9, 2024.
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After the Federal Nexus, you are prohibited from taking new choice-limiting actions related to hard
costs, including commitment or expenditure of HUD and non-HUD funds, until a satisfactory
environmental review has been completed for the aggregated project. HUD's aggregation
requirements under 24 CFR 58.32 state that environmental reviews must group together and
evaluate as a single project all individual activities which are related either on a geographical or
functional basis or are logical parts of a composite of contemplated actions. More information an
HUD’s aggregation principles can be found at 24 CFR 58.32. A satisfactory environmental review
must include analysis of the applicable environmental laws and authorities, a determination that the
project activities will not result in environmental harm that cannot be mitigated, consultation with
federal/state agencies in a manner that allows for mitigation measures/conditions to be
implemented by the grantee, and a Request for Release of Funds and Certification (HUD-7015.15) for
the project that has been approved by the HUD CPD Field Office Director, if required. Most soft costs
are covered by HUD's nationwide environmental review for CPF soft costs and can be incurred any
time after the date of legislative enactment {Federal Nexus) on March g, 2024, and can be drawn
down for reimbursement after the Grant Agreement for the project has been executed.

A choice limiting action is any activity that a grantee undertakes, including committing or expending
HUD or non-HUD funds, that reduces or eliminates a grantee’s opportunity to choose project
alternatives that would avoid or minimize environmental impacts or enhance the quality of the
human environment.

Examples of choice limiting actions include acquisition, leasing, rehabilitation, demolition, new
construction, and ground disturbance work such as clearing, grading or grubbing. HUD’s prohibition
on choice limiting actions at 24 CFR 58.22 is derived from the regulations of the Council on
Environmental Quality implementing the Natianal Environmental Policy Act of 1969 {NEPA), which
state that (with certain exceptions), “until an agency issues a finding of no significant impact, as
provided in § 1501.6 of this chapter, or record of decision, as provided in § 1505.2 of this chapter, no
action concerning the proposal may be taken that would: (1) Have an adverse environmental impact;
or (2) Limit the choice of reasonable alternatives.” 40 CFR § 1506.1.

In addition, the related environmental laws and authorities with which HUD must comply contain
their own procedural requirements which have the effect of limiting actions that may be taken before
approval of the environmental review. For example, under the National Historic Preservation Act of
1966 regulations (54 U.S.C. 300101, et seq.; 36 CFR Part 800; see 24 CFR § 50.4(a}{1)), in the early
stages of project planning, the agency official must determine whether the proposed federal action is
an undertaking as defined by the regulations. The agency must then determine whether it is a type of
activity that has the potential to cause effects on historic properties, and if so, seek ways to avoid,
minimize or mitigate any adverse effects on the property. Similarly, under Section 7 of the
Endangered Species Act {16 U.S.C. 1536), the agency must ensure that any action it authorizes,
funds, or carries out is not likely to jeopardize the continued existence of a listed species in the wild
or destroy or adversely modify critical habitat.

Taking new choice-limiting actions is prohibited after the date of enactment (March 9, 2024) until
the environmental review process is complete. In addition, HUD will not be able to fund a project
where work that occurred after the date of enactment (March 9, 2024) has resulted in
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environmental harm or where environmental compliance with one or more of the laws and
authorities cannot be achieved.

Programmatic Environmental Review for Planning, Administration, Operations and Maintenance
HUD has completed a nationwide Part 50 nationwide enviranmental review covering most CPF soft
costs for planning, administration, operations, and maintenance activities under the CPF program.
Grantees can incur covered soft costs any time after the date of enactment (March 9, 2024) and
following execution of the Grant Agreement, grantees may draw down funds for eligible planning,
administration, operations and costs categorized as maintenance activities under CPD Notice 16-02:
Guidance for Categorizing an Activity for Maintenance. See below for a list of soft costs which are
covered and not covered by HUD’s nationwide review for CPF soft costs.

