
2/14/2024 

MEMORANDUM OF AGREEMENT 

By and Between the 

County of Putnam, Putnam County Sheriff 

and the 

Putnam County Sheriff's Department 
Police Benevolent Association, Inc. 

The January 1, 2017 through December 31, 2022 Collective Bargaining Agreement by and 

between the parties is hereby modified as follows. All other provisions of the Agreement shall 

remain unchanged except the modification of dates and other housekeeping modifications where . 

applicable. This Memorandum of Agreement shall be subject to approval/ratification by the 

Putnam Cotmty Legislature and the membership of the PBA. Members of the respective 

negotiating teams affirm that they shall support the approval/ratification of this Memorand.um of 

Agreement by their respective bodies. 

1. Term of Agreement. January 1, 2023 -December 31, 2027. 

2. Article 10, Base Wage and Longevity. 

Effective January 1, 2023, a 3.50% increase to the salary schedule. • 

Effective January 1, 2024, a 2.75% increase to the salary schedule. 

Effective January 1, 2025, a 2.75% increase to the salary schedule. 

Effective January 1, 2026, a 3.00% increase to the salary schedule. 

Effective January 1, 2027, a 3.00% increase to the salary schedule. 

3. Article 9.F., Compensatory Time Off in Lieu of Payment of Overtime. 

Modify to provide as_ follows: 

The employee may elect to take time off duty in lieu of payment for overtime 
worked. Compensatory time off shall be at the rate of one and one-half hours off 
for each hQur of overtime worked. The election to take compensatory time off will 
be made in writing on fprms prescribed by the Sheriff. In the absence of any such 
election, the overtime work will be paid for at the regular overtime rate. 
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Requests for compensatory time off shall be granted in the order that they are 
received. The granting of compensatory time off shall be at the discretion of the 
Sheriff. In the event that more than one request is received at the same time, 
seniority shall govern. The Sheriff shall promulgate rules for the recording, 
accumulation and use of compensatory time. 

Effective January 1, 2024, employees are limited to a maximum of 340 hours of 
compensatory time in their compensatory time bank. All compensatory time over 
340 hours accrued as of December 31, 2023, shall be paid at the 2023 rate no later 
than December 31, 2024. 

4. · Article 11, Section C, Holidays. 

Modify paragraph C to provide as follows: 

Employees who rotate shifts and/or days off and/or are regularly scheduled to work 
on Holidays, shall be entitled to twelve (12) paid Holidays which may be other than 
those enumerated above as designated by Departmental scheduling and shall be 
entitled to a lump sum payment of one thousand five hundred dollars ($1,500.00) 
(Effective January 1, 2024, three thousand five hundred dollars ($3,500.00)) in the 
first (1st) pay period of December of each 'year. 

5. Article 5, Rights of the Employer. 

Add new paragraph A.6 to provide as follows: 

6. At the discretion of the Sheriff, an SPO may be assigned to security detail 
at the Department of Social Services. 

Add a new paragraph 7 to provide as follows: 

7. Any Sergeant who was assigned a take-home vehicle before January 1, 2023, 
shall retain the right to a take-home vehicle so long as the employee remains 
in the Sergeant position. Any employee promoted to the rank of Sergeant on 
or after January l, 2023, may receive a take-home vehicle at the discretion of 
the Sheriff. 

6. The PBA agrees to withdraw, with prejudice, PERB Improper Practice Charge U-

38745. Upon request of the PBA, the Sheriff or designee agree to meet and discuss the current 

Body Worn Camera Policy no later than ninety (90) days following the ratification of this 

Agreement and will implement such changes upon mutual agreement. 
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COUNTY OF PUTNAM PUTNAM COUNTY SHERIFF'S 
DEPARTMENT POLICE BENEVOLENT 
ASSO TI 

er, PBA President 

By: ----------~ 

By: -----------

Dated: February //, ; 2024 D!'1-ted: ~ebruary , 2024 
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TB.ECOUNTYOfPUTNAM 

.. : AND . 

. PUTNAM-COUNTY· S~RIFJJ'f$ lJE11AR1fMEN1' • 

POUCE lU);NJWOLENT ASSOCIA'ft()N, INC, • 
i • • • -: •••• ••••••••• • • 

·; • ~EMOID\NDUM 01l'.AGRltilt.mN'l' • 

• thl~ -M®tot®ci@l. of ~~~~t· i~ e11tared. i~~~ J~~.~~ --~~-the ~eso~it~g ;teruris . 
•. >.fo~ Putnru,µi ~ouney; .(h'et'e!:tiafter ,iEm~loyer'9.[U),4 the· Py•· CoiiJlti ~heflff'i Depaffmeht 
• Police • B~~volent. A.~soc!ation. Inc, . (hefeina.fter 1!PBA11), • Tbe EniplO'ye.( imd . :el3A . ar~ 
oolle4live[yrefe~ to -4S the~ip!Wfte~•i, '. • • • • ' • • • • • 

. •. • WRE~AS.·-the Employer and PBA Dl'e parties ~- a CoHectiv; Bargaining ·Agreement 
wl)foh has an exp_iration date of);ecembed 11 2016; and . • • - • . • • . : • 

• ... - ........ ' . ~ •:. • : • ': ':, • ., \ ., t - • •• • ·--. - ,, .;. • ,. ,: 

. WRE~AS* the p$'ti.t1$ hWe reached ·an agreemenf as of ihe date of ex¢ctttion • ,of ,tills 
Nremorandunfof Agro~m.e~t"oh thl}· «trfoa 11lld cond;ti611s {or 'a ~uccessor ~lle<lthr; bargmmng 

• •. ·tigreement for the perfod of Jan:tiaty, 1, icJl1 through Decen1ber' 3'1, 2'022, :and wl?h tq 

meniorlal~ their underst~4ing,' hl wi1iih$, i~~illg tb.yJlltifloation of this' ~menf.by ~o~. 
the PBA_ and the Putnaiu Cou11tfLeglslature _aµ.d the subsequent signing ~ffue new qt>~l~~tive;' 
bru:gruning agreement; • ' ' ' • • • 

• '·. NOW, ~~~FORE.Jri o~nsidel'ii~i>n of th~ pr~mf~s ~drnutU!llcdvenants Q~nt~iued. ; ' 
11~1'.ein,. UlJ<)ri ;tatiflcation. by the. PBA fl!14. flPProvif. Qf the .P~tuiUil qounty Legislature• by 
resolut!dn;:the.pacties• ~ree ttmt;,a; s~ocessor co1lectiv~ tlID'SlliU}rig'@gi'@hl~nt t◊ the. expired·· .. • 
agree.m.enrslm!_lreflect m~.{-0!16wlng cl:ianges(aJJ-;ot!J,er tenns'an4 coinUdoM tot $petiiffo!illy' •. 
·r~ferenced h~rei~ shtu.1, .by ~greem,e~t of the pa11ie~, re0;1ain in.full force ans! eff~ct,. - • • • 

• ~. j • • • • .. • : ~ .. ~ ~ ~ • , •. ~ • + • + ·,,,, • ~. 

A 

1 ~ . Article 28 .... Dum~on: All asp~ct~ ofthe: Agreement pertaining. to ~w~tfon shall ·be 
~end~ to refl~ct the following: 

Petiod of'A~~ent; Janttl\l'Yl, 2Q1'7 tb.rough'oecembet.3lj 2022' • 
.;.! . • ,· •. • • - • • • • . • ' • 

2, Arilcle ·10 '"'Base W~e and Longevity: $'.ubsl)Otion (A) of Aitfole 10 sh~H be·amertc!ed1 

along with Appendix A, to reflect the fo~owi~Ji h1o~f¾$es foi~ll employees; . . . • .. 

' ·Effective Jamnuy l, 2017 '-2,5¾dncrease to the salary: sclied_ule as· pel' the 
lllediatol" in:ecommendation. datecfMaroh li~ 2020. atta~hed hertfo; . 
Effective Janwuy ·_1, 2018 - 2.5%.in~ueas¢ fo the sal!liy schedule as per the 

: ine4uttor~s recommendatfon dated March 12. 2020, attached lieret◊; . . . . . . - .... 
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• Effective JHnuary I, 201.9- 2.5% inct<lase to the s~lary schedule as per the 
medratpr's reccimmenda6011 dated March {2;, 'tQ)Q; 11ttacJ1ed li~reto; 
nf{e_otiye Jatrniµy 11.2920 ... 2.5% increase to the·s.lll~·y schedule as pe1· the : 
me.di a tor's reconune.ndatio11. dated March 12, 2020; att~ched hetato~ 
Ette"Qt!ve JiH)uru.y 1; 2021-~ 2.S¾Jnetoose.to 1he-salary sc})edule asper the 
medl!tto1•t~ i'ecofu.mel)datfon dat¢d March 1.z, 2020,. attached heretm 
Eff~ttveJanuimr 1, 2022 '-- 2.5% focteMe tp the Blilaty so~eduie as per.th¢ 
mediat<;ir'iitecotpmeridatiQn dated MarchJ4, 2020, 11ttached hereto. 

3'; Article l t - Holidays: SUqsecµon. ~· L of ArticJe i1 sballnedel@ted from the Agreemerit · 

4. hU~le _ l 1 - HoJidays: A MW Su:bsectlon (A} shall be E!(lded tQ Article 11 · of the 
Agr~~ment to l~ad as follows effective JariUai)' i. f0'20: '1Tho foll<>whi.g days shall be 
deem~ a~ h<ili:<lays by the Department: . 

) . Ne.w Yea,r' a Oay 
2. M~ihLutherKing Jr. 1s :Bitjhd~y 
3. President*~ Pay ' 
4. M~morial ·Day 
5. Jul -410 • y ' . 
6. Labor- Day 

• 7: Columbus Pay 
8. Ve~rru11s Day 
9,- ThmtksgivingDay 
10, Day 6ftet Thanksgiving 
if. Pecem~et 24m -

• 12. Cfuisfu:nui Oaf! . 

• 5. Article 11 -Holidfl-¥8: -Subsectio11 (C) of Article 11 of the ag~ement shall also be 
amended to _provid~ thaf any empldy~e•hired after January t j 2020 shall rec.eive a, pro­
ratll.d amount of: the applical;,lo.HolldaY. pay ln the fir~t year of employment to be paid -in 
the first pay eheck-follo:wing hire. -ll¥d that ther shell receiv~ the full amount of the ' 
nruiual Holiday pay every year thei:eii.fter, • • 

6. A.rtiole 19: Shall be amended tQ require all membets of llie bargaining unit td complete 
First Aid/8PlV AED/Stop the Bleed training a~ well· as 0l{Jgen Administratloll. and to 
maintain said certifications. at all ~ipies. 



7. Artjpte 20' - . Certifications & EMT Stipend: A new• s~baection (JI) shall be iidded to this 
• • .Article of the afeeinent to 'irrclude th~ terms and provi\\iQn~ ()f paragrtiph "8'' of the 

ell.tt\iµated A,t>pelldij ~l~•f relative tQ the allowable. stipood for llAdditionalCertifica1lons 
aod Levels of EMS Traitµng''; the Clllt~tt1 '.EMt st~ei\d(s) shall.~ refained for those 
~ploye~s Whg ~~ cti,rrentJy •receiving stipends, Current employee~ shall be eligible for 

. _new ·o~rtificatiott~ and appio,priate.atipeng$,, f!µipl~he~ lµred a~tt ra.tific~Uon of tlus 
Agr~l)1.ent :ihruJnot bt} eligible:to receive the'J1.MT stipend, r~g!U'gfoss of whether the • 
employeehold,s $1lOb 13MT-ctii:tiftiatton. An,y ne.w train.Inga re'quire(i to b~talwn ln: <ml~r . 
for .a member to keep such certificiltiort current shall ncit • be taken on. C-0unty time, and 
shall not be an sixpense ;ottlt~ Co\ln,ty' • ' ' 

• 8. Appendix "Dll ~hall be elimi~ted rroln tire Agreement: 

9.· ':Article 18 ,. ReUrement:Plans: • 'fh~ .rehns an~ provision,s of parttgrq.p}i 1cs,► of the 
•. !!litnin~ted.Appendix ,it>'1 shall be substituted for the language Qurrently c011tain~n 'in 

Subsootion (C) ofthis Article. ' • 

10. Article 9 ~ Hours of Work; Subs~ti6n (B) ,of tl]is'At{Me ·Qt the ·a~ree~ent shall .be • 
amenae:d to specify that .employees asslgnedshirts:sbalI bfas follows: 

11A!' Line: . 
''B"Line; 
0B·6,, Line: 
'13-8" Line: 
~•B.-9 Lit;e: 
11B~l 211 Lfoe:· 
1'C"Llne:. 
"C·2''Line: 
·"C~411 Line: 
.'1C-7'1Line: 

11:30 p.m. to 7:30 a.n1. 
• 7 :30 ·a.m. tQ 3:30 p.tn, 

6:00 a.m, to 2:00 p.m, 
8:00 a,m. to 4:00 p.m. • 
9:QO a.m, to 5:00 p.ru:, 
H:00 p:m. t<> 8:00 p.m. 
3;30p.m. to 11:30 p,tll. 
2:00 p.ni. to 10:00 p,in. 
4:0.0 p.m, to l2:00 a.m. 
•1:00 p.m. to 3 ;00 a;m, 

Unit scheduling shall be as:follows: 

Road Patrol: "A" ~ine, \'}3" Line,. '1C"Line 
· BCI: • "B,9'' Line, ''C-2" Line. 
Nar~tios: . "fl;9" Line, 11B-12'.> Line, "C-4., Line, "C:7" Line 
Civil: . "B~9'' Lln~ • 
Opefations: "A'} Linet ''B''Line1.11C'' Line . 
Depru1rrtent of Social Servic®ICowi.ty Security: "B~8" Line, ''B-9" 'Li11e to folldw the 
. hours of operation of the Department if Social Services, not to exceed 8 hours in a give11 
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worMay, ·. Any ad~itlonal titne required to be worked. over ai1d ab.ova 8 hours in any 
• • ¼'.orkday"shajl'be paiq fu aocordan~~with Article 9(D) herel11. . • 

• youth Bu1'e.au:shaH be MY hours to c·ofocide. with the assigned s~hool's academic 
• :_ calen~ar1 not to exQeed 8 hour$ ln ~ .given· day~ ·,My additional 1lroe reqHired tt> qe 
• wo1kecl over m:id above 8 hoµrs in Ully Workday:shaH bepa(d in accordai.t~ewitb. Article. 

9(P) herein. • • • 

'.fhe above s.h~schedules will be used as a guide: WOJ'k shifts can.be modified._at the . 
. • d!s~retion. of t!te .Sheriffm times of en~f¥-gency or upon.agreement with lhe PBA .. 

11. Aiifold - Hcmu' of Work:: Subs~ction (0)(2) shall be amended to inciude 1ariguage that 
eta.ripes the fact t~at'the work schedul~ for ceitain empJoyees·rr.iay pfovide•f~r five (S) 
cfoys on and two (2) days <>ff J?Med upon ~ssigQ.thent. 1'hose d~sig;nations are the 1st 

Sergeant a11d the members of the following di yjsiqns; Civil, BCI ~d. Operatfons, as we,11 
as assignme~is to the Youth Bureau and. Depiu'tment of Sqoial .Servipes. 

12. Midle 9 ~ Hours of W~tk: ·subsection(C)(3i of this Artiole of the agreement shalLbe • 
• amended'as fo.llows:·'7he standard wor:kyearshallconsti!,Ute iwo hund1'ed ll.lldforty:"'piite 
··w9rk day/¾ per work.year, or·two htntdredJmd .fifty i!:l a leap year, beginning January•'!:: 

ruJ,d ev.ding December 31 • (Whioh .already acco~nts for the 12 holidays whi* employees 
are enijtled to, u:nder Arti.cle 11 ofth~ ~gt~ment). Thls n'Uinber is calculated as follows: 

Tofofdays in a year: 365·(366)' .. 
Pass Days: 104, 
Holidays: · •• 1.2 • · 

' 249 (250) 

L3, Attiel~ ·9 - Holli's of Wor:k: Subseotion .. (C)(2).of this Article of tl1e agreement shllll be 
anwndecl ·so ~l;iat it read~ as Jolfows: "1'1J.e present wotk schroul1(provides f Qr ei.ther four 
( 4) ·d~ys on ruid two (2) .days off odive (5) <l~Ys on and two (2) days offl depending upon 
ass.lgmn~nt, resµlting in ll total of 243 or 244 sohedufod'.workdaysper year (unless a le~p 
·yelU') in ,;vhloh Qa.li°e there w)H' be one IUOre). Ast\ resillt, ea'chmem,oer shall be required 
to work.. \~opµon d~yl\of a sJlftictent number such that each ntember shali be schedul~d . 
to work two hundred and· forty-$e (249) days, 01· two ~qndred and fifty (2~0) in. a leap 
year. . Option· 4ays. n.iay be utilized by the Sherif( at his/her discretio~ for any putpose 
other tlum staffing f?r recognized holtdays." ' •• 

14. Article 9 - Hours of Work: .Subsection {C)(3) of this Atticle of. the agreement shall be 
•. amended so that it reads as follows whenever practicable: '1The Sheriff wiU sc~edule 
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option days t9 be Worked .prior to Deoei~b.e1: l ~1 in the year in which they.are owed. This 
will be.done entirely ~t tlw disQtetion of the Sheriff'. • 

15.k-ticle 20 - Mi3cellaneous: SubsectlQil (C) Qf ·this Article of the .agreemeJilt shall be 
amellded to .require that; in, the event that tu1 :employee must he ~cheduled for Ii.rearm~ 
traimng on an qff duty day, such emp1oy¢e wlil not receive compensatory tune or pay at 
time l\11d one half; but rather, that it shall coll.sdt1ite an Option Day, ~s -descdbed in 
.Artlcl~·9. • 

_16. Article ~2 ·~· §207-C Pro~edur~: A~pe~dix "F11 sh~l be re~lficed by )he policy attached 
hereto'. ·. . . • . • · • ' - .. • 

-17.-Micle 21,,.. Drug and Alcohol Testing :Procedure: /\ppem{ix·••B1' shall be replac~dhy the 
"policy attac~ed. ~ereto. . • • • • • • •• • 

18. Article .l O - DireotDeposit: a new Subsection (D) ·shallbe ,a4ded to· this A,iticle requkit_1g 
!IJ1' ~plo~ee~ • to receive •• their b1k wed(ly paychecks . vfo direct ete:ouum:c deposit~ and 

• provfdfog. fuat W"'2 form ii ~ill no fo11ger bet providef td employees in paper f(ltmat, but 
. .. t!l.tller that th9y)emade availa~le 'throug~th~ em,.ployee p·ortal. 