coMMuRTTY
PLANNING
ocveLdmnT

Part 50 Nationwide ERR for CPF Soft Costs

Covered NOT Covered
* Enviranmental and other studies, resource = Purchase of tools. 50.19(b){7)
identification, develapment of plans and strategies. + Emergency assistance necessary ta control or arrest
50.19(b}(1} the affects from disasters or imminent threats to
* Information and financiat advisary services. 50.19(b){2) public safety. 50.19(b}{10)
+ Administrative and management expenses. 50.19(b)(3) « Tenant-based rental assistance. 50.19(b)(11)
« Public services, 50.19(b)(4) « Economic development activities. 50.19(b}{14)
- Inspections and tasting of properties for hazards or * Homebuyar Assistance. 50.19(b){15)
defects. 50.19(b)(5} + Affordable housing pre -development casts
« Purchase of insurance 50.19{(b}(6) 50.19({b){16}
+ Engineering ar design costs. 50.19(b}{8} *+ Approval of supplemental assistance 58.35(b)(7)

+ Technical assistance and training. 50.19(b}9}

* Suppartive services. 50.19(b)(12)

* Operating costs including most maintenance*
50.19(b){13)

. f"urchase of vehiclas, but not other equipment,

ol

i

Work Under Contract

You can proceed with work covered by contracts that predate the date of enactment (identified by
HUD as the Federal Nexus triggering federal environmental and historic preservation laws and
regulations) at your own risk.

If your organization is under a legally binding construction contract prior to the date of enactment
{March 9, 2024), work funded by non-federal funds may proceed to the extent practical and to the
extent permitted in accordance with the previously executed contract. After the date of enactment
(March 9, 2024), grantees may not enter into additional construction contracts or take other new
choice limiting commitments or actions, including making a commitment of HUD or non-HUD funds
to the project, until an satisfactory environmental review by a RE under 24 CFR Part 58 is completed
and a Request for Release of Funds and Certification (HUD-7015.15) is approved by the HUD CPD Field
Office Director via certification of the Authority to Use Grant Funds (HUD-7015.16) in HEROS, if
applicable; or an environmental review by HUD under 24 CFR Part 50 is completed.

Hard Costs

HUD or the RE is required to complete a satisfactory environmental review of ALL work that took
place or is proposed to take place following the date of enactment (March 9, 2024). Grantees can
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undertake project activities covered by contracts that were entered into prior to the date of
enactment and can incur reimbursable hard costs related to construction and ground-breaking
activities occurring any time after the date of enactment (March 9, 2024), but do so at their own risk.
If work that has taken place after the date of enactment {March 8, 2024) causes unmitigable
environmental harm, is prohibited under environmental laws or HUD’s environmental regulations
{e.g., damaging endangered species habitat, impacting a structure eligible for listing on the National
Register of Historic Places, or work within a regulatory floodway), or precludes completion of federal
consultation requirements, those project activities cannot be funded.

If a project is unable to satisfactorily complete an environmental review, HUD can potentially fund
other project activities that do not require aggregation with the work started after the date of
enactment, such as operations and maintenance or program services. Contact your CPF Grant Officer
to discuss additional project activities that may be able to be funded on an as needed basis.

Grant funds can be drawn down for reimbursement of eligible costs covered by a satisfactory
environmental review after execution of the Grant Agreement for the project.

3.3.3 CPF Environmental Review Scenarios

The below scenarios offer consideration of some common scenarios received from grantees to date
about the status of their projects and next steps.

In order for CGD and the Office of Environment and Energy (OEE) to best assist you in determining
your next steps, you should submit your project narrative and budget to your CGD Grant Officer.
This will enable HUD to:

1) initiate the Grant Agreement, and

2) work with grantees to determine the level of environmental review necessary for the
project.

1. Can | use my planning and administration funds prior to completion of my environmental
review?

* Prior to the completion of the aggregated environmental review for the project, grantees
can incur reimbursable soft costs covered by HUD’s nationwide environmental review for
CPF soft costs, any time after the date of enactment (March 9, 2024).

» Alist of covered CPF soft costs can be found below and in HUD’s Part 50 Programmatic
Environmental Review for CPF Soft Costs and such costs can be drawn down for
reimbursement after execution of the Grant Agreement.

2. Can i use my planning and administration funds to cover the costs to complete an
environmental review?
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* Yes. The costs to complete an environmental review are eligible under the planning,
administration, management, and maintenance activities covered by HUD's programmatic
environmental review discussed in Scenario 1 above.

® Grantees may also use CPF grant funds to compensate a local government responsible
entity for the cost of preparing the environmental review for their project.

* Again, grantees may incur covered soft costs any time after the date of enactment (March
9, 2024) but can only request payment for those costs after the Grant Agreement has
been fully executed.