19. rutic.le ~6"c-:RetroactMty:· Subsection (B) of this A11icle shall be $1.ertdecl 10 pl.'()vide ihat 
• rett<>active wage paylilents 'and • oth:et ecofiOmtc benefits will· upply. only tp those 

eniplQyees on the. payroll of the. Coiu1ty CJll the date that. the Legislafore ratififls the 
Agreement, as well as io any 1.l!1it .tnemqer who retire.a. fro11t. Cminty sel.'Vice between 

•• January i. 2017 and the da~ of ratification by th6 County. • • 

20, The _PBA agrees .·to withdraw 'wt.th prejudice, the -pending longevity ·gdevance and 
~hi1ratio.11.. • • • 

This AgreemenJ is imbjeotfo ratification by the menibeis ofth.e bargaining unit aud by .. 
• the Putnam Ccnmty Legi'iilat~e. . '.· • 

The partfes further agree that jn the event that this agreemenfis not ratified by eith¢t • 
party, th~n it may not be u11~d in any futw:e proceeding; including. bu.t .not Hmited to, interest . 
arbitratio~: • • • • • • .. • ' • 

Dated: March 13, 2020 
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ACCEPTED AND AGREED AS STATED.ABOVE.: . • ' . . . 

. . 

• .Fotthe Comity of Putnam: For'the Putimtn County Shel'fff s PBA: 
• · 3)3.~ 

~~~­·.·,~~T~· 
Ci:nm:tf . • utiv~ 

.Y 
'Putnam County Shedff • · 

Approv~ Ill! to fot-m only: 

Daniel Himsbcrger 
PBA President 

Andtew C: Q.iinn 
PBA,Counsol 

Date: 
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. ACCEPTED AND AGR13ED AS $1'ATED ABOVE: -

'MaryEllenJ)~ell . 
County .E~ect11ive 

Date: 

Robert],. Langley Date; 
Putnam Co1'.fity Sheriff 

Approved, M to form_ qnJy: 

Jeruiifet ·s. Bumgarner 
• Counjy Attor.ney • 

Foi· the Putnam County Shedff's PB-A:· • . 

. ' . 

61. t.3 l.•J~ 
Date: 

~~.· 

Andrew C. Quinn 
. PBA Counsel 



STATE OF NEW YORK 
PUBLIC EMPLOYMENT RELATIONS BOARD 

JOHN WIRENIUS 
CHAIRPERSON 

By Fax and Regular MaU 

Wallens Gold & Mineaux LLP 
13 Columbia Cfrcle • 
Albany, NY 12203 

Andrew Qutnn, Esq. 
The QuinnLaWFirm,PLLC 
399 Knollwood Road, Suite 220 
White Plains, NY 10603 

55 Hanson Place, Sui(e 700 
Brooklyn, NY 11217 
T_EL: (711,1) 722·45~6 • 

• f'AX'. (718) 722-4550 
\'1WW.perb.nu1ov 

March 121 2020 

LOR.I L. MATLS$ 
MEDIATOR 

• Case No. M2019~069 ...,county of Putnam and Putnam Count~ Sheriff!s Department PBA 

Dear Mr. Wallens and Mr. Quinn: 

I am writing in referenc(:} to the imp~sse in the above matter. As you know, I was 
appointee! as mediator in this matter on August 2, 2019. Mediation seseions were conducted on 
December 20,2019, January 31, 2020 and finally on March 5, 2020. • 

I have discussed separately with the parties their proposals for resolution in the above 
matter. After reviewing the positions of the parties and reviewing contrl;lct langu~ge it is cleqr to 
me that a binding Interest Arbitration Award the final step under the Taylor law, would not meet 
all the needs of either party. In addition, the process of selecting and scheduling arbitration can 
significantly delay the collective bargaining process. In light of the aforementioned, to conclude 
the process, I am providing the parties with a mediator's recommendation to hopefully resolve 
_this matter. 

I arn recommending a compromise between the parties' positions which is in both 
parties' interests to accept. Please review the following: 



Case No, M2019-069 

Article 1 a - Base Wage 

Effective January 1, 2017 2.5% 

Effective January 1, 2018 2.5% 

E:ffectiveJanuary 1, 2019 2.5% 

Effective January 1, 202◊ • 2.5% 

Effective January 1, 2021 2.5% 

Effective Jahuary 1, 2022· 2.5% 

All previously agr~eg to lssu~s discussed anct agreed to by the parties will be 
incluqeq in the tentative Memorandum of Agreement. • 

The current Cpllf3ctive Bargaining Agreement expired on 12/31/16. Not all issues 
c~n be resi:ilved particularly during these eco11omic times. I am· issuing this 
recOhimendation to expedite the resolution ofthis dispute Which has been on-going for 
sometime, 

This proposal is intended only for the parties as an aid in settling the Impasse and 
should be kept confidential. It is not intended for public diss.emin~Hon. If both parties do 
not accept the proposal set forth herein, it sha!J be null and void and have no further effect 

LLM/sp 

Please contact me if you have any questions In this regard. 

Very truly yours, 
fM.i£.~" 
Lori L. Matias 



COUNTY OFPUTNAM 
GENERAL MUNICIPAL.LAW SECTION 2O7-c PROCEDURES 

Section l. Applicability 

Section 2O7-c of the General Municipal Law ("GML §207-c") provides a Deputy 
Sheriff 

''who is injtired fo the perfonnance of his duties or who is 
taken sick as a result. of the perfornumce of hls duties so as 
to necessitate medical or other lmvftil w remedial treatment 
shall be paid by the_ muhicipality by which he -is employed 
the full ainoun_t of his tegulZ¾r s~dIDY or wages Oittil his 
disability arising therefrom has ct:i;ased and, in addifron, such 
municipality shall he liable for all medical treatn1ent and 
hospital cEUe necessitated by reason of such injury or 
illness." • 

The following procedures shall regull;lte the application and benefit award process 

for 2O7-c benefits; 

Section.2. Definitions 

A Employer: County of Putnamand the Putnam County Sheriff 

B. Sheriff: The Sheriff of the County of Putnam or his/her designee 

C. Chdm3llt; Any sworn Deputy Sheriff who alleges to be injured in the 
performance of his/her duties or who alleges to be taken sick as a resµlt of the 
performance ofhis duties. For the purposes of this procedure, a claimant shall be deemed 
to be a party. 

D. Claims Panel: Will consist of designees of the Employer. The current 
designees are the Director of Personnel, Captain of the Civil Division and the Senior 
Deputy County Attorney for Risk and Compliance. The PBA President shall be advised 
of any change to the identity ofthe individual membets of the panel. 

Section 3. Application for Benefits 

A. Any Claimant who is injured in the performance of his duties, or is taken 
sick as a result of the performance of his duties, shall notify his/her supervisor as soon as 
possible and may file a ·written Applica1ion for 2O7-c benefits on 1he form prescribed by 
the County and attached hereto at the end of the shift of the incident giving rise to the 

1 



injury or illness unless physically incapable of doing so. The filing of such an· 
Application does not nega.te the requirement that an Employee Report of Work Related 
Injury and a P-1 Incident Report he filed i11 a.ccotdancc whh Department policy. 
Immediately l\pon being notified of such illness or injurr, the supervisor shall notify· the 
Sheriff ofsamethrough the chain of command. The Claimant shall file ai1 application 
with the Sheriff and Claims Panel within seventy-two {72} hours of becoming awiiri! of 
the injuty Pr iUl.less. If th~ Claimant is medically incapacitated, the Clafmant's Supervisor 
shaU file the ,witlen incident report. tn the event that a Claimant fails to notify his/her 
supervisor, fails. to file the required incident report within the time artic.ulated irt the 
Department's ndes and t~gulations, or fails to file an application ,.,'i.thin the required 
seventy4wo (72) hoiirs, the Claims Panel may noneth~less consider an application. 

8. The inddent report and Application shall include the following 
information: 

(i) the time, date and place of the incident; 

(ii) a detailed statement of the facts surrounding the incident; 

(iii) the nature and extent (in as much detail as possible) of the 
Ciaimant'sittjury or Hlness; and 

(iv) any possible witnesses to the incident. 

C. Where the claimant's injury or illness prevents bim/her from filing the 
Application for GML §207-c benefits, an application for GML §207-c benefits may be 
filed on behalf of a Claimant lJy the PBA within ten (10) calendar days of either the date 
of-the incident giving rise to the claim or of the date of the discovery of any incident 
which produced the iajury or iliness. The ·claims Panel may excuse the failure to file the 
application within the ten (10) calendar day period, Upon a showing of good cause. 

D. All appHca.tions for OML §207-c benefits shall be m~cte in writingi using 
official application form(s). 

E. It is the Claimant's burden to estabUslJ. entitlement to GML §207-c 
benefits. As such, a Claimant must c.ooperate with the Employer and provide all 
necessary information, reports and documentation and submit to examinations at such 
times and places designated by the Claims Panel. • 

F. The procedures set forth herein shall also govern a claimed injury or 
illness - or any claimed re-injury, reoccurrence or aggravation thereof - arising from an 
incident occurting in the perfonnance of duties. In any such case, the claimant shall state 
in the Application that the claimed injury or illness relates to a previously reported 
incident and state the date thereof. 

2 



Section 4, Authority and Dtlties of Claims Panel 

A The Claims Panel shall have the following powers and authority: 

'(i). The Claims Panel shall have the sole and exclusive authority to 
detenuine whether a Clainumt is entitled to GML §207-c benefits. In making the 
determination, the Ciahns Panel Sh\lll cx&mlne all of the flwts and circumstances giving 
dse to the application for such benefits. 

(ii} 'the. Claims Panel, a,cting through an.y of its members, may, in its 
discretion, direct a claimant to immediately undergo medical review of the claimed injury 
or illness c1nd shall be able to do so throughout the duration of the claim. Said review 
will be at a hospital, facility or doctor's office as may be designated by the Claims Panel 
and his/her designee; including the County's third party ctdministrator. 

(iii) hire and consult experts and spedalists to assist in the rende~ing of 
the determination of eligibility; 

(iv) require the production of any medical document or record that 
pertains to the Application, injury~ or illness; • 

(v) require the Claimant to submit to one (1) or more 111edi9al 
exruninatiMs related to the illness or injutyi 

(vi) require the Claimant to sign. HIPPA compliant fom)s for the 
release ofrnedieal information that bears upon the Applicatioi1: • 

... (vii). . require the attendance of the Claimant and all other \vitnesses for­
testinwhy upon reasoti:ahle notice; and 

(viii) do all that is necessary or advisable in the processing of said 
Application; 

It is the Claimant's burden to establish entitlement to ~ML §207-c benefits, 
As such, a Clamumt must' cooperate with the Employer and provide all necessary 
information, reports and documentation. • 

B. A determination by the Claims Panel of initial eligibility shall be made 
within ninety (90) days of receipt of a complete application for benefits and supporting 
documentation, based upon the investigation without holding a hearing. 

C. The Claims Panel shall deliver or serve a written copy of the Claims 
Panel's decisfon llpon the Claimant within ten (lO) calendar days of said detennination. 
The written determination shall set forth the reasons for the Claims Panel's decision. 
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D. An appeal from an in.Wal determination of the Claims Panel tnust be made 
,vithih ten (l 0) calendar days ofreceiptof the i~itial determination pursuant to Section 13 
of tlle procedure hereirt 

S.ecdon s. Confidentiality 

l'\1edical authorizations and/or medical records prqvided by the Claimant 
or th.e Claimant's treating and/or Employer's examining physician shall be used solely by 
the Employer and/or Employers' third party administrator to carry out its rights and 
obligations under GML §207-c, administering the contractµal GML §207-c procedures, 
applications filed with the New York State Retire111ent System, or where- release is 
authorized or-requireQ by law. Such authorizations Md/or medical records shall be kept 
and· n1aintained strictly confidential and shall not be disclosed to or· discussed with any 
persons (>ther tfum the $ltetiff. Claims, Panel and other persons involved in. and 
responsible for making, or assisting in the making, arid/ot litigating determinations of 
eli~ib1l{ty for GML §207-c bcncfifaorsaid retirement application. Toward that end, such 
r~cords and/or documen;tatiqn shall be placed in a sealed envelope, delivered to the 
Claims Panel aqd maintained in a medii::al t1le _ Whicl1 is separate and distinpt from the 
Claimatit's personnel file and.1(lcated in a separate locked cabinet. If necessary in order 
to make a determinatiPn as to eligibility for GML §207-c benefits or to return to Hght or 
full duty~ the, Claims Panel and/or counsel may examine the medical records and/or 
documentation received. 

Section 6. Status Pending Initial Determination 

A. The Claimant shall be placed on. sick leave pending detennination of 
eligibility for GML §207-c benefits. If the Claimant has no available sick leave the 
Claimant may use vacation, personal. leave, or con1p~r1satory tim~ to remain on the 
payroll. In the event that an initial d~terminatkm is trQtrna(lewithin ninety (90) days, the 
Claimant shall ,be continued in pay status until a determination is made. 

Section 7. Status Post Initial Determination 

A ln the event that it is determined tliat the ClaiinMt is entitled to GML 
§207-c benefits, the Employer shall credit back to the Claimant all leave and back-pay if 
member had exhaµsted accrued time off m1d was off payroll as a result of the injury or 
illness which was expended prior to the detennination. 

B. In the event that it is detennined that th.e Clajmaut is n.ot entitled to GML 
§207-c benefits, the Claimant will be pennitted to use accrued sick leave, vacation1 

personal leave, ruid compensatory time in accordance with the applicable contractual 
provisions and departmental rules pertaining to the use ofsuch leave. 

C. While out on 207-c, the Claimant should remain at home during 
Claimant's nonnal tour of duty for the purpose of rehabilitation and convalescence, as 
much as possible. The Claimant shall ?e pennitted to leave Claimant's residence during 
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Claimam's nol1Tlal tour of duty for necessary medical !,lC.tivities, snch as physician 
appointments and filling ptescdptions, without having to seek prior pcnnission. 

_However, should Claimant seek to leave Claimant's residence during Claim:anfs normal 
toµr of dµty ,for reasons unrelated to necessary medical activities, Claimant shall call and 
seek pennission from the Sheriff or the Sheriff's designee, which permission shall 11ot be 
unreasonably denied. Reasons unrelated to necessary medical activities for leaving 
Claimant's residence diu'irtg Clalmanfs normal tour of duty arc expected to include 
attendance at family outings, profes~ional ass,odati()n meetings, PBA meetings and 
events, and law enforcement functions. 

Section8; Medical Treatment 

A (i} Aft¢r the filing ofan application, and notwithstanding an early directive 
for hrunediate medical evaluation, the Claims Pahel m.a,y require a Claimant to submit to 
one (1) or mote medical or other health examinations as may be directed by the Clairns 
Panel, including examinatkms rtecessmy to render an. initial or finai detennination of 
eligibility;· examinations or inspections conducted to determine if the Claimant has 
reccivered and is able to perform Ught duty or his/her regulai· duties, ~di-Or examiriatimrs 
required to pr~ess ~ application for disability retirement. Such treatment may include, 
but is not limited to, medical and/or surgical techniques deemed necessary by the 
appointed physjciav.(s). Any GML §207~c Claimant who refuses to accept such medical 
treatment or examination without a reasonable justification to decline the proposed 
treatment shall be deemed to have waived. his/her rights under GML §207-c and this 
Procedure after such refusal. AU benefits 'Will cease and the Claimant will be placed on 
sick leave status. An employee who has been deemed to have waived his/her rights under 
this section, may appeal, within twenty (20) calendar days of such refusal, and request a, 
hearing pursuantto Section U of these ptocedures, 

(ii) Any notice to attend a medical examination sent by the County's 
third party administrator shall be deemed an Order by the Sheriff, the refusal of which, 
shall be deemed insubordination and subject the Claimant to disciplinary acdon in 
accordance with the collective bargaH1ingagreement. 

(iii) Any request by the Claimant for an alternative date and time to 
attend a medical examination or any reasonable justification to not attend such medical 
examination shall be sent by the Claimant dir¢ctly to the Sheriff for his consideration and 
approval, which approval shall not be unreasonably withheJd 

B. Medical Reports. The Clairna11t and all physicians, specialists and 
constdtafits treating a Claimant Shall be required to file a copy of any and !ill reports 
relied upon by claimant in furtherance Qf his/her 207-c claim and any other medical 
reports which impact the treatment of same "'~th the Claims Panel. The Claimant shall 
execute 1.111 necessary releases and HIPPA. compliant forms and shall be responsible for 
the filing of said reports. The Claimant may request that a. copy of the medical reports be 
filed with the Claims Panel. The medical reports which are filed shall remain 
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confidential and only released for purposes of administering the procedures herein or 
appUcatioti:s filed with the New York State Retirement Svstem . ., . 

C. Payment for Medical and Related Services. A Claimant approved to 
receive OML §207-c be11e!its must ilotify the Claims Panel of expenses for medical 
services, hospitalizatiori, or other treatment alleged to be related to the injury or illness 
giving rise to the cfairn. To the extent practicable, notice shall be made prior to the 
incurring of the e~pense, • 

D, No claim for s.urgical operations or physiotherapeutic procedures costing 
m9re than $1,000.00 sh~H be paid unless they were reqttired in an emergency, or 
authorized in advance by the employer's third party administrator or County designee, or 
auth6rized by law. Detetrninations of the Claims Panel under this paragraph shall be 
based upon medical docuµi~ntation. 

E. Bills for medical services, drugs, appliances or other supplies will tequire 
filing a copy of the medical bill and/or prescription by a doctor with the ClajnlS Panel for 
-the particular iteh1s billed, .stating thereon that the items were incun-ed as a consequence 
of the 111iury or illness uponwhich claim for benefits Js based. • 

Section 9. Light Duty Assignments 

A As authorized by the provisions of Subdivision 3 of GML §207-c, the 
Department, actini through the Sheriff, or the Sheriffs designee, may assign a Claimant 
specifi~ci light duties, cQnsistent \vith his/her status as a Deputy Sheriff. 

B. fht:i Sheriff, ot the Sheriffs designee; prior to making a light dut)i 
.assignment,. shall provide the Claimant receiving the benefits under GML 207,c, no less 
than two (2) business days' notice that his/her ability to perform a light duty assignment 
is being. reviewed. Such a Claimant may submit to the Sheriff, or the Sheriffs designee, 
any document or other evidence in regard to the extent of his/her disability. 

C. The Sheriff, or tile Sheriffs deslgnee, may ca1,Jse a medic~I examination or 
examinations of the Claimant to be made at the expense of the Employer. The physician 
selected shall be provided with the list of types of duties and activities associated with a 
proposed light duty assignment and shall make an evaluation as to the ability of the 
disabled Claimant to perfonn certain duties or activities, give11 the nature and extent of 
the disability. Upon review of the medical assessment of the Claimant's ability to perform 

. a proposed light duty assignment and other pertinent information, the Sheriff, or the 
Sheriff's designee, may make a light duty assignment consistent with medical opinion and 
such other infonnation as he or she may possess. A Claimant ordered to light duty sha H 
be provided with a copy of the detailed light duty statement and the medical report 
supporting the order to light duty. 

D. Further, if a Claimant is ordered to light duty 81\d refuses said order and 
he/she -fails to provide medical documentation contesting said light duty, his/her benefits 

6 



will cease until a determination is made pursuant to Section I3 of this procedure with 
regard to the Claimant's physical ability to perform the light duty assignment. 

E. In the event the Clahnarrt pro,;iides medical documentation to contest the 
light duty ord~r, the bertefits of GML §207-c \\ill continue until a light duty hearing is 
held and adetenninationis n1ade. 

F. Medical documentation shall be defined herein as a Ret11rn to Duty Form 
on the form prescribed herein and attached hereto which shall be completed cmd signed 