3. Who will conduct the environmental review for my project?

® You must reach out to the Unit of General Local Government (UGLG) in which the project is
located and that has some level of land use responsibility, to request that they serve as the
Responsible Entity (RE) and conduct the ER for your project. This can be the local municipality,
county, or state in which the project is located in. If your local government refuses to serve as
RE and conduct the ER, please reach out to your Regional Environmental Officer for next
steps.

4. Wha is responsible for implementing mitigation measures required by the environmental
review?

* Grantees are responsible for tracking and implementing any mitigation measures required by
the environmental review. Please work with your local government responsible entity and
Regional Environmental Officer if you have any questions about your responsibilities
associated with carrying out mitigation requirements.

5. lwas awarded a grant that is for a 100% planning activity. Do | have to complete an
environmental review?

» Based on your project narrative, your Grant Officer will confirm that your project is for
planning only activities.

s As mentioned above, HUD has completed a programmatic environmental review for all
planning activities and most other soft costs within the CPF portfolio.

® Thus, if you have a planning only grant, you do not have to conduct a new environmental
review because the review has already been completed by HUD. You must have a fully
executed Grant Agreement to draw down HUD funds for reimbursement of eligible
activities.

6. | completed my project before receiving a signed grant agreement from HUD. Can | be
reimbursed?

* Some activities may be reimbursable depending on their timing and nature.

¢ Soft costs covered by HUD’s nationwide environmental review for CPF soft costs that were
incurred after the date of enactment (March 9, 2024) can be reimbursed after the
execution of the Grant Agreement.
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e Eligible hard costs incurred after the date of enactment (March 9, 2024) and the
completion of a satisfactory environmental review are reimbursable after the execution of
the Grant Agreement. See Federal Nexus and Choice-Limiting Actions section above for
more information on HUD's project aggregation principles and what is included in a
satisfactory environmental review process.

e For activities that fall outside of the scope of eligibility for reimbursement, HUD may be
able to fund a related activity associated with the completed project. HUD’s CPF Grant
Officers will work with you to determine if there are other elements of the CPF-referenced
project that can be funded in keeping with the intent of Congress.

7. 1 have started construction on my project with non-HUD funds, but plan to use HUD funds for a
portion of my project:

a. Dol have to stop work on the project if the work was under contract prior to the date of
enactment (March 9, 2024)?

HUD is not directing grantees to stop construction work in instances where a
construction contract was entered into prior to the date of enactment (March 9,
2024). In such cases, work funded by non-federal funds may proceed to the extent
practical, and to the extent permitted in accordance with the previously executed
contract. Grantees may not enter into additional construction contracts or make other
choice-limiting commitments or actions, including commitments of HUD or additional
non-HUD funds to the project after the date of enactment (March 9, 2024) without the
completion of a satisfactory environmental review covering the aggregated scope of
the project. An environmental review must be completed before HUD funds and new
commitments of non-HUD funds can be used on a project.

However, HUD does recommend that grantees stop work after the date of enactment
(March 9, 2024), as a best practice. If any work conducted results in environmental
harm that cannot be mitigated (e.g., damaging endangered species habitat, impacting
a structure eligible for listing on the National Register of Historic Places), or precludes
completion of federal consultation requirements, those project activities may not be
able to be funded. For these reasons, continuing with work has risk of ineligibility for
funding.

b. Do I have to stop work on a project if there isn’t a contract in place?

If you are using your own workforce to do the work and can stop work —i.e., there is
na preexisting legal obligation with another party to continue the construction
activities — you must pause construction until the environmental review is completed.

c. How is the environmental review conducted when the project is underway under an
existing contract?

As of the date of enactment on March 9, 2024, federal compliance requirements apply
to the project and HUD funds cannot be expended on work that results in
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environmental harm that cannot be mitigated. A satisfactory environmental review is
necessary to determine the environmental impacts of the project.

¢ Existing contracts or commitments entered into and completed prior to the date of
enactment (March 9, 2024) cannot be reimbursed and do not need to be included in
the satisfactory environmental review.

» Contracts or commitments that were entered into prior to enactment, but consist of
work that will continue after enactment, may proceed at their own risk, as a
satisfactory environmental review is required for all activities taking place after receipt
of the date of enactment (March 9, 2024).

¢ Analysis with the environmental laws and authorities must be conducted and
determine that there hasn’t been environmental harm that cannot be mitigated, and
that consultation with federal/state agencies is conducted in a manner that allows for
mitigation measures/conditions to be implemented.