by the Claimant's treating physician and does not include a note from a physician's 
assistant, chiropractor, nurse, or other individllal who do~s not hold ·ilil M.D. A treating 
physician's testlmony may also be Used as a basis to return to work,. It i~ understood that 
assigrunent to light duty ls in the nature of a ''temporary" assigrunent and that a Claimant 
so assigned does not ha.ve any entitlement to a continued light duty assignment for an 
indefinite duration of time. 

G. While a ClaimruH continues on leave after an 9rder to return in a light duty 
assignment pursuant to the provisions above, the Claimant shall be confined to his or her 
home during his or her scheduled work hours, except when medically necessary to leave 
the residence for purposes of obtaining medical care, e.g., to attend doctor's appointments 
and/or therapy sessions, for diagnostic testing, to pick up prescriptions at a pharmacy artd 
similsrr medically necessary activities. For purposes of :this Procedurei the scheduled 
work shift of the Claimant while on leave shall be detennined by the Employ et. The 
Claunant shall telephone the on-dttty supervisor to report when he. or she leaves fr.om and 
returns to his other residence during .scheduled workhours fonhe authorized reasons set 
forth above. In the tve11t that permission .is not granted by the on,guty supervisor, the 
Employee shall have the right to appeal said decision directly to the Sheriff who shall 
have the ulthnate discretion to either approve or deny the request. . . _ . ,- .... 

Section l O. Changes in Condition of Claimant 

A. Every GML §207-c Claimant shall be required to notify the Claims Panel 
of any change in his or her condition which may enable the Claimant to return to nonnal 
duties or be· considered as eligible for light duty. This notice shall be made irt ,vriting 
within foify'"eight (48) hours of any such change. 

Section 11. !light of Perpetual Review and Examination 

A. The Claims Panel shall have the right to review the eligibility of every 
GML §207-c Claimant thronghout the period during which benefits are received. 'rhis 
right shall include, but shall not be limited to: 

(i) requiring Claimant to undergo medical examination by physician 
or medical providers chosen by the Claims Panel; 
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(ii) 
co11dition; and 

requiring Claimant to apprise the Claims Panel as to their current . 
(iii) requiring Clainrnnt or atty other involved parties to provide any 

dqc4mentation, books~ or records that bear on the Claimant's case. 

Sedion 12. Termimiti<m 9f llenefits 

. It for any lawful r~ason, .including but not limited to tlwse reasons 
specified ln these procedures, the Claims Panel determines that a Claimant is no longer or 

' was never eligible for benefits, the Claims Panel shall seek to tenninat~ Strch benefits 
pursuant to Seoti<.m 13 of .the procedure herein. Notice of such termination and the 
reasons therefore shall be servecl by mail VP◊h the Clahnant and the Sheriff. Pending a 
determi11at,iqn ,.vith respect to the employee's eligibility, the employee shall continue to 
receive GML §207•c benefits, unles~ otherwise s.o.stated herein. 

Sectijon 13. Hearing Procedures 

A. Hearings requested under the prov1s1ons of this procedure shall be 
conducted by a neutral h~a,ring officer selected from the Hearing Panel de$ignated herein. 
The hearing Panel shall be selected on a totaling basis from the following panel: Sheila 
Cole; Jay Siegel and Ho\vatd,Edelman. 

B. Hearing Officers shaH be availabl.e within 'thirty (30) days of designatioh. 
If the Panel memh.er ls unavailable to conduct the hearing within the thirty (30) day 
period, he or she wiU remain at the top of the list and the next Panel member on, the list 
wi.l[ b¢ chosen. Jf no inembers of the Panel are available within the 30-day pedod, the 
parties may mutually agree upon another hearing officer or request that a He,arin~ Officer 
be desi~nated pursua11t to the pt9ced1ires of the American Arbitration Association. A 
Hearing Officer who is unavailable more than three (3) tinrcs in a calendar year may be 
removed upon the consent of both parties from the Panel and the parties shall mutually 
agree upon a replacement. 

C. • With respect to the review of an initial determination of be11efits, the 
burden of proof shall be with the Claimant. In tevie1.-vi11g the initial determination, the 
Hearing Officer shall have no authority for a de navo review, but shall review the 
determination of the Countr. based upon the record that was presented tq the Claims 
Pan.el and shall detennine whether the denial of benefits was arbitrary and capricious. 

D. The Claimant and Employer may be represented by a designated 
representative and may subpoena witnesses. Each party shall be responsible for all fees 
and expett~es incurred by their representation. Either party or the Hearing Officer may 
cause a transcript to be ma:de. The party requesting the transcript shall pay the cost for 
their o-WT! transcript. After the hearing, the Hearing Officer shall render a determination 
which shall be final and binding upon all parties. Any such decision of the Hearing 
Officer shall be revicwable only pursuant to the provisions of Article 75 of the New York 
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State Civil Practice Law and Rtiles. The foes and expense of the Hearing Officer shall be 
borne equally by the parties. 

Section 14. CoordinatiQn ,vitb Workers' Compensation Bene.fits 

Upon payment of GML §207-c benefits, any wage or salary benefits 
awarded by the Workers' Compensation Board shall be payable to the Employer for 
periods during which a Claimant received GML §207-c benefits. lf the Claimant shall 
have received any Workers• Compensation benefits hereunder which were required to be 
paid to 1he Empl9ycr, th~ Claimant sl)aU repay suqh benefits t(;lceived to the ~mployer, or 
such amolliits due may be offset from any GML §207-c benefits thereafter. • Upon 
tennin&ti<:m of OML s207-c benefits! any continuing Workers' Compensation bene.fits 
shall be payable to the Claimant. The parties shall not be bound hya tletermination of the 
Workers' Compensation Board however evidence presented at the Worker's 
Compensation hearing can be used durin&the 207-c case. 

Section 15, Discontinuation of Salary and Wage Benefits Upon Disability 
Retirement 

Payment of GML §207-c benefits shall be discontinued with respect to 
any Claimant who is granted a disa.bHity retirement pension as provided by law. 

Section 16. Contiuuatfon of.Contract Benefits 

While on leave pursuant to GML §207~c; for a period of three (3} months or less, 
a Claimant shall continue to accrue all contractually entitled benefits (Le., holiday pay, 
clothing allow(U1ce1 sick leaye, vacation and/or pel,'sonal leave accruals) provided by the 
Collective .,Bargaining Agreement. After three (3). months in any calendar year or. 
continqous pe1iod o t time, the Claimant receiving GML §207-c benefits shall ·be entitled 
only·to the payment of salary; longevity and the CountJportion of the health insurance 
premiums. 

Section 17, Miscellaneous 

A. A Claimant who is receiving medical treatment whlle working, shall make 
every effort to schedule such medical examinations or treatment during non-work hours. 
The Claimant shall authorize the Employer in \vnling to as~ist in scheduling such 
examinations or treatments with the health care providers during off-hours in the event that 
tl1e Claimant is unable to do so. Disputes regarding the application of this provision shall 
be subject to labor manage1hent discussions between the Sheriff and the uni~n president. 

B. It is specifically agreed and understood that any reference related to 
General Municipal Law Sectio\1207-c benefits is informational only, and is not intended 
to reduce the benefits or rights contained in the statute or any amendments made thereto. 
The intent is to read this procedure in confom1ity with General Municipal Law Section 
207-c. 
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C. The parties agree that any disputes relating to the administration or 
application ofthe provisions of this procedure shall be resolved pursuantto Sectlo11 13 of 
the procedure herein. 
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APPENDIX 

New York State & Local Employees 
Retirement System • 
110 State Street 
Albany, New York 12244 

To: The Comptroller of the State ofN~w York 

In cpmpliance Viith Section 363 and SQttion 363-c of the Retirement Law 
instructing me to notify your department of arty and all injuries sustained in the line of 
duty as a member of the Putnam County Sheriffs Department, I hereby submit the 
following report: 

Name of injured/ilJ employee Registration Number 

Address 

Date of incident Time ofincident 

Description 
ofinjury ----------------------

Medical 
care required. ______________________ _ 

Remarks ·--------------------------

Signature of Empfoyee 

Witness to injury 

Date 
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Putnam County Shedfrs l)e_(Htrtnumt 
General Muni'cipal Law Section 207,c 

Applic~tlon 

1. 
""":"':----,.--,---------.--------.-------------:--......---,.-

Name 

2, _____ ;._;,.. _____________________ ___;._--'-_ 

Address 

3. 4. ------------ ------------------
Telephone uUmber Age 

5. ~---~---------------------------------'--
Name of supervisor 

7. ---:---------------------------0 cc up at ion at time of injury/illness 

8. __________________________ _ 
Length of employment 

9. 10, H. --------,-- -------- ------------1) ate of incident Day of wcel{ Time 

12.a .. ______ ,,_ ____________ ,_ _____ _ 
Name ofwitness(es) 

b--------------------------'---
c. ________ __; _________________ _ 

13.a.--,----------------------'--'------
Names of co-employees at the incident ~ite 

b. __________________________ _ 

c. __________________________ _ 
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14. Describe what the officer Was doing when the incident occurred. (PrQvide as 
many details as possible. Use additional sheets if 
necessary.) ____________ ~--------~------

15. Where did the incident occur? Specify .. ____ ___; _______ _ 

16. H9w was tb¢ cbdmed fojm-y Qr illness sustained? (Describe full)', stating 
whether injured person slipped; fell, was struck; etc., and ,vhat factors Jed up to or 
cmitributed. Use additional sheets if 
necessary,) -------------'----------------
17. Is this a re-injury, reoccurrcnce or aggravation of a previously reported 
injury or ilb1ess resulting frc,nt the performance of du.ty? 

I J YES 

[ ] NO 

Date of previously reported injury or illness: ________ _ 

18. When was the ineide1:1t first reported? _____________ ~ 

To whom? Time ----------- ----------
Wi ( n es s (if any)_·-------------~---'------

19. Was first aid or medical treatment authorized? -----------
By Whom? ___________ Time _________ _ 

20. Name and address of attending physician. ____________ _ 

21. ~amc of hospital ____________________ _ 

22. State nature of injury and part or parts of body affected _______ _ 

23. Will the officer be returning to duty? _____________ _ 

When? --------------------------
13 



Date of report 

-----------'' New YQrk 

State of New York ) 
County of Putnam ) ss.: 

) 

Signature of injured officer 

..,__ _ __,., ____ --,---'-----'---'--'-------' being dtdy sworn, cleposcs mid says 
thaf he/she bas read the foregoing notice and knows: the contents tberepf; that the 
same is tmc to the kno'wledge <>f deponent except ~s the matters therein stated to he 
olkged Upon information and belief; and that as to those niatters he/she belleves to 
.be true; any fidse statem~nts herefo may subject the deponent to the penlllties of 
perjury. 

Sworn to before me tllis 
_ day of ______ , 20_. 

NOTARY PUBLIC 
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Re: Employee l\atne: 
Date of Incident: 

PUTNAM COUNTY 
SHERIFF'SJ>EPARTMEN'f 
RETURNTO DUTY FORM: 

-~--------~ 

I; ------~------' being a medical professional duly licensed 
to practice medicine in the State of New York, d,o hereby certif)1 the following under 
penalties of perj uty: 

L I am Board Certified in the following areas(s)~ 

2. Employee is currently under my care for the following diagn◊scd injury or 
i1Ines$ arising out of the performance of his/her duties: 

3. I examined the Etnplpyee on the fo~lowing date(s): 

4. I have revietved an order from the Putnam County Sheriff's Department dated 
------~- which requires that the Employee return to work at 
light duty with the follov.fag restrictions: 

5. Employee is/is not [CIRCLE ONE] able to work at light duty as ordered; 

6. Employee can/cannot [CIRCLE ONE] work the light duty position as ordered 
with the following additional restrictions: 

7. Employee's prognosis is as follows: 
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8. Employee requires the following medical treatment/therapy, if any: 

N◊tE:THIS CERTIFICATION MUST INCLUDE A COPY OF ANY TREATMENT 
NOTpS ANP DIAGNOSTIC REPORTS (KO., X-RAYS, MRI SCANS, CT SCANS, . 
EMO STUDIES, ETC.) THAT WERE RELIED UPON IN. MAKING THIS 
CERTIFICATION. 

x-------~--~~--Physida.n Signature Required 

Physician Name: ________ _ 
DateofCertification: _____ ___,. __ 
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3.13.20 

COUNTY OF PUTNAM 

Drug and Alcohol Testing Procedure 

SECTION 1-.w PURPOSE 

The purpose of the Drug and Alcohol Policy and Testing Procedure is to ensure: 

A. A work environment where not only the citizens of the County of Putpam, Putnam 

County Sheriffs Office (Sheriffs ancl/or Office) personnel, are free from the rlsk of personnei 

who may be under the influence of alcohol or drugs while on duty or may be using illegal drugs; 

B. The, capability of all She.rifrs Office personncf to perform their assigned duties at 

all times without being under the influence of alcohol or chugs; 

C. That members of the Sheriff's Office share in the responsibility and 

understanding that when members of this Depattment, who may be or are nndet the influence of 

- alcohol or drugs when reporting to duty or on duty, or who are using illegal drugs at any time, 

he/she is a detriment to themselves, other members of this Office and to the citizens we are swam to 

protect. It is the obligation of all members to ensure the safety of all concerned by reporting 

such conduct; 

D. That Sheriff's Office persom1el are coguizant of the ramifications of being under 

the iniluQnce of alcohol or dmgs when l'eporting for duty or while on duty, and the use of illegal 

drugs at any time. 

SECTION 2 - DEFINITIONS 

A Covered Employees: All sworn officers of the Putnam County Sheriffs Office. 
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B. Medical Review Officer{MRO}: A licensed ph.ysician (medical doctor or dactor of 

osteop~1hy) responsible for receiving laboratory results generated by art employer's drug testing 

program who has knowledge of the substance abuse dii.ior'ders an:d has appropriate medical 

trainjng to interpret and. evaluate. an individual's confirmed positlve test result, togethet with 

his/her medical hlstol'y and any other biomedical information. 

C. Substance Abuse Professional (SAP):. A licensed physician, LC.S. W,i 

C,A,S.A.C. or OASAS licensed counselor, as d~signated by the Cqunty's Substance Abuse 

Pro.videt, or a licensed or certified psychologist, social wotk¢r, employee assistance professional, or 

addiction counselor (certified by the :N"ational Association of Alcoholism and Drug Abuse· 

Counscfors Certificatiou Commission or by the New York State Office of Alcoholis1n and 

Substance Abu~e Services, aka OASAS ) with knowledge of and clinical experience in the 

diagnosis and t!'eatment of aJcohol and controlled substanceiHefated disorders. 

D. Designated Employer Representative (QER): An empfoyer ot. individual(s) 

identified-by the employer as able to receive comxnunic{ttion,s and test results directly from 

medical review officers. BATs, screening test techniciansf coUectors, and substaqce abuse 

p:roresi;iona]s, and who, i~ authorized. to take immediate actions to temove employees froni 

safety~sensitlve duties and to make required dedsions in the testing and _evaluation proqesses .. 

E. Adulterated. Specimen: A u.rine specimen into which the emplQyee w· someone 

acting in concert with the employee has intrqduced a foreign substance. 

F. Diluted Snxcimcn: A urine specimen whose creq.tlnine atJ,d Sp¢eific gt'aVity values 

are diminished through the introduction of fluid .(usually water) into the specimen either by the 

employee's excessive consumption of fluid(s) or by the direct action of the employee or someone 

acting in concett with the employee. 
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Substituted Specimen: A specimen that has been submitted by the employee in 

place of his/her own urine. 

H, Blood Alcohol Concenkation (BAC}: :rhe alcohol fa a volume of breath 

expressed in terms. of grams of aicohol per 21 O liters of breath. as indicated by an evidential 

breath test, 

L Evidential Breath Testing Device. (EBT): An EBT approved by the, National 

Highway Traffic Safety A<;lministtation (NHTSA) for the evidential testing of brea.th and placed 

on NHTSAis "Conforming i1roducts tfst o.fEvidential Bl'eath Measurement Devices" (CPL) as 

amended. 

J. Breath Alcohol Technician {BAT}: An individual who instructs &nd assists 

individuals in the Alcohol testingprocess and operates an EBT. 

K. Substance Abuse and Mental Health Services (SAMHS): Formerly National 

Institute of Drug Abuse, 

L. bepartmentofHealth and Humal1 Services (DHHS): 

M. Dmg;__A substance defined in St1bdivislo1113 of Section 3302 of the New York 

Public Health Law, including but not limited to a controlled substance listed in Section 3306 of 

said Law. 

N, Illegal Dmg: Any drug used or possessed by !111 employee under circumstances in 

Which such use m· possession constitutes a violation of any statute ot regulation. 

0, Reasonable Suspicion: Mt1st be based upon contemporaneous, 

articulable observations of efnployee behavior, appearance, physical coordination, speech, 

statements and/or body/breath odors which are reasonably associated with chug or alcohol 

ingestion or use, 

3 
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A1ticulable observatkms are those that are capable of being described and documented in written 

form; they do not inclttde stippositiomi, specidation or whim. 

SECTION 3 w-. PROHIBITIONS 

A. Alcohol Ptohlbitions 

-Employees n:1ustnot: 

• Repoit for duty or remain on duty while having a Blood Alcohol Concentration 
(BAC) of0.02% orhigher; 

Con:sume or ingest alcohol while 011 cluty, n.s~. or be undet tne influence of 
atcqhpl except for th~ securing of evidence or ·while acting under proper and 
specific orders from a superior officer of comrnissioned nmk. • 

Refuse to submit to a required alcohol test in accordm1cc with this policy and 
procedure; ' 

• Refuse to submit to any test administered for the purpose of dete11nining BAC in 
accoi-dance withthis poHcy and p~ocedute. 

B. Drug Prohibitions 

Employees n:mst not: 

• Report for duty or remain on duty when the employee uses, misuses or i~ under 
the influence of any illegal drug descdbed in this policy. 

Report for duty 01' remain 011 duty when the employee misuses any prescription 
drug described in this policy. • 

Refuse to submit to any test administered for the pUtpose of determining 
controlled substance use. 

• Adulterate, substitute or diliite any required specitnen. 

SECTION4--TESTING 

A. Pre-Employment: 

Conductetj before applicants are hired. 

B. Random: 

Random drug and alcohol testing shall be conducted pursuant to tl1e procedures and 
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guidelines set forth herein. 

C. Reasonable Suspicion: 

Conducted when an employee's behavior or appearance is obs~rved alld that behavior is 

characteristic of alcohol 1nisuse or the influence of a drng. Reasonable. $uspiclon is defined in 

Section 2, Paragraph O. 

D. Post-Accident: 

All E1np]oyees will be required to folfow the following procedures whenever they 

ate ii1volved in any type of motor vehicle ac¢iclent: I>rug and alcollol testing will be based 

upon reaso11able suspicion. Post-accident screenings 1tiay be administered as authorized by 

law. 

E. Return to Duty: 

AU employees who have been found to have engaged in pmhibited conduct regarding 

dtug use end/or alcohol misuse shall undergo a 11Retluu to Duty" drug test and/or alcohol test with 

a verified negative l'esuit, after completion of any l'ecommended treatment program or action 

before beingpennitted to i'eturn to work. 

F. Follow~Up: 

Following a positive test for alcohol use and subsequent return to wo1k, tmannounced _ 