Note: If a satisfactory environmental review cannot be completed for any reason, work with your
Grant Officer and REO to determine next steps.

8. | have a completed HUD environmental review, but | do not have an executed Grant
Agreement. Can | start using HUD funds?

¢ Soft costs covered by HUD's nationwide environmental review for CPF soft costs can be
incurred any time after the date of enactment (March 9, 2024) and can be drawn down for
reimbursement after the execution of the Grant Agreement.

* Eligible hard costs can be incurred after the date of enactment (March 9, 2024) and can be
drawn down for reimbursement after the execution of the Grant Agreement and the
completion of a satisfactory environmental review for the aggregated project.

Figure 1: FY2024 CPF Payment Request Process Flow

: Graht

Federal Nexus

March 9, 2024 . Agreement
- Executed

e o ESes Project
iy o ' Complete

. Enactment

Allowed to incur covered soft costs (see Nationwide Part 50 for FY24 CPF Soft Costs)

Allowed to incur ongoing eligible hard costs if part of pre-nexus contract (at own risk)—must be
covered by a satisfactory ER to be eligible for repayment.

Begin request for payment of eligible soft costs

1

Allowed to undertake all eligible project activities and request payment
{ of remaining eligible costs
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3.3.4 Resources

Applicable Appropriations Act:

FY24 Consolidated Appropriations Act
FY24 Further Consolidated Appropriations Act

CPF Resources:

HUD.gov EDI-CPF Landing Page

HUD Exchange CPF Landing Page

CPF Grant Officer Portfolio Assignments

FY2024 CPF Specific Resources:
HUD.gov CPF FY24 Webpage

HUD Exchange CPF FY24 Webpage
CPF FY24 Cost Eligibility Chart

CPF Environmental Review Resources:

HUD Environmental Contacts

Guidance for Documenting the Environmental Review Record for CPF Grants
Request for Release of Funds (RROF) Paint-of-Contact for CPF Grants

Ask A Question (AAQ) Help Desk for CPF

Sample MOA between a Responsible Entity and CPF Non-profit Grantee

24 CFR Part 58: Procedures for Entities Assuming HUD Environmental Responsibilities

HEROS - HUD Environmental Review Online System
Environmental Review Training

HUD's Nationwide Part 50 Programmatic Environmental Review for CPF Soft Costs:

FY24 Part 50 CPF-Soft-Costs-Nationwide-Programmatic ERR
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3.4 Build America, Buy America (BABA) Act Guidance for FY2024 CPF Grants

The Build America, Buy America Act (BABA) was enacted as part of the Infrastructure Investment and
Jobs Act (l1JA) on November 15, 2021. BABA established the Buy America Preference (BAP), which
requires that Federally funded infrastructure projects use domestically produced materials.

The obligation date for all FY 2024 CPF grants is August 13, 2024, which means that the BAP applies to
all iron and steel products used in the construction, alteration, maintenance, or repair of
infrastructure projects funded through FY 2024 CPF grants, unless a HUD general or project waiver
applies. Under HUD’s Phased Implementation Waiver, construction materials and manufactured
products are not subject to the BAP for FY 2024 CPF grants.

For assistance determining material classifications, BAP applicability to specific projects, and how to
maximize waiver flexibility, grantees should review CPD’s BABA implementation notice, which is
available on the BABA HUDExchange page.

In addition to the implementation notice, the following technical assistance resources are available:
» Beyond the Basics: Implementing the BAP Webinar
e CPF BABA Quick Guide
e CPF BABA Webhinar
e BABA Freguently Asked Questions

For specific questions that are not answered by the materials provided above, grantees should submit
a guestion via the HUDExchange Ask A Question feature.

SECTION 4: CONTACT INFORMATION FOR GRANT OFFICERS, SYSTEM OFFICERS, AND REGIONAL
ENVIRONMENTAL OFFICERS

Below is a link to the CPF Grants: Grant Officer Portfalio Assignments, System Officer Partfolio
Assignments, and REO contact information for your state.

https://www.hud.gov/sites/dfiles/CPD/documents/Community-Project-Funding-Portfolio-
Assignments.pdf
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SECTION 5: ATTACHMENTS

Attachment 1: Grant Agreement Submission Checklist
Attachment 2: Direct Deposit Sign-Up Form (SF-1199A)
Attachment 3: Change of Address Request (HUD-27056) Form
Attachment 4: Ask-A-Question (AAQ): Technical Assistance Guide
Attachment 5: CPF Frequently Asked Questions (FAQs)
Attachment 6: Sample Narrative Outline and Example
Attachment 7: Sample Budget
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Attachment 1: Grant Agreement Submission Checklist

To assist you with completing the required materials, please make sure that you have completed the

following:

You have an active SAM.gov registration. Expired UEls and “ID Assigned” are not acceptable.