follow-up alcohol and/or drug testing wilt be required. A mi!,"limum of six (6) follow,up drug 

and/or alcohol tests will be administere/i in the first twelve (12) months after return to duty. An 

e111ployee may be subject to follow-up testing for no more than ~p to· sixty (60) 111011ths after 

return to duty upon the recommendation made by the Substance Abuse Pl'ofessional. 

SECTION 5-DRUG TESTING 

A. Testing for drugs will be condttcted by urinalysis. 

ff the employee tests positive, the MRO ½ill provide the employee With a copy of the test results. 

5 
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B. The cmrent drug and alcO:hol testit1.ij provider is Pa1tncrs in Safety; The County will 

notify the union upon any change in the provider. 

C. Drug T~ting: Dmg testing will be om:i:ducted by analyzl11g an employee1s urine 

speciinen. The analysis will be performed at laboratories ce1tified a11d monitored by SAMHSA 

and DHHS, The employee will proVlde a urine spechnen in a location that affords privacy~ and 

the 
11
c0Uwtor11 seals and labels the $pecirnen, complete a c1.1stody and co1liro! form (CCF) and 

prepare the specimen and accompmiying paperwork for shipn:1e11t to a drug testitl'g laboratory in 

the presence .of the employc:e. The specimen collection procedures and chain of custody will 

emmr~ that the specimen's security, proper identification and integrity art: not cornprotnised. Dl'ug 

testing wm include split specimen prooedutes. Each urine specimen will be .subdivided into two 

(2) bottles labeled as a 11primary" and a 11sp1it11 specimei1. Both bottles will be sent to a laboratory. 

If the analysis of the primary -5pecimen confirrhs the presence of illegal or controlled substances, 

the employee has 72 hours to request the split specimen be sent to another SAMHSA/DHHS 

certified laboratory for analysis at the employee's expense. ff the split specimen proves to be 

negative, the County will pay the expense. This split specimen procedlU'e ~sentially provides the . • : 

employee with an opportunity fora •isecond opinion;,. 

D. The Medical Review Officer (l'v1RO) is responsible for: 

(i) The Notification Procedure 

(a) Upon a positive test result, the MRO must con1act tbe employee directly on 
a: confidential basis and determine whether the employee wants to discuss 
the test result. In making the contact the MRO must explain to the employee 
that if he/she declines to discuss the test result the NIRO wiil verify a 
positive result. 

(b) The MRO must attempt to reach the employee using the day and/or 
evening pho11e numbers provided on t1e custody and control form (CCF)~ 
over a period of at least 24 hours using reasonable efforts. 

6 
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(c) Documenting theattcmpts to contact the employee with dates and times. 

(d) Contacting the Designated Employer Representative (DER). 

SECTION 6-- TESTING STANDARDS 

The membel' must provide a iirine specimen that wilt be analyzed by ~ certified labora:tory 
for the presence of the following contt6lled substa.nces in the indicated runounts; 

Substa11c¢ 

M11tijuana/THC 

Co.caine 

Phencyclidine (PCP) 

. Amphetamines 

Opiates 

Barbitm·ates/BAR 

Benzodiazapines/BZO 

Buprenotphine/BUP 

Methadone/MTD 

Oxycodone/OXY 

Phencyclidinc/PCP 

Propox:yphene/PPX 

Tricyclic Antidepressants 

Initial 

SQng/ml 

300ng/ml 

25 ng/ml 

lOOOng/ml 

2000ng/n1l 

300 nglml 

3@g/111l 

10 ng/ml 

300ng/ml 

100 ng/ml 

25 ng/ml 

300ng/ml 

1000 ng/mi 

Methylenedioxymethamphetamine 500 ng/ml 

SECTION 7 .... ALCOHOL TESTING 

Confirmatory 

1S·11ghnl 

lSOng/ml 

5 ng/inl 

500 ng/ml arnphetantine and 
methai.nphetamine 

2000 ng/ml morphi.tw and codeine 
JO ng/ml 6 accty1mol'phine 

150 ng/ml 

150ng/ml 

l50ng/ml 

50 ng/ml 

5 ngfml 

150 ng/ml 

500ng/ml 

250 ng/ml 

Alcohol tests will be conducted using evidential breath testing (RBT) devices approved by 

the National Highway Traffic Safety Administration (NHTSA). 

Preliminary screening tests may be conducted by using approved instruments for administering 
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field sobriety tests to licen.Sed motor vehicle operators. Two breath tests (in addition to a 

preliminary screening test, ift1scd) .are required to determine if a person l1as a prohibited alcohol 

. concentration. A screening test is conducted first, A test result indicating less than·0.02%a1cohol 

concentratton is considered a "negaHve11 test. If the-alc.ohol concentration is 0.02% or greater, a 

confirmation rest must be col).dUcted (nQt le~s than 1 O minutes or more than 20 1ti.;1utes ijfter the 

first screenlng test). The employee ~d the brel\Ul t1lcohol teohnicj!U1 (BA1) urnst complete the, 

alcoholtestlng form to ensure that the results are properly 1:ecordecl. The confint).ation test, if 

required, must be conducted using an EBT that pdnts out the results; date and time, a sequentiai 

test number and the name and serial number of the EBT to enstirc the reliability of the results. 

SECTIONS -- TESTING PROCEDURES 

A, Reasonable Suspicion Drug Testing 

Employee must be transported to the testing facility. Upon completion of the testing the 

employee will be transported home until the results are received by the {DER). Upon receipt ofa 

n.e!J;ative test result the employee will return to work withoutsuffering a loss ofwages or 

benefits. 

Upon receipt of a positive test result from the Medical Review Officer (MRO), the 

employee will be eva.h1ated by the S~i}Jstanc~ Abuse Pl'Ofessional (SAP) and a recommendation 

will be made. An employee Who tests positive sbaU be subject to Section 11 herein. Befol'e 

returning to w9rk the employee must succe.ssfuUy qomplete the recommended course of 

treatment. Upon successful completion of this treatment, the employee must submit to a0Retum to 

Duty" test with a verified negative result. 

B. Reasonable Snspkion Alcohol Testing 

The County wil! be responsible for transporting the employee to the collection facility and 

to the employee's home, if necessary. Upon receipt of a negative test result, the employee will 

8 
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return to Work without suffel'ing irloss ofwages or benefits. 

Upon receipt of a positive test r~sult from the Breath Alcohol Technician (BAT), the 

employee will be transported home and is Mt eligible to retlil'n to work until evaluated by the 

Substruw~ Abuse Professional (SAP) and a rccmtnnm}dation ts made. Boforn returning to work 

the employee must successfully complete the recon1J11cndcd com-se of treatment. Upo11 successful 

completion ofthis treatment, the employee must subrntt t6 a. '1Rctu_rn to Duty" test with a verified 

negative result. 

Training. 

Superviso£s and other persons designated to determine whether "reasonable suspicion" 

exists to tequfre a member to undergo 11i-easonable suspicion testing" must receive at least one 

hour of training on controlled substance i1se, Which they will i1se in making their determfoation. 

Now Suµervis~}l's shall receive suqh traii1i11g withirt 6 111on:ths of their appointment. 

D. Follow~Up 

Positive test results require. the ernployee to. s11binit to a minimum of six (6) follow-up 
. . 

tests for drug and/or alcohol use <luting the fll·st 12 months following the foitial positive test 

result The Substance Abuse Professional (SAP) mfly also l'equlre follow-up tests for up to sixty 

(60) months after.return to duty, 

E. TestResnlts 

AU records are considered confidential and will not be shared with any person or agency 

not part of this procedul'e. Test results and other confidential information will only,be l'eleased to 

the Designated Empioyer Representative (DER), Medical Review Office!' (MRO), and the 

Substance Abuse Professional (SAP) who evaluates the extent of the problem. The covel'ed 

employee is entitled to obtain copies of any J'ecords concerning his/her use of drugs or alcohol, 

including any test records, If disciplinary action is com111enced, or if a covered employee 

initiates a grievance, hearing, lawsuit, or other action, the County may release this information to 

9 
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the relevant parties, 

SECTlON 9 -- CONSEQUENCES FOR REFUSAL OR A I>OSITIVE TEST 

RESULT 

All covered eri:iployees must st1bruit to d1:t1g ru:1d alcohol testing pursuant to thrs policy. 

Refusal to submit to testing is ptohibitetl. The conseqnences for a refbsal are therefore the same ~s 

if the person had submitted to testing and had a positive test result. Specitfoally, upo11 a refusal, 

the employee will be referred to a Substance Abuse Professional, through Partners in Safety, and 

will not be permitted tci return to work tmtil cleared to do so by said SAP with the concunence of 

the Sheriff. 

The following actions may also constitute a refusal: 

(a) Failure to shovvup for nny test within a reasonable time after being directed to do so 
by the ernployet. 

(b) Refu::ia,l to sign the certlfi.c&tiqn pi'ovided by the Techniciims. 

(c) .Delibe:rate failure or refusal to provide adequate breath or urine sample If the 
employee is unable to provide an adequate breath 01· urine sample, the County 
shall dil'ect the employee to obtain an evaluation from a licensed physician, 
acceptable to the County, as soon as practical to determine the employee's 
mediQal ability to provide an. adequate breath arn:l/ot urine sample lf the • 
physician determines that a rnedical condition did (or could have) ptevertted the · 
employee from provldfng nn 11dequate sample, the failure shall not constitute a 
te:fusaL However, if the physician. is unable to make such a determination, the 
employee1s failure shall constitute a refusal. 

( d) Engaging in conduct that dearly obstructs the testing process, e.g., adulteration, 
substitution or dilution of specime11. 

(e) ~eigning illness after notification of testing. 

SECTION 10 ~~ ALCOHOL TEST CONSEQUENCES 

A. A test measurement of less than or equal to .019 alcohol concentration will allow 

the employee to return to wmk. A test measurement of 0.020 to 0.049 alcohol c6ncentration 
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will c/iuse the employee to be relieved from duty forthat tom. The employee may be svbjoot to 

discipfa1e. The ernp loyee will be allowed to return to work at t11e next a1:1sig11ed toi1r when that 

employee is tested immediately priorto returning to work and the results of such testing indicate 

the employee has a0.00 concentration. A.ny employee who tests positive twice within these 

parameters (Q.Q20 to 0.049; during. a twenty~four month period shall be subject to discipline-, . 

13. Atest.measure.rnent Qf 0.0501 or greater will cau&e the employee io by stlbject to 

discipline. Prioi' to retutnh1gto work, an employee must receive a certification from~ Substa!lye 

Abuse Professional (SAP) that the employee is able to perform theh' full duties. Any member. who 

tests positive twice with tlle.se parameters (d. 051 or greater) during a twenty. foul' (24) month 

period may be immediately termjn~ted from employment with the Department, subjectto the 

discretion of the Sheriff who may impose other discipline short oftcrnlination in his.sole and 

exclusive discretion both withoufrecourse under the collfictive bargaining agteenrentor Section 

75 of the NYS Civil Sp1vice Law. 

C. Any employee who tefuses an alcohol test shajl be treated as testing poiitive with 

an alcohol content of 0.05. 1 and shall be subject t.o t11e consequences atticulated in Section (B) 

above. 

SECTION 11 --DRUG TEST CONSEQUENCES 

A. Consequences for a Positive Test Result for an Illegal Drug 

1. A positive drng test will result in discipline, which may include termination. 

2. In lieu .of l above or in conjunction with 1 above, the County, at its discretion, for an 

employee who was referred by the SAP for treatment may enter into a Rehabilitation 

Agreement, and a release permitting the County to obtain the employee's treatment records. The 

employee will be expected to comply with all treatment recommendations set forth in the 

Rehabilitation Agreement as a condition of further employment. An employee may be 

immediately terminated from employment with the Departrnent for failure to follow treatment 
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reccnnn11:mdations, subject to the discretion of the Sheriff who may impose other discipline sho1t 

of termination in his sole and exclusive disct·etion both without reco1.1rse under the collective 

bargaining agreement or Secti9n 75 of the NYS Ci.vii Service Law . 

.3. Dudng the period oftreatment, the employee will be eligible io uiilize all availabl~ 

sick leave p1·ovide<l the employee is being treated on an in-patient basis. After utilizing all 

available sic~ leave, the employee may utilize his 01· her, pe1:so11al, holiday und vacation [eave. 

Thereafte1\ the employee shall not. otherwise be compensated .during the pedod of treatment of 

said employee's absence. Employees who wst positive will be allowed one opp01tunity .for 

treatment a11d counseling. Once the individual returiis to duty, unannounced follo\'>'~up tests shall . 

be conducted at such frequency and for such dutation of time as the "SAJ?1
' reconunends. All 

follow~up tests shall be given at any time dul'ing an empfoyee1s shift, or no more thun thirty 

minutes before, or thirty minutes after an employee's shift. A positive test foliowing the 

employee's return to W<itk 1nay result in an employee being immediately terminated from 

en1ployment with the Department, subject to the dis.cretim1 of the Sheriff who may impose other 

• d,isciplineshort of termination in his sole and exclusive discretion both without recourse under the 

collective batgaLrring agreement or Section 75 of the NYS C1vi1 Se1'Vice Law. The employee shall 

bear the cost of all foUow-w tests. The e1nployer sfodl bear the costs of the SAP and of any 

compliance monitoring (monitorihg the employee's fo11owing of the treat(nent recommendations 

set forth in the Rehabilitation Plan) 

4. An employee who has a positive test may be subject to disciplinary action 

sepw-ate and apart from the employee's r¢moval from duty. The County may, at its discretion, 

suspe1,<1 any disciplinary action while an employee is 1.mdergoing inpatient substance abuse 

treatment. The suspended disciplinary action will remain pending during treatment and for a 

period after completion of the treatment as determined by the SAP. At the end of the suspension 

period, the disciplinary action may be continued or withdrawn. 
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5. The employet Is not required, and will not provide, rehabilitation pay for 

treatment or counseling asidefrorn that set fmth in such employee's medical insurance program. 

B. Consequences for a Positive Test n~sult for Any Other Dtug 
Articulated in Section 6 

1. An employee whotest res1Jlt is positive for the levels of the drugs articulated in Section 

6 above, which are not illegal but are administered iJ1 acconfance with a presci-iptio11, shalt be 

subject to the fo1lowit1g procedures. 

2. Where a positive test result is received, th~ employee shall be immediately relieved 

from <My for that tom. A valid prescription, the actual 1rtedication bottle or a print out frqm tbe, 

phannacy which disprmsed the drug which was found to be present in the employee's system will be 

presented to the Sheriff Within one (1) business day of such test. Where the test results.Eire in 

accordance with such a pl'esor!ption, the employee will be allowed to return to work at the next 

assigned tour. Whete the test results indicate that a higher level of the drug was present in the 

e1nployee' s system than was prescribed, the employee shall be subject to the pxocedures outlined in 

Section 11 above. 

SECTION 12 - VOLUNTARY TREATMENT 

A. WlJ.ere a permanently appointed member, or the union president or his/her 

designee, mi a members' behalf, voluntarily infol'ms the Sheriff tl1at he/she is expetiencing 

problems with drug use, who has not previously been the subject of a disciplinary penalty, for 

drug \tse and has been involved in any conduct or occmtefice which would require the member to be 

tested pul'suant to this policy, that member will be afforded the opportunity to participate in a drug 

rehabilitation program, l'ather than being subjected to disciplinary action under this policy. 

Enmlhnent in a drug program in Heil of disciplinary action shall only be available, where the 

member has never previously tested positive for drug use while employed by the County. 

B. An unpaid leave of absence fot treatment on an inpatient or outpatient basis \Vill be 

13 



3.l3,ZO 

gl'allted fot a period not to exceed sixty { 60) <lc.)ys, The Sh<?riff may approve M additional leave at 

his sole and exclusive disci-etion. The membe1· IJ1!!Y use a:<;ptimulated siok tiu1e, vacation time, 

holidays, and. oihel' accrued leave time. The tenns of the policy relative to said absences are not 

meant to affoct or diminish those rights an employer or a ntember woultl otherwise be entitled to 

pursuant to Civil Scrviqc Law. 

C. Amember who chooses to Pllxticipa1e it\ ah.011tpatient program and who does not wish 

to take a leave of ~l)sencc,, rnay1 ~rthe discretion of the Sheriff, provided the Sheriff has a written 

document from the ptogram that the officer is cleared for d1,11y for a defincq tempoi·!try period, 

continue with his/her duties either on regular assignment, reassignment or limited dµty as deemed 

apprQpriate, by the Sheriff at his/her sole discretion:. Nothing herein shall be deemed to create a 

right on the part.of a member to thnited, rea~signed or light duty, Such reassignment, light ol' 

limhed. duty shall only be provided if the Shedff deems it available within the 

Departinent Reassignment, light or limited duty tni:l.Y l'lQt be Msigned witho1.1t consultation with 

the 'Department of Law. 

D. Return to work after cornplctfon of the prograni may only occur upon certitfoation 

fro:m the program that the member has satisfactorily participated in the pl'ogram, that the 

program recommends return to regular assignment and that there is proof of no drug use for a 

period of two (2) weeks prior to l'etum lo wmk. Upon retmu to work, the member is subject to 

random drllg tests pursuant to the recommendation of the SAP. The final ~ecision as to whether to 

permit a member to return to work shall be made by the Sheriff within two (2) weeks after receipt 

of the information from the program. 1n the event the Sheriff detennines not to permi1 the membet· 

to return to wo1-k, any action taken by the County to implement this detennination must be il1 

accordance with any rights the member has pursuant to New York State Civil Service Law and/or 

the applicable coliective bargaining agreement 

E. Any membet who voluntarily chooses to participate in a program but fails to 
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successfu)ly -complete the program or be recommended for return to work by the program or the 

Sheriff shall be s~1bJect t-0 other approprhi.te actions, including dlsciplinary action. Before any 

such action is taken or commenced, there shall be a meethig with the member, a union 

representati Ye1 ijlld if reqt1ested by the- member his legal counsel, and the Sheriff or liis/het 

designee. to di~ytlss the 111.ernber's failure to complete the program. 1lm program shall prnvide a 

monthly progress tepott indicating whether or not the ltietnber is complying with the treatment 

. program. AlsD1 a di~cha:rge report may be requested which would indicate whether any foUow­

qp treatment was necessary. 

P, A member who returns to work aftet completion of the pmgram and Who 

subseqµe11tly tests positive for any of the drugs identi.fi¢d in Section 6 of this policy wiU be 

immedfa_wly sti$pended from service withm1t Pfs\Y and m.ay be immediately terminated from 

employn1ent with the Department, subject to the discretion. of the Shetiff who may impose other 

discipline sho1t of termination in hi$ sole and exclusive discretion hoth without recourse m1der the 

collective bargaining agreement or Section 75 of the NYS Civil Sei·vice Law. 
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PREAMBLE 

This Agreement by and between the County of Putnam and the Putnam County Sheriff, as 

joint employers (hereinafter referred to as the "County"), and the Putnam County Sheriffs 

Department Police Benevolent Association, Inc. (hereinafter referred to as the "PBA"), represents the 

complete and final understanding on all bargainable issues between the County and the PBA. 

ARTICLE 1 

THE LAW GOVERNING THIS AGREEMENT 

The law governing this Agreement shall be the Public Employees' Fair Employment Act, and 

the local laws of the County of Putnam, which are not inconsistent with the said act and laws. 

ARTICLE2 

RECOGNITION AND PBA RIGHTS 

A. The County recognizes the PBA as the sole and exclusive representative for members 

of the Putnam County Sheriff's Department Police Benevolent Association, Inc., collective 

bargaining unit for Deputy Sheriffs. 

B. The PBA shall act as such representative or agent in all negotiations with the County 

within the scope of this Agreement, and when requested to do so by the employee or employees in 

question, shall represent employees in grievances for the term of this Agreement. 

C. The County recognizes the right of the PBA to designate representatives of the PBA 

to appear on its behalf to discuss salaries, working conditions, grievances and disputes as to the 

terms and conditions of this Agreement and to visit deputies during working hours. Such PBA 
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representatives shall also be permitted to appear at public hearings or boards of inquiry upon the 

request of members. Such visitations shall not disrupt operations and shall be made with prior 

approval of a staff officer. 

D. The officers of the PBA shall have the right to visit the County facilities by 

appointment for the purpose of adjusting and administering the terms and conditions of this 

Agreement. 

E. Members of the PBA who are designated or elected for the purpose of adjusting 

grievances or assisting in the administration of this Agreement shall be permitted a reasonable 

amount of free time from their regular duties to fulfill these obligations which have as their purpose 

the maintenance of harmonious and cooperative relations between the Employer and the deputies and 

the uninterrupted operation of government, upon prior permission of the Sheriff. 

F. Members of the PBA who are designated to represent the PBA, with prior approval of 

the Sheriff, may attend meetings and conventions of the police conferences to which the PBA 

belongs, in pursuance of their obligation as officers or delegates of the bargaining unit herein, 

without loss of pay or time with the approval of the Sheriff and in accordance with the requirements 

of the Audit and Control Bureau of the New York State Comptroller's Office. 

G. The PBA shall forward the Employer a list of the names and titles of its officers and 

representatives plus changes as they occur. 

H. Both parties agree that there shall be no PBA activity on County time without first 

obtaining prior approval of the Sheriff. The County shall provide a meeting room for PBA meetings 
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when available. 

I. Two (2) bulletin boards (size l V2' by 2') will be provided for use by the PBA for 

legitimate PBA business. Copies of any materials posted on the bulletin board will be initialed and 

dated by the person posting same on behalf of the PBA and a copy will be provided prior to such 

posting to the Sheriff. Nothing of a derogatory nature regarding the Sheriff or Putnam County will 

be posted on the bulletin boards. 

J. Upon purchase by the PBA of an autotron, the PBA will be permitted reasonable use 

of a copying machine and will be charged for copies made on such machine. 

K. Subject to availability and upon prior request and approval, a meeting facility in the 

Sheriffs Office will be made available to the PBA. 

L. Upon request and prior approval, representatives of the PBA who are mutually 

scheduled to participate in collective bargaining negotiations will be granted time off without loss of 

pay for the purpose of engaging in such negotiations as follows: 

1. 12 Midnight to 8 a.m. shift- Such employees will be granted time off without 

loss of pay for the shift preceding the negotiating session which commences 

during the morning hours. 

2. 8 a.m. to 4 p.m. shift - Such employees will be relieved and replaced on the 

shift for the duration of the negotiating session. These employees, will, 

however, change into uniform in the locker room and report for work at the 

conclusion of the negotiating session. 
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3. 4 p.m. to 12 Midnight - Assuming that the negotiating session is during the 

day time hours, such employees will report for work as scheduled. 

ARTICLE3 

DUES DEDUCTION AND AGENCY SHOP FEE 

A. The County agrees to deduct dues from members of the PBA and to deduct an Agency 

Shop fee from those employees who elect not to become members of the PBA and to transmit such 

dues and fees to the PBA. The Agency Shop fee deduction shall be an amount equivalent to the dues 

levied by the PBA minus the costs of financial support of political causes or candidates or other 

union expenses not in connection with collective bargaining negotiations and contract 

administration. 

B. The PBA shall advise the Commissioner of Finance of the County of Putnam, by 

certified mail, of the PBA dues and the appropriate Agency Shop fee for non-members. In addition, 

the PBA shall, upon request by a non-member employee furnish an accounting of the Agency Shop 

fee. 

C. The deduction for each member and for each non-member employee shall commence 

during the month following written notice from the PBA of the dues or the Agency Shop fee. 

D. The PBA shall establish and maintain a procedure whereby any non-member 

employee can challenge the Agency Shop fee as computed by the PBA. 

E. The Agency Shop fee agreement is subject to the provisions of Section 208 of the 

Civil Service Law. 

4. 
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F. The PBA shall indemnify, defend and save the County harmless against any and all 

claims, demands, suits or other forms of liability that shall arise out of or by reason of action taken 

by the County in reliance upon the dues or Agency Shop fee information as furnished by the PBA to 

the County. 

ARTICLE4 

COLLECTIVE BARGAINING UNIT 

A. The collective bargaining unit shall consist of all employees of the Sheriff's 

Department holding the titles of: Deputy Sheriff, Deputy Sheriff Sergeant, Deputy Sheriff 

Investigator, Senior Investigator and First Sergeant, and shall exclude all other County employees. 

B. The title "employee" shall be defined to include the plural as well as the singular and 

to include males and females. 

ARTICLES 

RIGHTS OF THE EMPLOYER 

A. The County hereby retains and reserves unto itself, without limitation, all powers, 

rights, authority, duties and responsibilities conferred upon and vested in it by the laws and 

constitution of the State of New York and the United States, including, but without limiting the 

generality of the foregoing, the following rights: 

1. The executive management and administrative control of the County 

government and its properties and facilities and related activities of its employees by utilizing 

personnel, methods and means of the most appropriate and efficient manner possible. 
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2. To hire all employees, to promote, transfer, assign or retain employees in 

positions within the County and in that regard to establish reasonable work rules. 

3. To suspend, demote, discharge or take any other appropriate disciplinary 

action against an employee for good and just cause according to law. 

4. To lay off employees in the event of lack of work or funds or under conditions 

where continuation of such work would be inefficient and non-productive. 

5. To hire all employees, and subject to the provision oflaw, to determine their 

qualifications and conditions for continued employment or assignment and to promote and transfer 

employees. 

6. Employees, regardless of regular assignment, may be assigned by the County 

to perform any duty related to their employment. 

B. The exercise of the foregoing powers, rights, authority, duties and responsibilities of 

the County, the adoption of policies, rules, regulations and practices in furtherance thereof, and the 

use of judgment and discretion in connection therewith, shall be limited by the terms of this 

Agreement to the extent such terms hereof are in conformance with the constitution and laws of the 

State of New York and of the United States. 

ARTICLE6 

INSURANCES 

A. The County will continue to provide Health Insurance in accordance with this Article. 

B. Employees who work more than twenty-five (25) hours per scheduled week, earn 
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more than fifteen thousand dollars ($15,000) per year and have completed thirty (30) working days 

of County employment will be offered the County's health insurance plan for the employee and 

employee's eligible dependants subject to the following: 

The following schedule and monthly premium co-pays apply for individual and family 

coverage payments. 

Years of Service 

Starting through 4 years 
Starting S through 8 years 
Starting 9 through 12 years 
Starting 13 years and above 

Monthly Premium Payment Requirement 

County-75% Employee-25% 
County- 85% Employee- IS% 
County- 95% Employee-5% 
County- 100% Employee-0% 

C. The County will provide Comprehensive Liability Insurance. 

D. The County shall have the right upon notice to the PBA to change insurance carriers 

or self insure so long as substantially similar benefits are provided. Prior to making a change, the 

County will notify the PBA at least sixty (60) days prior to the contemplated change. In the event the 

PBA believes that the benefits being provided by another insurance carrier or self insurance are not 

substantially similar, the PBA may, after notification of the contemplated change by certified mail 

from the County, demand arbitration of the issue within thirty (30) days after receiving said 

notification. 

E. The parties agree to provide for an optional buy-out of health insurance coverage by 

an employee. The buy-out of health insurance coverage shall provide that an employee who is 

covered by another health insurance plan, may notify the County on the "Request to Decline And 

Waive Health Insurance Coverage" form, attached hereto as Appendix "B," and made a part of this 

7 



Final 3/27/15 

Agreement, that he/she is selecting to decline and waive the health insurance coverage provided by 

the County, for which the employee is eligible and entitled to receive pursuant to this Agreement. 

The request is to be completed annually, during the open enrollment period. 

An employee who declines and waives health insurance coverage as provided above, shall be 

compensated twenty percent (20%) of the annual premium cost, payable in equal payments every bi­

weekly payroll period, for the period of time the employee declines and waives health insurance 

coverage provided by the County. 

It is further agreed and understood by and between the parties, that any employee who elects 

to receive the buy-out fee, shall, at any time during the period for which the employee has declined 

and waived health insurance coverage through the County, is required to provide written notice to the 

County that he/she is covered by health insurance under a different plan. Any employee who has 

elected to receive the buy-out fee, is required to provide written notice to the County on the "Request 

to Resume Health Insurance Coverage" form attached hereto as Appendix "C," and made a part of 

this Agreement, that he/she is no longer covered or wishes to re-enter any of the health insurance 

plans provided by the County. The parties recognize and agree that the effective date of the 

employee's re-establishment ofhealth insurance coverage provided through the County shall be at the 

earliest possible date as provided by the plans. The County agrees to notify the plan upon notice by 

the employee of that employee's decision to re-establish health insurance coverage through the 

County. 

The forms herein shall be used for the request to decline and waive health insurance coverage 
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or request to resume health insurance coverage. The County shall be responsible for providing the 

forms to the employee that are attached hereto as Appendices "B" and "C," and made a part of this 

Agreement. 

F. Dental and Optical Insurance Coverage: Employees who work more than twenty-five 

(25) hours per scheduled week, earn more than fifteen thousand dollars ($15,000) per year and have 

completed thirty (30) working days of County employment will receive dental and optical insurance, 

at a benefit level comparable to those currently provided to the CSEA. 

G. Health Insurance Retirees: The County shall provide individual and/or family 

( dependent) health insurance and contribute 90% of the premium with the retiree contributing l 0% 

of the premium for individual and/or family ( dependent) coverage for those who retire on or after 

January l, 2003. 

ARTICLE? 

EDUCATIONAL BENEFITS 

A. An employee who attends an accredited school and pursues a course of study shall be 

reimbursed for the actual cost of tuition, less reimbursement received from any other source, to a 

maximum amount of $750.00 per year paid by the County. The prior approval of the Sheriff is 

required for all courses taken. Satisfactory completion is needed for reimbursement. 

B. An employee shall receive an increase in annual salary, upon satisfactory completion 

of courses of study, in accordance with the following schedule: 

30 credits $165.00 
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60 credits 

90 credits 

120 credits 

150 credits 

$330.00 

$495.00 

$660.00 

$825.00 

Such increase shall not be cumulative. 

Credits earned during a year will be paid for in the next calendar year. 

Acceptable credits are those earned while matriculated in a course of study in police science 

or criminal justice or other course of study approved by the Sheriff. 

ARTICLES 

PERSONAL LEA VE 

A. Employees shall be entitled to personal days to be used for personal, business, 

household or family matters described in this Article according to the following schedule: 

B. 

Years of Service 

0 days - 120 days 

120 days - 240 days 

240 days - 5 years 

5 years or more 

Number of Personal Days 

1 day 

2days 

3 days 

4days 

1. Business means an activity that requires the employee's presence during the 

work day and is of such a nature that it cannot be attended to at a time outside the work day. 

2. Personal, household, or family refers to matters when the employee's absence 
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from duty is necessary for the welfare of the employee or his/her family. 

3. In the event of a serious illness in an employee's family, the employee may, 

after exhausting his/her personal leave, charge such additional leave as he/she may require first to 

earned vacation and thereafter to accrued sick leave subject to prior approval by the Sheriff 

concerning the utilization of such sick leave. 

C. Personal leave days shall be granted only upon request of at least forty-eight ( 48) 

hours prior to the requested personal leave date, except in case of emergency, and shall be subject to 

the approval of the Sheriff or his/her designee. 

Requests for personal leave which are made no sooner than thirty (30) days nor later 

than twenty (20) days prior to the date sought, will be responded to within five (5) days of the 

request. Requests for personal leave which are made less than twenty (20) days prior to the date 

sought will be responded to within three (3) days from the date of the request. 

D. Any amount of personal leave in excess of the employee's entitlement may be granted 

only upon the recommendation ofthe Sheriff. 

E. Unused personal leave days will be credited to sick leave at the end of each calendar 

year. 

F. Personal leave must be taken in a minimum of whole days. 

ARTICLE9 

HOURS OF WORK. OVERTIME AND RECALL 

A. Hours of Work 
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1. All employees work an eight (8) hour tour of duty which shall include a forty-

five ( 45) minute meal period. 

2. All employees will report for duty fifteen ( 15) minutes prior to the 

commencement of their tours of duty for the purpose of briefing (the exchange of information from 

the outgoing shift to the incoming shift) and conducting a head count prior to assuming the duties of 

the post. 

B. Employees assigned shifts shall be as follows: 

"A" Line 
"B" Line 
"C" Line 

C. Standard Work Week 

11:30 p.m. to 7:30 a.m. 
7:30 a.m. to 3:30 p.m. 
3:30 p.m. to 11:30 p.m. 

1. The standard work week for full-time employees shall be no more than eight 

(8) hours fifteen (15) minutes per day and forty-one (41) hours fifteen (15) minutes per week, 

including a daily forty-five (45) minute meal period. 

2. The present work schedule provides for four (4) days on and two (2) days off 

with up to a maximum of four (4) option days which may be utilized by the Sheriff at his/her 

discretion for any purpose other than staffing for recognized holidays. The County reserves the right 

upon prior notice to the PBA to revert back to the preceding schedule(5-2, 5-2, 5-2, 5-3) without any 

additional pay or costs whatsoever. 

3. The number of pass days off per year is derived at by combining two days off 

per week (104) and the number of holidays allowed contractually for each divisional employee. The 

12 



Final 3/27/15 

Sheriff will permit any work days owed to be scheduled prior to December in the year in which they 

are owed, whenever practicable. This will be done entirely at the discretion of the Sheriff. 

D. Overtime Compensation 

I. Overtime compensation shall be paid to all employees for all time worked in 

excess of the regularly scheduled working hours at the rate of time and one-half (l.5X). 

2. Overtime Compensation Dispute - In the event the overtime claimed by an 

employee is being denied in whole or in part, such employee will be so notified. Thereafter, if the 

employee wishes to object to such denial, he/she may do so in the following manner: 

a. The employee will reduce the complaint to writing and refer the matter 

to the President and Vice President of the PBA. 

b. The staff officer, President and Vice President and member of the PBA 

involved will then confer with reference to the dispute and attempt to work out an agreement. 

c. If an agreement is not reached, then a hearing will be held with the 

Sheriff, staff officer involved, President and Vice President and member of the PBA involved in the 

dispute. 

d. In the event the Sheriff, President and Vice President of the PBA fail 

to reach an agreement as to the overtime for which an employee is to be compensated, then the 

dispute shall be submitted to the County as a grievance in accordance with the terms of this 

Agreement. 

E. Recall and Court Time 
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Employees who are called in to work at a time when they are not normally scheduled, 

and provided that such time is not contiguous to the work day, will receive a minimum of three (3) 

hours overtime compensation, regardless of the amount of time the employee's assigned duties may 

require. The County retains the right to require an employee to work the full three (3) hour period at 

such duties as the Sheriff may require. 

F. Compensatory Time Off in Lieu of Payment of Overtime. 

The employee may elect to take time off duty in lieu of payment for overtime worked. 

Compensatory time off shall be at the rate of one and one-half ( 1.5) hours off for each hour of 

overtime worked. The election to take compensatory time off will be made in writing on forms 

prescribed by the Sheriff. In the absence of any such election, the overtime work will be paid for at 

the regular overtime rate. Requests for compensatory time off shall be granted in the order that they 

are received. The granting of compensatory time off shall be at the discretion of the Sheriff. In the 

event that more than one request is received at the same time, seniority shall govern. The Sheriff 

shall promulgate rules for the recording, accumulation and use of compensatory time. 

ARTICLE 10 

BASE WAGE AND LONGEVITY 

A. The Base Wage schedule for all employees shall be as set forth in Appendix "A," 

attached hereto and made a part of this Agreement. 

Appendix "A" shall reflect the following increases for all employees. 

1. Effective January l, 2012, a one and one-half percent ( 1.50%) increase shall 
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be applied on each and every step of the respective Base Wage schedules in effect on December 31, 

2011, with no retroactive payment. 