— The project narrative describes the ENTIRE project and indicates the specific activities that will
be financed with CPF grant funds.

- The project budget is consistent with the requirements of the applicable appropriations act(s)
and cost principles in 2 CFR part 200.

Indirect Cost Rate
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Attachment 2: Direct Deposit Sign-Up Form (SF-1199A)

Standard Form 17394 OMB Ne. 15300008
[Rey. February 2020)
Presoibed by Treazury Deparzmen
Traears Sert. G 107E DIRECT DEPOSIT SIGN-UP FORM
DIRECTIONS
» To sign up for Direct Deposit, the payes is 1 read the back ofthis orm e« The daim number and type of payment are printzd on Govemment
and il in the Rformation requested in Sectons 1 and 2. Then take or checks. {See the sampi= check on the back of this form.) This nformation
mail this form to the financial netitrticn. The finaneial instiuton wilt is &sc stated on beneficiary'annuitant award letiers and other documents
verify the information in Sections 1 and 2, and w3 completz Section from the Govemment agency.
3. The completed form will be retumed to the Government agency
identified belaw. + Payees must keep the Gevernment ageney informed af any address

changes in order o receiv= important information about benefits and io
s A separate form must be comple®d fur eacb—'ype of paymant to be sent remain quafified for payments.

by Direct Deposit. SECTION 1 (TO BE COMPLETED BY PAYEE)

A FANE OF FAYEE Tast, firat, middle i) D TYPE OF DEPOSITOR ACCOUNT O] CHECKINGD SAVINGS
Crantee’s Name E DEFOSITOR ACCOUNT NUMBEER

ADDRESS [steet, routs, P.O. Box, APOIFFO)]
Grardee’s Address

crTY STATE ZIF CODE E_ TYPE OF PAYMENT (Gaeck anly anz)

: Saciat Seeunty Fed. SalarphiL Clvilan Ray
TELEPHONE NUMBER Supoiemestal Securty Income ] ML Avtive
= AREACODEGraniee's Telephone Number -} Cor seeien Petemert 1058, I . R

B NAME OF PERSON(S) ENTITLED TO PAYMENT

Va Cumpensation ar Fersion [X] Other CPF—Gr 1
(SRS

C ClAid Oft PAYROLL ID NUMBER G THIS BOX FCR ALLOTMENT OF PAYMENT ONLY ) sapicabie)

Granfee's EIN/TIN TYPE AMOUNT
PAYEE/JOINT PAYEE CERTIFICATION JOINT ACCOUNT HOLDERS' CERTIFICATION

1 certiy that | =m enttled to the payment ideniified above, and that i have | |eartify that | have read and undersicod the back of this form, including
read and understood the back of this form. In signing this form, | autharize| the SPECIAL NOTICE TO JOINT ACCOUNT HQLDERS.

my payment to be sant to the financial institution namad below to be
dapasited to the designated acoount

SIGNATURE BATE SIGNATURE DaTE
Authorized Representative's Signature
SIGNATURE DATE SIGHATURE DATE

= SECTION 2 (TO BE COMPLETED BY RAYEE OR FINANCIAL INSTITUTION)

COVEANMENT AGENCY NAME GOVERNMENT AGENCY ADDRESS

HUD/Office of CGD 451 7th Sireet, SW
Washington, £C 20410

\ SECTION 3 (TO BE COMPLETED BY FINANCIAL INSTITUTION)

i

NAME AND ADDRESS OF FINANCIAL INSTITUTION ROUTING NUMEER CHECK
DIGIT

DEPOSITOR ACCOUNT TITLE

FINANCIAL INSTITUTION CERTIFICATION

1 confam the ientity of the above-named payee(s) and the account umber and e, As representative of the ahove-named fnancial mstitution, | certiy]
Bt the financial institution agrees to raceive and deposit the payment identified above in accordance with 31 CFR Parts 24D, 304, and 210.
=\ Y=t = | =1

PRINT OR TYPZ REPRESENTATIVE'S NAME SIGNATURE OF REPRESENTATIVE TELEPHONE NUMBER DATE

Finangial Instirzans should r=fes to ihe GREZN BOOK for further hatruclons.
THE FIMANCEA. INSTTFUFION SHOULD MALL THE COMPLETED FORM TO THE GOVERNMENT AGENCY IDENTIFIED ABOVE, Reset

GOVERNMENT AGENCY COPY 1193-207
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Attachment 3: Change of Address Request (HUD-27056) Form

If your official address changes, please complete this form and email to your Grant Officer for
processing. NOTE: This form is not required for changes in your project address if that address
differs from your official address. However, you must email your Grant Officer if your project address
changes.

https://www.hud.gov/sites/documents/27056.PDF

Change of Address Request u.i. ll?;partglentl of Houtslng
i, an an Levalopmen
for Remplents of HUD Grants Office of the Chief Human Capital Officer

or Contracts

Instructions: This farm is to be campleted by recipients of HUD Grants or Contracts when their address changes. Please note the maximum
characters per area. Characters in excess of the maximum will be truncated. The recipient shall submit this request to the appropriate Field/
Program Office for approval. Once approved, the Field/Program Office will forward the request to Accounting for processing. After being
processed, the U.S. Department of Housing and Urhan Development will send all future comespondence to the new address.

Recipiant's Tux Number (9 o )] Effective Data of Addreaa Charge

Current Recigsent'a Name {33 characters max.}

Information
Addreas (33 characiers per Ene max.}

Clty {22 chasatters max.)

Siate |2 chars.) ’ Zip Cade (5 ar 8 clareelars)

Cantact Namea [Pimne Number (include area code)

Entor the  Fetipents Neme (33 charaiers max )

Requestad
Changes  Address (33 characters ger e max)

City {22 chiatacters max.) lsta‘.e 12 chars ) ‘ Zip Cede (3 ar B charscters)

Cantact Name: Phops Number (Inciude srea code}

Natne and Slgrature of the Recpient Official Autivoized 10 sign the Grar Agreement / Conleact

X
Name and Signature of the HUD Prograrn Official Autharized 1o 3ign the Grant Agreement J Conlract

Approval
{only
necessary
an requests
fora
recipient
nama
change)

X
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Attachment 4: Ask-A-Question (AAQ): Technical Assistance Guide

The Ask-A-Question tool on HUD Exchange has been expanded to provide technical assistance for CPF
grantees. You can access the website by going to https://www.hudexchange.info/program-
support/my-guestion/ where you can submit a question.

The first step in submitting a question is to fill in the Personal Information fields. All the fields are
required.

stepiof2 EGE

Personal Information* Required fields

*First Name
*Last Name

*State

Select

* City/Town

* County
Select

* Phone Number

Frarmat: XxXx-2xx- 500 X, (=xtansion Qptional)
*Email Address

* Confirm Emait

Once you have entered your personal information, please select | am a “HUD Grantee.” If your
organization or community is listed, please select the correct grantee name.

*ilama

FUD Grangzz

*Which Grantee are you?

If you do not find your entity’s name, select “Other — Please Specify” in the 1 am a field, and you will
be able to provide the entity name in the “Other” field.
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*lama

LOther - Please Specify

*QOther

Once you have identified yourself, select the button for Step 2.

You will be taken to Step 2 of 2 after a prompt to review your personal information. Please select
“CPF: Community Project Funding” in the My question is related to field. Then add a subject line,

enter your question, and upload any applicable documents. Include your grant number, if possible.

Submit your question.
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Attachment 5: CPF Frequently Asked Questions (FAQs)

Below is a link to the CPF FAQs.

https://www.hudexchange.info/resource/6777/cpf-fags/
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Attachment 6: Sample Narrative Outline and Example

The outline below can be adapted for your project narrative. This is not a required format but may be
useful ta consider. Having section headers and subsection headers is useful.

1. Project Description

a.
b.

Project Name: It must match the Amended CPF Grants Table

Project Address(es) and Location: Include specific the project address(es) Including GPS
coordinates or service area.

Project Purpose: Provide a sentence that summarizes what the project will

accomplish.

Project Narrative:

i. Provide a summary of the entire project which restates its purpose, identifies

activity categories and specifies uses of the CPF grant as part of or for the entire
project.

ii. If part of a larger project, provide a description of the broader project.
iii. This narrative section should describe all actions that will be undertaken as part of

the project, regardless of funding source. The content typically comprises the bulk
of the written narrative.