2. Effective January 1, 2013, a two percent (2.00%) increase shall be applied on 

each and every step of the respective Base Wage schedules in effect on December 31, 2012, with no 

retroactive payment. 

3. Effective January l, 2014, a two percent (2.00%) increase to the salary 

schedule in effect on December 31, 2013. Employees on the payroll as of July 1, 2014shall receive 

a One Thousand Dollar ($1,000.00) bonus, not added to the base salary schedule. 

4. Effective January 1, 2015, a two percent (2.00%) increase to the salary 

schedule in effect on December 31, 2014. Employees on the payroll January 1, 2015 shall receive a 

One Thousand Dollar ($1,000.00) bonus, not added to the base salary schedule; said payment shall 

be made no later than June 1, 2015. 

5. Effective January 1, 2016, a two and three-quarters percent (2. 7 5%) increase 

to the salary schedule in effect on December 31, 2015. 

B. Longevity - Employees will be entitled to longevity payments for years of continuous 

service as follows: 

After 7 years 
After 12 years 
After 17 years 
After 20 years 

C. Payroll Lag 

$1,100 
$1,500 
$1,950 
$2,400 

It is understood by the parties that the County has adopted a one ( 1) week payroll lag 
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and such monies are due the employees on separation from County service. 

ARTICLE 11 

HOLIDAYS 

A.l. All employees shall have twelve (12) of the following thirteen (13) days treated as 

holidays, in recognition of the improved retirement plans set forth in Article 18 - Retirement Plans: 

1. New Year's Day 8. Columbus Day 
2. Martin Luther King, Jr.'s Birthday 9. Election Day 
3. Lincoln's Birthday 10. Veteran's Day 
4. Washington's Birthday 11. Thanksgiving Day 
5. Memorial Day 12. Day After Thanksgiving 
6. Independence Day 13. Christmas Day 
7. Labor Day 

The PBA President shall advise the County, in writing, by December 15th of each year, which 

Holiday shall not be recognized for the following year. (This provision shall be deleted effective 

January 1, 2015) 

A.2. Effective January 1, 2015, the following days shall be deemed as holidays by the 

Department: 

1. New Year's Day 
2. Martin Luther King's Birthday (legal Holiday) 
3. Lincoln's Birthday (February 12) 
4. Washington's Birthday (February 22) 
5. Memorial Day (legal Holiday) 
6. Independence Day (July 4) 
7. Labor Day 
8. Columbus Day (legal Holiday) 
9. Veteran's Day (November 11) 
10. Thanksgiving Day 
11. Day after Thanksgiving 
12. Christmas Day (December 25) 
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B. For employees who normally work from Monday through Friday, if any of the above 

holidays fall on a Saturday, the preceding Friday shall be considered the holiday, and if any of the 

above holidays fall on a Sunday, the following Monday shall be considered the holiday. 

C. Employees who rotate shifts and/or days off and/or are regularly scheduled to work on 

Holidays, shall be entitled to twelve (12) paid Holidays which may be other than those enumerated 

above as designated by Departmental scheduling and shall be entitled to a lump sum payment of one 

thousand five hundred dollars ($1,500.00) in the first (1st) pay period of December of each year. 

Employees who are hired or separate from service between January 1st and December 31st 

shall be entitled to one-twelfth (l/12) of the lump sum payment for each full calendar month of 

service during that year. 

D. All employees not scheduled to work on a paid holiday who are required to work on 

such paid holiday shall be paid at the rate of double time (2X). Employees scheduled to work on one 

of the enumerated holidays, who are required to work overtime on such holiday will be paid at the 

rate of time and one half (l.5X). 

Holiday dates will be the celebrated holiday dates. 

ARTICLE 12 

BEREAVEMENT LEAVE 

A. In the event of death in the employee's immediate family, he/she shall suffer no loss 

of regular straight time pay for leave up to a maximum of three (3) consecutive days, including the 

day of funeral. 
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B. Leave taken by reason of death in an employee's immediate family shall be limited to 

the following relatives: mother, father, brother, sister, spouse, child, mother-in-law, father-in-law, 

grandfather and grandmother. 

C. Reasonable verification of the death may be required by the County. 

D. Bereavement days are not cumulative. 

E. Upon request and prior approval, an employee may utilize unused sick time up to a 

maximum of three (3) days per occurrence in the event of death in the employee's immediate family. 

ARTICLE 13 

CLOTHING ALLOWANCE 

A. All employees assigned to the Bureau of Criminal Investigation, shall be granted an 

annual clothing allowance of nine hundred fifty dollars ($950.00), to be paid upon the submission of 

a voucher approved by the Department Head. 

B. All uniformed employees of the Sheriffs Department will have their issued uniforms 

and equipment maintained and replaced at the expense of the County and replaced with the approval 

of the quartermaster. The County also agrees to maintain the equipment of the employees assigned 

to the Bureau of Criminal Investigation, with the prior approval of the Department Head. 

C. Employees assigned to the narcotics unit as Deputy Sheriff, if they work more than 

thirty (30) days in that assignment, shall be entitled to an allowance of eight hundred fifty dollars 

($850.00). 

Employees who are entitled to a clothing allowance who work for more than thirty 
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(30) days but less than one (1) year in that position, shall be entitled to a pro-rated portion of the duty 

apparel allowance. Payment shall be made to the employee upon submission of a voucher and 

approved by the Department Head. 

ARTICLE 14 

VACATIONS 

A. Employees with continuous permanent employment in the Putnam County Sheriffs 

Department will be granted vacation time in accordance with the following schedule: 

Years Completed 

1 
3 
8 

Days Off 

10 
15 
20 

B. Vacations are to be taken in the year following the year in which they are earned. In 

the event more than one employee requests the same vacation period, and can reasonably be spared 

from assigned duties, he/she shall be granted vacation based on seniority in the respective department 

or within the respective work area. It shall be in the sole discretion of the Department Head to 

determine whether or not more than one employee can be reasonably spared from assigned duties at 

any one time. Vacations must be taken by an employee and given by the Department Head under 

such circumstances where an employee's failure to take such vacation would result in the loss to the 

employee of vacation time. 

C. Upon prior written request and advance approval by the Sheriff or his/her designee, 

employees may be permitted to take their vacation time in four ( 4) or five (5) day segments in 
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accordance with the present or preceding work schedule and the needs of the department. 

D. In the event an employee, while on vacation, becomes seriously ill, seriously injured, 

or is hospitalized, such employee may have that portion of vacation, while confined, charged to 

accrued sick time upon presentation of adequate proof to the Sheriff or his/her designee. If granted, 

the rescheduling of vacation time will be at the discretion of the Sheriff or his/her designee. 

E. Those employees desiring vacation pay in advance must make their request for same 

through their immediate supervisor. The supervisor will then clear the request through the Sheriff. 

The Commissioner of Finance requires three (3) weeks prior notice to the start of the vacation. The 

employee therefore should make the request four ( 4) weeks prior to start of his/her scheduled 

vacation. 

F. On mandatory retirement, normal service retirement, or retirement due to disability or 

sickness, the following formula shall be used in awarding vacation for the year during which such 

retirement occurs: 

time. 

No. of Months Worked X 
12 Months 

No. of Days to be Earned 
in Current Year 

G. Holidays or special days granted during a vacation shall not be charged to vacation 

H. Payment for earned and unused vacation shall be made upon retirement or resignation 

with two (2) weeks written notice or upon death of the employee. 
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A. l. 

ARTICLE 15 

GRIEVANCE PROCEDURE 

The purpose of this procedure is to secure, at the lowest possible level, an 

equitable solution to the problems which may arise effecting the terms and conditions of this 

Agreement and to resolve grievances as soon as possible so as to assure efficiency and promote 

employee's morale. The parties agree that this procedure will be kept as informal as may be 

appropriate. 

2. The term "grievance" as used herein means any appeal by an individual 

employee or group of employees arising over the interpretation, application, or alleged violation of 

the terms and conditions of this Agreement. A grievance shall be submitted on an agreed upon form. 

B. 3. Business days shall mean Monday through Friday, excluding Saturdays, 

Sundays and holidays. The following constitutes the sole and exclusive method for resolving 

grievances between the parties covered by this Agreement and shall be followed in its entirety unless 

any Step is waived by mutual consent. 

Step One: A grievance must be filed in writing within 15 business days with the Sheriff 

or designee ( excluding Saturdays, Sundays and holidays) after the event giving rise to the grievance 

has occurred or becomes known or should have become known to the PBA. Delivery must be made 

to the Sheriff by the method of "in-hand" delivery to the Sheriff, the Undersheriff, the Sheriffs 

Secretary, the Undersheriff's Secretary or by mail with a postmark within the prescribed time limits 

as outlined in the grievance procedure. Failure to act within the 15 business days shall be deemed to 
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constitute an abandonment of the grievance. The written grievance shall contain the relevant facts, 

the applicable section of the contract violated and the remedy requested by the grievant. The Sheriff 

or his designated representative will answer the grievance in writing within 15 business days of 

receipt of the written grievance. 

Step Two: If the Association wishes to appeal the decision of the Sheriff, such appeal 

shall be presented in writing to the County Executive within 15 business days after received by the 

PBA. Delivery must be made to the County Executive by the method of "in-hand" delivery to the 

County Executive, the Deputy County Executive, the Chief of Staff, the County Executive's 

Secretary, or by mail with a postmark within the prescribed time limit. The appeal shall include 

copies of all previous correspondence relating to the matter and the dispute. The County Executive 

or designee shall respond, in writing, to the grievance within 15 business days of the receipt of the 

written appeal. 

Step Three: If the PBA wishes to appeal the decision of the County Executive, the PBA 

may present the matter to arbitration by filing a Demand for Arbitration with the County Personnel 

Officer within 10 business days after the determination of the County Executive is received by the 

PBA, either "in-hand" or by mail with a postmark within the prescribed time limit. The parties shall 

establish an arbitration panel consisting of the following arbitrators, Thomas Rinaldo, Sheila Cole, 

Jay Siegel and Howard Edelman. The arbitrator shall be selected on a rotating basis. 

The arbitrator shall render any decision in writing with reasons therefore and shall be bound 

by the provisions of this Agreement and restricted to the application of the facts presented to him/her 
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involved in the grievance. The arbitrator shall not have the authority to add to, modify, detract from, 

or alter in any way the provisions of this Agreement or any amendment or supplement hereto. 

C. The parties direct the arbitrator to decide, as a preliminary question, whether 

jurisdiction exists to hear and decide the matter in dispute. The jurisdiction of the arbitrator in 

deciding matters in dispute under the grievance procedure shall cover only disputes constituting a 

controversy arising over the interpretation, application, or alleged violation of the terms and 

conditions of this Agreement. Those matters determined by the arbitrator to be outside this 

definition shall not be decided by the arbitrator, except the determination of jurisdiction. 

D. The costs for the services of the arbitrator shall be borne equally between the County 

and the PBA. Any other expenses, including, but not limited to the presentation of witnesses, shall 

be paid by the party incurring same. 

E. The decision of the arbitrator shall be final and binding on both parties. 

F. The time limits expressed herein shall be strictly adhered to. If any grievance has not 

been initiated within the time limit specified, the grievance shall be deemed to have been waived. If 

any grievance is not processed to the next succeeding Step in the Grievance Procedure within the 

time limits prescribed, then the disposition of the grievance at the last preceding Step shall be 

deemed to be conclusive. If a written decision is not rendered within the time limits prescribed for 

the decision of any Step in the Grievance Procedure, then the grievances shall be deemed to have 

been denied. Nothing herein shall prevent the parties from mutual! y agreeing to extend the time 

limits provided for processing a grievance at any Step in the Grievance Procedure. 
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G. No more than one (l) grievance may be submitted to the same arbitrator at any one 

time without consent of both the County and the Association. Time limits set forth herein may be 

extended upon mutual agreement by the parties in writing. 

ARTICLE 16 

SICK LEAVE 

A. Employees will be granted ten (10) work days each year for sick leave up to a 

maximum accumulation of one hundred eighty ( 180) days, and may be credited to the employee for 

future sick leave. 

B. In order to be eligible for sick leave, an employee must notify his/her immediate 

superior that he/she is requesting sick leave at least one and one-half (1.5) hours prior to the start of 

the employee's scheduled shift, except in case of emergency. Failure to so notify may lead to denial 

of sick leave. 

C. Upon becoming sick or disabled, an employee may, during sickness or disability, be 

granted sick leave with pay to the extent of the unused sick time which has been accumulated, but no 

sick leave with pay shall be granted to any such person in excess of one hundred eighty (180) days in 

any one ( l) calendar year. 

D. Where an employee, because of illness, is required to remain away from employment 

beyond sick leave allowance, the Sheriff in the exercise of judgment, may petition the County 

Executive that additional sick leave with pay may be granted, due consideration being given to the 

employee's service prior thereto. However, in no case shall sick leave with pay be granted to any 
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such person in excess of one hundred eighty (180) days in any one (1) calendar year. 

E. Allowable and allowed sick leave time shall be considered for all purposes as 

continuing service, but in the event of resignation or discharge of an employee, such accumulated 

and unused sick leave time shall be canceled and not paid. 

F. It is expressly provided that maternity leave without pay may be granted up to one ( 1) 

year, provided the existence of pregnancy is reported in writing to the Department Head no later than 

the fifth (5th) month. Such sick leave without pay must begin when, upon certification of a doctor, 

further service would be detrimental to health. 

G. The Sheriff may require a physician's certification for any absence of more than three 

(3) days. Where the illness or disability is of long duration, a physician's certificate will be required 

for each thirty (30) days of continuous absence. In any case, the Department Head may require an 

examination by a physician or other acceptable evidence that the illness is bona fide. 

H. Employees who are on sick leave will generally be confined to their home. However, 

if medically approved, such employees may leave their home for short periods of time provided the 

Sheriff or his/her designee is so advised in advance and that the employees further report their return 

to home. Furthermore, employees on sick leave may be medically determined to be available for 

light duty and so utilized. 

I. Provision is made for conversion of unused sick leave as additional service credit 

upon retirement as provided in Section 41 J of the Retirement and Social Security Law. 

J. Upon actual retirement from County service, employees shall be entitled to a sick 
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leave buyout according to the following schedule: 

Upon retirement from County service, an employee shall be given the option to be 

paid for his/her unused sick leave accumulation as follows: 

Days 
1-70 days 

71-110 

111-150 

151-180 

Amount Paid 
$40 for each day and prorated if less 
than a day. 
$70 for each day and prorated if less 
than a day. 
$80 for each day and prorated if less 
than a day. 
$100 for each day and prorated if 
less than a day. 

Payout shall be non-cumulative and each tier shall be computed separately. 

ARTICLE 17 

DISCIPLINARY PROCEDURE 

A. The County may bring disciplinary charges against an employee within an eighteen 

( 18) month period from the date the violation is discovered. 

B. A hearing will thereafter be conducted and a determination shall be made within thirty 

(30) days after the hearing is concluded. 

C. In the event the employee, in writing, waives a hearing on disciplinary charges, a 

determination shall be made within thirty (30) days after such written waiver has been received by 

the Sheriff. 

D. Hearings upon charges will be conducted by a Hearing Board consisting of either 

three (3) employees of the Putnam County Sheriff's Department, or one ( 1) hearing officer appointed 
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by the Sheriff pursuant to Section 75 of the Civil Service Law. The choice of having a three (3) 

member board or one (1) hearing officer shall be the choice of the accused employee. On the three 

(3) member hearing board, the presiding officer shall be of the rank of Lieutenant or above, and one 

(1) other officer shall be of the rank of Sergeant or above, both of whom will be selected by the 

Sheriff. The third (3ru) officer of the Board may be named by the PBA, and if available, will be 

designated by the Sheriff. If, after designation as a member of a Hearing Board, any officer so 

designated feels constrained to disqualify himself/herself for cause, he/she shall so advise the Sheriff 

and the Sheriff may designate a replacement, prior to the hearing. Designated Hearing Board 

officer(s) shall refrain from acquainting themselves with any facts or circumstances involving the 

accused or the subject matter of the hearing, except for a review of the pleadings. 

ARTICLE 18 

RETIREMENT PLANS 

A. The County shall provide the following special retirement plans pursuant to the New 

York State Retirement and Social Security Law: 

1. Section 89-b, including subdivision m (20 Years and 1160th) 

2. Section 89-p and 603-1 (25 Years No Age) 

3. Section 551 (25 Years No Age, with additional 1160th) 

4. Section 552 (20 Years No Age) 

5. Section 553 (20 Years No Age, with additional 1160th) 

B. In the event that the New York State Legislature authorizes improvements in pension 
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plans for Deputy Sheriffs, the County Legislature will authorize the County Executive to discuss 

such changes with the bargaining unit. Provided, however, that such discussions will not require the 

County Legislature to adopt any such amendments, but will only require discussion. This contract, 

however, shall not be reopened. 

C. See Appendix "D" annexed hereto for side letter agreements relative to improved 

pension benefits, CFR training and EMT stipends. 

ARTICLE 19 

CERTIFIED FIRST RESPONDER AND EMERGENCY MEDICAL SERVICES 

A. An employee whose certification, as set forth in Appendix "D" annexed hereto 

lapses, shall be required to immediately notify the Sheriff or designee, in writing, to cease payments. 

A. Leave of Absence 