2. Project Metrics

a.

Goals, Outcomes, Objective: The project must have clearly stated goals, outcomes, and
objectives. State each.

Section 3 Performance Measures: Refer to the HUD Exchange Section 3 website pages
for additional information.

BABA Metrics: Refer to the “BABA for CPF Quick Guide” on the HUD Exchange CPF
Website.

1. Project Timeline & Project Status

d.

C.

Current status: understanding the current project status is critical. Provide a succinct
explanation of where the project is in its lifespan from concept to execution to
completion. Consider these questions in your written statements:
e What is the status of the project?
* s the project still in the “ideas” phase with no contracts or agreements
executed?
e Has procurement started?
* Is construction or program implementation underway?
e s the project complete?
Proposed Timeline: Provide an estimated start and end date for the project along with
key benchmarks with dates for the project.
Environmental Review Status: Consider the following:
e Adhering to the environmental review requirements in the National Environmental
Policy Act (NEPA) is critical.
¢ Describe what steps have been taken toward environmental clearance and the
current status. This could range from having completed no steps toward
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environmental clearance all the way through completion of an environmental
assessment.

3. Project Scope: See below for ideas for including in your written project scope.

4. Subrecipients:

1. Some grantees will want to use one or more subrecipients to execute their project. If
you plan to use subrecipients, a written justification should be provided for why the
project is best implemented using subrecipients.

1. Describe the role of each of the subrecipients and add the subrecipient’s EIN or UEI
number.

a. Describe the scope of the project that will be handled by each subrecipient and what
tasks/functions will be kept with the CPF grantee.

Example: Public Facility — Emergency Food Network Warehouse

Project Name
Emergency Food Network of Alpha and Beta County (B-24-CP-TX-0394)

Project Purpose
EFN will build a warehouse, including but not limited to, providing the staffing and all
relevant soft costs needed to make the warehouse operational.

Project Scope

The CPF grant will be used to help fund the soft costs associated with building and operating
a new warehouse, including but not limited to, providing the staffing and all relevant soft
costs needed to make the warehouse operational. Specify, all funding awarded from the CPF
grant will be used for soft costs associated with building the warehouse.

These soft costs include:

¢ Architecture and Engineering

* Owner’s Representation Consultation

e Two FTE’s: 75% of hourly rate, 403b, and insurance expenses for three years

¢ Deputy Director: 50% of salary, 403b, insurance, and benefits expenses for three years

® Security: 80% of security expense for three years

e Insurance of future warehouse

® Potential NEPA review consultant

* Racking, forklifts, breakroom furnishings, office furniture, window coverings, technology
(computers, printers, etc.), long range walkie talkies, lockers, washer/dryer, industrial
warehouse cleaner, floor buffer, impact donor panel, transportation carts and tools,
portable conveyors

EFN is not engaged in lobbying activities.

Yes, the CPF funded project is part of a larger project.
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EFN is building a new 21,500- square-foot warehouse on our Lakewood campus. It will serve
as our primary storage space for food. Our existing warehouse will then maintain a 30-day
supply of food and serve as a more efficient order-building space for distribution.

Yes, the project has already started. We have completed a feasibility study, established a
relationship with a design firm, and hired a project manager to guide us through the process.
EFN has done extensive outreach to elected officials, foundations, and community members
to gather support for this project. Currently, EFN has raised $7,175,000. Below are
additional updates to the current state of the project:

e SEPA Determination of Non-Significance was issued February 9, 2023. There
were no appeals. This permit application is now finalized.

» Design Review application review to be completed, and issued, March 1,
2023. The planning division has a few steps to complete after a design review
has been issued.

EFN will not be using a subrecipient to implement any part of the project.

Overview of Project and Anticipated Outcomes

EFN has been operating above the capacity of our current space to meet the needs of the
community. To maintain our current operating level of over 1 million pounds of food
distributed each month, we currently use our primary 17,000-square-foot warehouse for
storage and order building, along with our 3,200-square-foot vertical storage space, rented
and owned trailers onsite for storage, and rented offsite storage space. All these measures
made it possible for us to meet the 40% increase in demand that occurred during the first
months of the COVID-19 pandemic. These measures also allow us to continue operating
through increased community need this year, as we saw nearly double the number of clients’
visits this October compared to last.