ARTICLE20 

MISCELLANEOUS 

A leave of absence may be allowed for the following reasons: 

1. Education of the employee to improve his or her present vocation for 

education suggested or approved by the Sheriff. 

2. Maternity condition of the employee. 

3. Illness of an employee or spouse or member of the employee's immediate 

family residing in the same household. Immediate family shall include only 

children of employee or parents of employee or employee's legal spouse. 
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A leave of absence can be considered for a period of six (6) months subject to a recommendation of 

an additional six (6) month leave at the end of the initial six (6) month period. An extension of a 

leave of absence beyond six (6) months shall be requested and acted upon at least two (2) weeks 

prior to the end of the initial six (6) months period. A leave of absence shall not be considered for a 

period in excess of one ( 1) year. 

Funeral Expenses 

The County will pay up to a maximum of seven thousand five hundred dollars 

($7,500.00) for funeral expenses for an employee killed in the line of duty while in the service of the 

County of Putnam. 

c. Firearms Training 

The County will endeavor to schedule employees who are so required, to complete 

their firearms training while on duty. In the event an employee must be scheduled for firearms 

training on an off duty day, such employee will receive compensatory time or pay at time and one 

half (l.5X) at the County's option. 

D. Current Benefits 

All other benefits currently en joyed by employees, whether by statute, law, ordinance 

or resolution, shall continue to be in effect during the term of this Agreement, providing such benefit 

does not duplicate a similar benefit hereunder. 

E. Deferred Compensation and Flexible Spending Account 

To the extent allowed by law, payroll deductions shall be provided without service 
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from County charge for employee payment to the deferred compensation program authorized by the 

County and for employee pre-tax co-payment of such health insurance premiums where such 

payments are authorized by each employee in writing and in accordance with the rules of the 

Comptroller or other relevant County regulations. 

F. Printing of Agreement 

The County agrees to print and furnish each of the employees one (l) copy of this 

Agreement, for which they shall sign for as received. New employees shall also be provided a copy 

of this Agreement upon hiring. 

G. Paid Leave Accruals Balance 

information regarding the balance of all paid leave accruals shall be provided to each 

employee by the County in the pay period following the first (1st) of the month. 

ARTICLE21 

DRUG AND ALCOHOL TESTING PROCEDURE 

See APPENDIX "E" 

ARTICLE22 

GENERAL MUNICIPAL LAW §207-C PROCEDURE 

See APPENDIX "F" 
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ARTICLE23 

NEGOTIATIONS 

A. Under the terms of this Agreement and pursuant to the Public Employees Fair 

Employment Act, the County and the PBA shall negotiate collectively and in good faith in the 

determination of salaries and terms of conditions of employment in order to enter into a written and 

successor Agreement upon expiration of this Agreement. 

B. Either party desiring to amend or extend this Agreement in whole or in part, shall 

present in writh,g, by certified mail to the 0L1'1er party, such request no later than July 1, 2016. 

ARTICLE24 

MAINTENANCE OF OPERATIONS 

A. The PBA hereby covenants and agrees that during the term of this Agreement, neither 

the PBA nor any person acting in its behalf will cause, authorize or support, nor will any of its 

members take part in any strike (i.e., the concerted failure to report for duty or willful absence of any 

employee from his/her position, or stoppage of work, or absence in whole or in part, from the full, 

faithful and proper performance of the employee's duties of employment), work stoppage, slow­

down, walkout or other illegal job action against the County, in accordance with the provisions of 

this Agreement and the Taylor Law of the State of New York. The PBA agrees that such action 

would constitute a material breach of this Agreement. 

B. In the event of a strike, slow-down, walkout or job action, it is covenanted and agreed 

that participation in any such activity by any PBA member shall entitle the County to invoke any or 
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all of the following alternatives: 

l. Discipline including termination of employment of such employee or 

employees. 

2. Any or all other actions authorized by law. 

C. The PBA agrees that it will make every reasonable effort to prevent its members from 

participating in any strike, work stoppage, slowdown, or other activity aforementioned or support any 

such action by any other employee or group of employees of the County. The PBA will disavow any 

such action by its members and order all such members who participate in such activities to cease 

and desist from same immediately and to return to work, and take such other steps as may be 

necessary under the circumstances to bring about compliance with the PBA order. Nothing herein 

shall be construed to restrict the employee's rights under the First Amendment of the United States 

Constitution. 

D. Nothing contained in this Agreement shall be construed to limit or restrict the 

County in its right to seek and obtain such judicial relief as it may be entitled to have in law or in 

equity for injunction or damages or both in the event of such breach by the PBA or its members. 

ARTICLE25 

SEPARABILITY 

A. Each and every clause of this Agreement shall be deemed separable from each and 

every other clause of this Agreement. 

B. In the event any clause or clauses shall be finally determined to be in violation of any 
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law, then in such event, such clause or clauses, only to the extent that may be so in violation, shall be 

deemed of no force and effect and unenforceable. 

C. Such unenforceability shall not impair the validity and enforceability of the rest of the 

Agreement, including any and all provision on the remainder of any clause, sentence, or paragraph in 

which offending language may appear. 

ARTICLE26 

LEGISLATIVE ACTION AND RETROACTIVITY 

A. It is agreed by and between the parties that any provision of this Agreement requiring 

legislative action to permit its implementation by amendment of law or by providing the additional 

funds therefor, shall not become effective until the appropriate legislative body has given approval. 

B. All retroactive wage payments and other economic benefits will apply only to those 

employees on the payroll of the County on the date that the Legislature ratifies the Agreement. 

However, employees who have retired during the period of January l, 2012 through July l, 2014, 

shall also be entitled to retroactive wage payments and other economic benefits. 

ARTICLE27 

FULLY BARGAINED AGREEMENT 

A. This Agreement represents and incorporates a complete and final understanding and 

settlement by the parties of all bargainable issues which were or could have been the subject of 

negotiations. 

B. During the term of this Agreement, neither party will be required to negotiate with 
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respect to any such matter, whether or not covered by this Agreement, and whether or not within the 

knowledge or contemplation of either or both parties at the time they negotiated or signed this 

Agreement. 

ARTICLE28 

DURATION 

A. This Agreement shall be in full force and effect as of January l, 2012 through 

December 31, 2016. 

IN WITNESS WHEREOF, the parties hereto have set their hands and seals this 'Jtl-\ 

day of Apa· ( , 2015 at Carmel, Putnam County, New York. 

FOR THE PUTNAM COUNTY 
SHERIFF'S DEPARTMENT POLICE 
BE VO ASSOCIATION, lNC. 
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FOR THE COUNTY OF PUTNAM 

~~/41 
MaryEilenODell Date 
County Executive A ."J 

'7 '7 ;/~ 

FOR THE PUTNAM COUNTY 
SHERIFF 

q~ 
Donald B. Smith Date 
Sheriff 04-\a7-\lS 
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APPENDIX "B" 

COUNTY AND SHERIFF OF PUTNAM 
REQUEST TO DECLINE AND WAIVE HEALTH INSURANCE COVERAGE 

I. I, , hereby request a decline and waiver of health insurance 
provided by the Employer for which I am presently eligible. I understand that I must be covered by 
another health insurance plan to, be eligible for waiver of Employer health insurance coverage. 
Accordingly, I certify that I am presently covered by the following health insurance plan: 

Name of Plan: 

Coverage provided by or through: 
(Name of organization or employer) 

Subscriber Number: 

Attached to this form is a copy of the identification card for this health insurance plan. 

2. In making this request, I understand and agree that I and/or my dependents will not be 
eligible, except as indicated above, for Employer provided health insurance coverage for which I 
and/or my dependents are now eligible for. Notwithstanding anything to the contrary in this form, I 
understand and agree that I may apply on the form to Request to Resume Health Insurance coverage, 
and to reestablish Employer provided health insurance coverage and that the effective date for 
resumption of Employer provided health insurance coverage is subject to and conditioned on the 
requirements of the health insurance carrier. I hereby acknowledge that I have been advised by the 
Employer as to the health insurance carriers present requirements for resumption of health insurance 
coverage, and I understand that those requirements may be changed at any time by the health 
insurance carrier. I hereby acknowledge that this form is to be completed annually by me, during the 
open enrollment period, for the ensuing year. 

3. I understand and agree that I will be compensated by the Employer for my waiver of health 
insurance coverage in accordance with the applicable terms of the collective bargaining agreement. 

4. I understand and agree that my waiver of health insurance shall remain in effect unless I apply 
on the appropriate form to the Employer to discontinue the waiver of health insurance coverage. I 
understand and agree that the waiver of health insurance coverage shall continue until I complete and 
file with the Employer the necessary form to reestablish the health insurance coverage provided by 
the Employer in accordance with the requirements of the Employer's health insurance carrier. The 
effective date of reestabiishment of my health insurance coverage shall be as provided by the 
Employer health insurance carrier. Upon resumption of my health insurance coverage t.lrrough the 
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Employer, the compensation I have received in connection with waiver of health insurance coverage, 
shall cease in accordance with the terms of the collective bargaining agreement. 

Date ___________ _ 

Employee Signature ____________ ,Print Name _________ _ 
Date 

Accepted for the Employer: 

Agent. ________________ ~Print Name. ________ _ 
Date 

cc: President, Putnam County Sheriffs Department PBA, Inc. 
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APPENDIX "C" 

COUNTY AND SHERIFF OF PUTNAM 
REQUEST TO RESUME HEAL TH INSURANCE COVERAGE 

1. I, , hereby request to re-establish Employer provided health 
insurance which I had previously received from the Employer. I have attached a completed New 
York State Health Insurance Transaction Form which is required by the health insurance carrier. 

2. I understand and agree that the effective date for resumption of Employer provided health 
insurance coverage is subject to and conditioned on the requirements of the Ei-nployer' s health 
insurance carriers. 

3. I understand and agree that the compensation which I have received in connection with the 
previously executed Request to Decline and Waive Health Insurance Coverage will be terminated 
upon re-establishment of Employer provided health insurance coverage in accordance with the 
applicable terms of the collective bargaining agreement. 

Date ___________ _ 

Employee Signaturec..__ ___________ .Print Name. _________ _ 
Date 

Accepted for the Employer: 

Agent Print Name ·----------------~ ----------
Date 

cc: President, Putnam County Sheriffs Department PBA, Inc. 
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Appendix "D" 

STIPULATION OF AGREEMENT 

COUNTY OF PUTNAM 

and 

April 29, 1997 

PUTNAM COUNTY DEPUTY SHERIFFS' BENEVOLENT ASSOCIATION, INC. 

It is agreed by and between the County of Putnam ("County") and the Putnam County 
Deputy Sheriffs Benevolent Association, Inc. ("DSBA"), hereinafter, the parties that: 

1. All newly sworn officers shall receive Certified First Responder (CFR) certification 
within the employee's first year of employment. Any newly sworn officer who fails to 
become certified as a CFR within this time period shall have his/her services tenninated. 
CFR is intended to defme the level of EMS training as defined by the New York State 
Department of Health. It includes, but is not limited to, any modifications to that 
designation made by the New York State Department of Health. These could include 
alterations to the level of preparedness, skills required, procedures pennitted, including 
for example, Defibrillations, if such procedure is ever pennitted by the New York State 
Department of Health as a Certified First Responder skill. 

2. All incumbent Deputy Sheriffs and Correction Officers shall be required to complete the 
necessary course and examination to become a New York State approved CFR. No 
current employee at the time of the signing of this Agreement shall have his/her services 
tenninated for failure to successfully complete the CFR course, unless the employee 
willfully avoids taking said course, drops the course without consent of the Sheriff, or 
fails the course with the intention not to comply with this Agreement. Nothing in this 
section shall be construed as a waiver of any due process right(s) an officer may 
otherwise have under the contract or applicable state or federal law. 

3. An unsuccessful attempt to become a CFR would be followed by additional attempts 
until passage occurs. The course and examination may be scheduled during the 
employee's work schedule. With the approval of the Sheriff or his designee, shifts may 
be swapped in order for the employee to attend the course or examination. Tne cost of 
tuition for the CFR course at the Putnam County Bureau of Fire and textbook costs shall 
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be paid for by the County. However, the County may seek reimbursement for costs from 
the New York State Dept. of Health or any other governmental agency or charitable 
institution. 

4. All Deputy Sheriffs and Correction Officers shall be required to maintain his/her 
certification as a New York State approved CFR throughout his/her employment with the 
County. Tuition and textbook costs connected with recertification shall be paid for by the 
County. However, the County may seek reimbursement for costs from the New York 
State Department of Health or any other governmental agency or charitable institution. 
Recertification as a CFR will be required for all employees during the duration of their 
employment. Failure to maintain the necessary certification is sufficient grounds for the 
County to seek the employee's termination of services. Nothing in this section shall be 
construed as a waiver of any due process right(s) an officer may otherwise have under the 
contract or applicable state or federal law. 

Utilization of Emergency Medical Service (EMS) training by the Sheriffs Department 
Personnel: 

A. It shall be the policy of the Sheriffs Department that individuals in the department with 
appropriate levels of EMS training as acknowledged by the New York State Department 
of Health credentials such as CFR, EMT, etc. shall normally practice their skills during 
the exercise of the official Sheriff's department duties for the purpose of saving life, 
reducing pain and suffering. 

B. It is recommended but not required by this Agreement that members of the Sheriff's 
department join a local Putnam County Fire or Ambulance Corp. and volunteer their time 
to maintain and improve skills in EMS and related areas of emergency response 
capability. 

C. For purposes of accomplishing these objectives, appropriate material for an EMS library 
shall be made available to all employees. 

D. County vehicles utilized by certified personnel are to be equipped and sustained as 
follows: 

1. EMS equipment and supplies are to be paid by the County; 

2. EMS equipment to be stored in vehicle; 

3. All EMS equipment and supplies are to be kept in operating order prior to the 
start of every shift. 

E. Equipment at County Jail Facility - required EMS equipment and supplies will be 
provided by the County at the correctional faciiity as appropriate. 
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5. In the event that the CFR designation is subsequently abolished by the New York State 
Department of Health, or rendered obsolete, an equivalent curriculum of the newly 
designated level of training proposed by either the New York State Department of Health 
or by the County of Putnam shall continue in force. If a substitute level of training is 
proposed by the County of Putnam, such level of training shall be consistent in objectives 
to the original intentions of the Certified First Responder designation, or such New York 
State Department of Health designation as subsequently proposed, and required under the 
above language of this Agreement. 

6. The County will follow the procedures outlined by the New York State Retirement 
System to effectuate the election of the improved pension benefit plans ( as referred to in 
this Agreement) and to certify to the Comptroller periodically and at such intervals and 
times as may be required and in such fashion as may be prescribed. The County will 
elect the following special retirement plans pursuant to Article 14B of the Retirement and 
Social Security Law for the purpose of providing certified criminal law enforcement 
deputy sheriffs with improved pension benefit plan options, according to the following 
schedule: 

Plan Elected 
(A) 14B - 25 Year 

with additional l/60ths 

(B) 14B - 20 Year 

(C) 14B - 20 Year 
with additional l/60ths 

Effective Date 
Upon receipt of County Resolution by the 
NYS Retirement System after this 
settlement agreement is fully executed. 

Five (5) years After hnplementation of A, 
provided a collective bargaining agreement 
or management policy is in existence with 
the Management employees of the Sheriffs 
department. 

Ten (10) Years After hnplementation of A, 
provided a collective bargaining agreement 
or management policy is in existence with 
the Management employees of the Sheriffs 
department. 

The County will elect the following special retirement plan pursuant to Sections 89-p and 603-1 
of the Retirement and Social Security Law for the purpose of providing an improved pension 
plan benefit plan option for correction officers. 

Plan Elected 

(D) 89-p and 603-1 
(25 Year) 

Effective Date 

Upon Receipt of County Resolution by 
the NYS Retirement System after this 
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settlement agreement is fully executed. 

7. All employees who are eligible for the improved pension plan shall have his/her holidays 
reduced from thirteen (13) to twelve (12). It shall be in management's sole discretion to 
decide which holiday is eliminated. 

8. Additional Certifications and Levels of EMS Training: 

A. Provided that the Department of Labor determines that time spent attending 
classes to obtain EMT-D (Level 1), EMT-I (Level II) and EMT-P (Level IV) 
certification is noncompensable, the following additional stipends will be paid to 
employees who attain and maintain their certifications: 

EMT-D (Level I) 
EMT-I (Level II) 
EMT-P (Level IV) 

$2,000 per annum 
$4,000 per annum 
$7,000 per annum 

B. Stipends are to be pro-rated over the pay periods during the year and are to be 
paid as long as the member is employed by the County as a correction officer, 
deputy sheriff or dispatcher, and so long as the employee maintains the applicable 
certification. The cost of any tuition for the EMT-D (Level I), EMT-I (Level II) 
and EMT-P (level IV) courses which are conducted and administered by the 
Putnam County Bureau of Fire, and the respective textbook costs associated with 
such courses are offered and administered by the Putnam County Bureau of Fire. 
However, the County may seek reimbursement for costs from the NYS Dept. of 