To be prepared to meet changing community needs in the future, however, we need more
sustainable, efficient, and permanent solutions. The new warehouse space created by the
Building Campaign provides these solutions. The campaign will build an additional 21,500-
square-foot warehouse space on our Lakewood campus, and it will serve as our primary
storage space for food. Our existing warehouse will then maintain a 30-day supply of food
and serve as a more efficient order-building space for distribution. We have already
completed a feasibility study, established a close relationship with a design firm, hired a
project manager to guide us through the process, and identified additional staffing and
security that will be required for the warehouse to be operational. We are currently
reviewing bids from contractors and navigating the permitting process. We plan to break
ground in spring of 2023 on the project; project completion will occur by year’s end.

By centralizing our inventory onto our Lakewood campus, the Building Campaign will

transform our daily operations. Qur team’s twice-monthly inventory will become vastly more
efficient and accurate, saving us transportation costs and countless work hours to move and
monitor the product across locations. Increased inventory efficiency and accuracy ultimately
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mean better meeting the needs of our Partner Programs, providing them with the food they
ask for more often. Additionally, if a natural disaster occurred with our current storage
arrangements, we would risk being cut off from our food supply and being less able to feed
our neighbors during a disaster. The 40% increase in storage space will also enable us to have
more food on hand. During our feasibility study, we identified that we would need two FTE's,
security, and additional leadership on EFN’s Executive Team to manage the 40% increase in
space. All these improvements will allow EFN to continue serving our community effectively,
on a day-to-today basis and in the event of a disaster.

The Building Campaign will not just improve our operations in the short term, but it will
position us for success in a changing food landscape for decades to come. Leaders in the
hunger relief sector predict a shift in the types of foods in the emergency food system,
moving away from nonperishables and towards fresh foods, specially produce. Our new
warehouse is specifically designed with the ability to be retrofitted for additional cooler and
freezer space, so that we will not need another capital project when the food landscape
shifts. In the meantime, the new warehouse will provide additional storage space for
nonperishable food. The pandemic taught us that flexibility is key to successfully navigating
changing food streams, and the Building for the Future campaign will give us the necessary
flexibility in the short- and long-term to feed our neighbors in need.

Attachment 7: Sample Budget

The sample below can be adapted for your project budget. This is not a required format but may be
useful to consider. All CPF grantees are required to submit a line-item budget. As defined by 2CFR
200.1, “budget” means the financial plan for the Federal award. It is an estimate of the money
required to take a project from initiation to completion. The line-item budget should: show expenses
for the entire project, both those being paid for by the CPF award as well as any other

sources; identify separately those costs that will be paid by the CPF award and those that will be paid
by another source; and be consistent with the Amended CPF Grants Table and the project

narrative. The total CPF amount in the budget must equal the amount of the CPF award.

Sample Budget: Construction Projects

COST CLASSIFICATION CPF Funds Non-CPF Funds Total

Administrative and legal expenses

Land, structures, rights-of-way, appraisals, etc.
Relocation expenses and payments
Architectural and engineering fees
Other architectural and engineering fees
Project inspection fees

Site work

Demolition and removal

. Construction

10. Equipment

11. Contingencies

TP R TR E RN
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12. SUBTOTAL

13, Project (Program) Income
114.  TOTAL PROJECT COSTS (subtract line 13 from 12)

Sample Budget: Non-Construction Projects

Personnel

COST CLASSIFICATION CPF Funds Non-CPF Funds Total

Fringe Benefits

Travel

Equipment

Supplies
Contractual

Ni@ A jwe

SUBTOTAL Direct Charges (sum of lines 1-6)
8. Indirect Charges

S. TOTAL PROJECT COSTS (sum of line 7 and 8)
10. Project (program) income

11. TOTAL PROJECT COSTS (subtract #10 from #9)

PAPERWORK REDUCTION ACT

Economic Development, Community Project Funding/Congressionally Directed Spending
U.S. Department of Housing and Urban Development
OMB Approval No 2506-0217

Public Reporting Burden for this collection of information is estimated to average 2 hours per
response, including the time for reviewing instructions, searching existing data sources, gathering,
and maintaining the data needed, and completing and reviewing the coliection of

information. Response to this collection of information is mandatory to obtain a benefit. The
information requested does not lend itself to confidentiality. HUD may not conduct or sponsor,
and an applicant is not required to respond to a collection of information unless it displays a
currently valid OMB control number.
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