Health or any other governmental agency or charitable institution. 

C. Any stipends paid to any member pursuant to this section of this Agreement shall 
not invalidate any prior Agreement, local law, or pay scale, nor shall it raise or 
lower the salary of any other employee of the Putnam County Sheriffs 
Department. Only one stipend for the highest level of attainment in A above shall 
be payable at any time. The stipends are not to be considered cumulative. 
Stipends are to be pro-rated in the initial year of attainment from the payroll 
period after attainment through the end of such initial year. 

This Stipulation of Agreement represents the full agreement between the parties. 

COUNTY OF PUTNAM 

Dated: 5/15/97 SI 
ROBERT BONDI, COUNTY EXECUTIVE 



Final 3/27/15 

Dated: 5/16/97 

PUTNAM COUNTY DEPUTY SHERIFFS' 
BENEVOLENT ASSOCIATION, INC. 

SI 
VINCENT MARTIN, PRESIDENT 



Fln111-:l,7.lJ 

COUN'fY OF PUTNA,'rf 

Dr11g 111111 ,tlc:olwl 'festi11g l'roc:ed11re 

.'.'!ECT[ON l -~ l'URl'OSE 

fhu purpo~<I of the Drng mid Alcohol Policy and T ~sting Pmccduro is to ensure: 

A, ,\ work environment where ,1ot only the citizens of the County of Putnam, 

Putnam County Sheriffs Office (Sheriffs and/or Office) personnel, are free from the risk of 

personnel who may be under the inllucnce of alcohol or drugs while on duty or may be using 

illegal drugs; 

13, The capability of all Sheriffs Office personnel to perform their .issigned duties al 

all times without being under the intlmmce of alcohol or drugs; 

C, That members of the Sherift"s Office share in the l'esponsibility and 

understanding that when members of this Department, who may be or are undur the intluence of 

alcohol or drugs when reporting to duty or on duty, or using illegal drugs at any time, he/she is a 

detriment to themselves, other members of this Office and to the citizens we are sworn to protect. 

It is the obligation of all members lo insure the safety of all concerned by reporting such 

conduct; 

D. That Sheritl's Office personnel are cognizant of the ramifications of being under 

the intluence of alcohol or drugs when reporting for duty or while on duty, and the use of illegal 

drugs at any time. 

SECTION 2- DEFlNITIONS 

A. Covered Employees: All sworn officers of the Putnam County Sheriff's Office. 



11. Mcdic:11 Rqylcw Qrtlccr (Mil,()): ,\ llccnsed physidan (medical ,loctor or ,loctor 

of 1Jslcopathy) rcspon:1ibl11 for receiving laboratory results generated by ai\ employer's ,ln,g 

tc:1ti1114 pmgr,un who lms knowledge 1Jt· tho ,mbstance abuso tlisorders a,td has appropriate 

medical training to interpret and cvt1lu11te nn individual's conllrmed positive test result, together 

with his/her medical history ,md any other biomedical information. 

C. S11b:1t,mcu Abu;;.i l'roti::1sional {SAi'): A licensed physician, L.C.S. W., 

C./\.S.A.C. ,1r t)ASAS licensed counselor, as designated by the County's Substaru:e Abuse 

Provider, or a licunsed or certiticd psychologist, social worker, employee assistance professional, 

or ,iddlction counselor (certified by the National Association of Alcoholism ,md Drug Abuse 

Counselors Cortification Commission or by tho New York Slalll Office of Alcoholism and 

Substanco Abuse Services, aka OASAS ) with knowledge of and clinical experience in the 

diagnosis and treatment of alcohol and controlled substances-related disorders. 

D. Designated Employer Representativo {DER): /\n employer or individual(s) 

identified by the employer as able to receive communications and test results directly from 

medical review officers, BATs, screening test technicians, collectors, and substance abuse 

professionals, and who is authorized to take immediate actions to remove employees from 

safety-sensitive duties and to make required decisions in the testing and evaluation processes. 

E. Adulterated Specimen: A urine specimen into which the employee or someone 

acting in concert with the employee has introduced a foreign substance. 

F. Dilute Specimen: A urine specimen whose creatinine und specific gravity values 

are diminished through the introduction of fluid (usually water) into the specimen either by the 

employee's excessive consumption of fluid(s) or by the direct action of the employee or someone 

acting in concert with the employee. 
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0. :-l11hstit11t~<I Sm:cimcn: A :1pccimcn that !ms been gubmitted by lhu cmploycu in 

placo, of hi:i/hcr own urine. 

I I. ll{qmi i\lcoh<ll Conccntrntion /lli\C): Thu alcohol in a volume ot' IJrcnth 

expressed in tcuns of grams of alcohol per 210 liters of breath as indicated by au evidential 

hrcuth test. 

I. 11yideutiul l.lrcath Testing Device (Efl'O: An EilT approved by the National 

Highw11y Traffic Sutcty Administration (NHTSA) tor the cvi,fontial testing of breath and placed 

on NHTSA's "Conforming Products List of Evidential Ilreath Measurement Devices" (CPL) as 

amended. 

J. nreath Alcohol Technician fBATI: An individual who instructs and assists 

individuals in the Alcohol testing process and operates an EBT. 

K. Substunce Abuse and Mental Health Services (SAMHS}: Formerly National 

Institute of Drug Abuse. 

L. Department of Health and Human Services <DHHS}: 

M. Drug; A substance defined in Subdivision 13 of Section 3302 of the New York 

Public Health Law, including but not limited to a controlled substance listed in Section 3306 of 

said Law. 

N. Illegal Dnig: Any drug used or possessed by an employee under circUlllStances 

in which such use or possession constitutes a violation of any statute or regulation. 

M. Reasonable Suspicion: Must be based upon contemporaneous, articulable 

observations of employee behavior, appearance, physical coordination, speech, statements and/or 

body/breath odors which are reasonably associated with drug or alcohol ingestion or use. 
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1\rtlculubld obscrvnti,Jn~ aru lhose thut ,ll'e capublo ot' lieing <lcscrihcd and <l,icumcntcd in written 

form; they <lo not indudo supposition~, ~peculation or whim. 

SECTION J -- PROHIDITlONS 

1\. 1\lcohol Prohibltiqn3 

Employees must not: 

• Report for duty or remain on ,luly while having a lllooJ Alcohol Conccntratio,1 
( 11/\C) n t'0.02% or higher; 

• Consume or ingest alcohol while on duty, use, or be under the inlluenca of 
alcohol except for tho securing of evidence or while acting und<ir proper and 
8pecitlc orders from a superior of.fleer of commissioned rank. 

• Refuse to submit to a required alcohol test in accordance with this policy and 
procedure; 

• Refuse to submit to any test administered for the purpose of determining BAC in 
accordance with this policy and procedure. 

8. Drug Prohibitions 

Employees must not: 

• Report for duty or remain on duty when the employee uses any drug which is 
prohlbited under the terms of this policy. 

• Refuse to submit to any test administered for the purpose of determining 
controlled substance use; 

• Adulterate, substitute or dilute any required specimen. 

SECTION 4 --TESTING 

A. Pre-Employment: 

Conducted befoce applicants are hired. 

8. Random; 

Random drug and alcohol. testing shall be conducted pursuant to the procedures and 

guidelines of the Department of Transportation CDL drug testing, including 49 CFR Part 40. 

f 
I 
! 
i 
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c. tlcasonnbl!) Suaplcion; 

Cunc.luctcc.l when an cmploycu's behavior or appeurnnco is observec.1 anc.l thnt behavior is 

char.ictcrlstfo ut' alcohol misuso or the inlluenco of a dntg, Reasonable suspicion is defined in 

Section l, p11r,waph M. 

D. l'"st-Accic.lunt; 

IJmg :ui<l alcohol testing will be bascc.l upon reasonable .iU~picion, Post-accic.lent 

:.crcenings muy bo ac.lministered us authorized by law. 

a llct11m to Duty: 

All employees who h11ve been found to havo engaged in prohibited conduct regarding 

drug use anJ/or alcohol misuse shall undergo a "Return to Duty" drug test and/or alcohol test 

with a verified negativo result, after completion of any recommended treatment program or 

action before being pennitted to return to work. 

F. Follow-Up: 

Following a positive test for alcohol use anc.l subsequent return to work, unannounced 

follow-up alcohol and/or drug testing will be required. A minimum of six (6) follow-up drug 

and/or alcohol tests will be administered in the first twelve ( 12) months after return to duty, An 

employee may be subject to follow-up testing for no more than sixty (60) months after return to 

c.luty upon the recommendation made by the Substance Abuse Professional. 

SECTIONS -TESTING PROTOCOL 

A. T csting for drugs will be conducted by urinalysis. A breath alcohol technician 

(BAD using an approved breath-testing device will conduct testing for alcohol. 

[f the employee tests positive, the MRO will provide the employee with a <.'Opy of the test results. 



ll. rho currant Jrt1g :mu alcohol testing proviuur is Partners anti Safoty. The County 

will notil'y tho union upon ,my chun1~u In tho provider. 

C. Dru11 'fostlng: Drug testing will be comluctctl by anulyzing nn employee'$ urine 

spcdmen. The analysis will bu pertb1mcd at laboratories ccrtilfotl anti monitoretl by SAMl·ISA 

anti DHHS. The employee will provide 11 urine specimen in a locution that :ilfor<.ls privacy; anti 

thti "collector" seals anti labels the specimen, cmnplete a custody ,mu control tbrm (CCF) anti 

prepare thu specimen anti accompanying paperwork for 3hipmcnl to a drug testing laboratory in 

tho presence of tho cmp loyce. The specimen collection procedures and chain of cwtody will 

ensure thut the specimen's security, proper identification and integrity are not compromised. 

Drug testing will include split specimen procedures. Each urine specimen will be subdivided 

into two (2) bottles labeled CL\I a "primary" and a "split" specimen. !Joth bottles will be sent to a 

laboratory, If the analysis of the primary specimen continns the presence of illegal or controlled 

substances, the employee hClll 72 hours to request the split specimen be sent to another 

SAMHSNDHI-IS certified laboratory for analysis at the employee's expense. If the split 

specimen proves to be negative, the County will pay the expense. This ~11lit specimen procedure 

essentially provides the employee with an opportunity for a "second opinion." 

D. The Medical Review Otlicer (MRO) is responsible tbr: 

(i) The Notification Procedure 

(a) Upon a positive test result, the MRO must contact the employee directly 
on a confidential basis and <letennine whether the employee wants to 
discws the test result. In making the contact the MRO must explain to the 
employee that if he/she declines to discuss the test result the MRO will 
verify a positive result. 

(b) The MRO must attempt to reach the employee using the day and/or 
evening phone numbers provided on the custody and control form (CCF), 
over a period of at least 24 hours using reasonable efforts. 
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M Documentin!J the allcmpls to contact thu employee with dates ,u1d times. 

(,I) Contacting th<l Designated Elmployor Rcprcsuntative (DER). 

SECTION 6--'fESTlNG STANDARDS 

Thll member must provi<le a urinu spedmun lh11t will be analyzed by ,1 certified 

laboratory for the presence of the following controlled subslllnccs in the indicated amounts: 

S11bslnn~11 

Mnrijuuna 
Cocaine 
l1hencyulli.line (PCP) 
Amphetamines 

Opiates 

l11ith1I 

50 ng/ml 
JOO ng/ml 
25 ng/ml 
lOOO ng/ml 

2000 ng/ml 

Ct1111lrmatory 

15 nglml 
150 ng/ml 
5 ng/ml 
500 nw'ml amphetamine and 
methamphetamine 
2000 nl!lml morphine uni.I codeine 
l O ng/ml 6 acelylmorphine 

In lhe event the Federal Government ameni.ls the above "001'" standard, the County will 

identify the changes to the union uni.I provide the union notice of such changes. 

SECTION 7 - ALCOHOL TESTING 

Confirming alcohol tests will be conductei.l using evidential breath testing (EBT) devices 

approved by the National Highway Traffic Safety Administration (NHTSA). 

Preliminary screening tests. may be conducted by using approved instruments for 

administering field sobriety teots to licensed motor vehicle operators. 

Two breath tests (in addition to a preliminary screening test, if used) are l"equired to 

determine if a person has a prohibited alcohol concentration, A screening test is conducted first. 

A test result indicating less than 0.02% alcohol concentration is considered a "negative" test. If 

the alcohol concentration is 0.02% or greater, a uontirmatlon test must be conducted (not less 

than IO minutes or more than 20 minutes after the first screening test). The employee and the 

breath al coho I technician (BAT) must complete the alcohol testing form to ensure that the results 
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are propurly recorded. Thu contitmution test, if required, must he conducted using an i:mT that 

prints out thll ru:mlts, datll and lime, a sequential test number and then.um, and serial nmnbor of 

the EDT to cmure the reliability of the results. 

SECTIONS -· TESTING PROCEDURES 

A. ~'lcusonable Suspicion IJrug [cstinlJ 

Employce must be transported to the testing l'acility. Upon eomplctinll of the testing the 

employee will be transported home until the results Ille received by the (DER). Upon receipt ofa 

negative test result the employee will return to work without suffering 11 loss of wages or 

benellts. 

Upon receipt of a ptisltlve test result from the Medical Review Officer (MRO), the 

employee will be evaluated by the Substance Abuse Protessional (SAP) and a recommendation 

will be made, An employee who tests positive shall be subject to Section 11 herein. Before 

returning to work the employee must successfully complete the recommended course of 

treatment. Upon successful completion of this treatment, the employee must submit to a "Retwn 

to Duty" test with a verified negative result. 

8, Reasonable Suspicion Alcohol Testing 

The County will be responsible for transporting the employee to the collection facility 

and to the employee's home, if necessary. Upon receipt of a negative test result, the employee 

will return to work without suffering a loss of wages or benefits. 

Upon receipt of a positive test result from the Breath Alcohol Technician (BAT), the 

employee will be transported home and is not eligible to return to work until evaluated by the 

Substance Abuse Professional (SAP) and a recommendation is made. Before returning to work 

the employee must successfully complete the recommended coUISe of treatment. Upon 



:i11cccssli1l cmnplotlon ot' this tn:aun,mt, thu employee must :1uhmit to a "llctum to IJuty" tc~t 

with,, vcdtleJ ncgntlvu result. 

Supurvisors nnJ other pornons dcsil!,llatcd to detcrmin" whether "rcnsonable suspicion" 

exists to rcqulr" 11 member to undergo "rensouablu .~uspioion testing" must receive at least one 

hour of training on controllci.l Jubs~mc<: use, which they will u:iu in makin1~ their ,luturminntion. 

New Supervisors shall receive such training wiU1i11 6 months of their appointment. 

o. Follow-Up 

\>ositive test results require the cmploye11 to submit to a minimum of six (6) follow-up 

tests for Jrug anc.Vor alcohol use during the first 12 months following the initial positive test 

result. ThB Substanci: Abuse Professional (SAP) may also require follow-up tests for no more 

than sixty (60) months aller return to duty. 

B. Test Results 

All records are considered coniidential and will not be shared with any person or agency 

not part of this procedure. Test results and other contidential infunnation will only be released 

to the Designated Employer Representative (DER), Medical Review Officer (MRO), and the 

Substance Abuse Professional (SAP) who evaluates the extent of the problem. However, the 

covered employee is entitled to obtain copies of any records concerning his/her use of drugs or 

alcohol, including any test records. If disciplinary action is commenced, or if a covered 

employee initiates a grievance, hearing, lawsuit, or other action, the County may release this 

information to the relevant parties. 

SECTION 9 -- CONSEQUENCES FOR REFUSAL OR A POS.ITIVE TEST 
RESULT 
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:\II covcrec.l employees must ,mbmit to <lru1J m1c.l alcohol testii~g purnmmt to this policy. 

llefos:il to submit to testing i3 prohibited. Thtl cons-.'<\Uonccs for a refusal are there tore th<i samu 

as if thtl person lw.1 :1ubmittcd to testing and had 1\ po~ltivo test rcsulL 

Tho following actions muy ,llso constitutu 1\ reliisal: 

(a) 1'11ilura to show lip for ,my test within a reasonable time al\cr being directed to do 
:io by the c,nployer. 

(b) llclusal to 3ign the ccrtiticatiun pro vie.led by tho Technicians. 

(c) Oellbernte failure or refusal to provide u<lequate breath or urine sample. If the 
employee is unuble to provide an ac.lequate breath or urine sample, the County 
:;hull direct the employee to obtain an evaluation from a licensed physician, 
ncccptable to tha County, as soon us practical to determine the employee's 
medical ability to provide nn adequate breath and/or urine sample. If the 
11hysiciru1 determines that a medica.l condition did (or could have) prevented the 
employee from providing nn adequate sample, the failure shall not constitute a 
refusal. However, if the physician is unable to make such a determination, the 
employee's failure shall constitute a refusal. 

(d) Engaging in conduct that clearly obstructs the testing process, e.g., adulteration, 
substitution or dilution of specimen. 

(e) Feigning illness a!ler notitication of testing. 

SECTION 10 - ALCOHOL TEST CONSEQUENCES 

A. A test measurement of less than or equal to .019 alcohol concentration will allow 

the employee to retum to work. 

B. A test measurement of 0.020 to 0.049 alcohol concentration will cause the 

employee to be relieved from duty tbr that tour. The employee may be subject to discipline. The 

employee wiU be allowed to return to work at the next assigned tour when that employee is 

tested immediately prior to returning to work and the results of such testing indicate the 

employee bas a 0.00 concentration. Any employee who tests positive twice within these 

parameters (0.020 to 0.049) during a twenty-four month period shall be subject to discipline. 



C. ,\ tc:1t measurement of 0.0501 or greater will causu thu cmploycu to bu 111bject to 

,liscipllnc,, l'rior to returning to work, an cmployctl rnuat rcceivti a certification li:om 11 Substance 

Abu:1u l'r<>li:ssionu.l (SAP) that the employee is abio to perform their full duties. Any member 

who tc~ts poHitivo twicti with these parameters (0.051 or grouter) <luring a twenty-four (24) 

month perio.J ,1hnll be :mbjcct to i.llsciplinu, which mny iltclude tennination. 

D. i\ny employee, who rcthscs an akohol lest shall be treated as tc:iting positive with 

an alcohol content of 0.05 l. 

SECTION 11 •• DRUG TEST CONSEQUENCES 

l. A positive <!rug test will result in discipline, which may include termination. 

2. In lieu of I above or in conjunction with l nbove, the County, at its discretion, for 

an employee who was referred by the SAP for treatment may enter into a Rehabilitation 

Agreement, and 11 release pennitting the County to obtain the employee's treatment records. The 

employee will be .ixpected to comply with all treatment recommendations set forth in the 

Rehabilitation Agreement I.IS a condition of further employment l'ailure to follow treatment 

recommendations will result in the employee's tennination upon the successful establishment of 

a disciplinary charge. 

}. During the period of treatment, the employee will be eligible to utilize up to 

twenty-eight (28) days of sick leave provided the employee is being treated as on an in-patient 

basis. After utilizing this sick leave, the employee may utilize his or her, personal, holiday and 

vacation leave. Thereafter, the employee shall not otherwise be compensated during the period 

of said employee's absence. Employees who test positive will be allowed one opportunity for 

treatment and counseling. 

I 
I 
I 



,I, Onell 1h11 individual rcturn:i lo Juty, unannounccu follow-up lest., :11\all be 

conductcu .it :iuch trcqmmoy nnd ti1r ~uch duration of Ihm, as th11 "SAP" recommends. All 

follow-up tests .ihal\ b11 given 111 ,my tim11 ,luring an cmploye.,'s shill, or nu mom than thirty 

minutes uclbrl!, or thirty minutes after an employee•~ :ihilt. A positiv11 test following th" 

cmployct1's ,·etum to work will re.quit in the tiling of a ,lisciplinary charge and may result in 

termination. ·1 he employee slmll hear the cost of all follow-up lusts. The employer shall bear the 

costs of the SAP and of any compliance monitoring (monitoring the employee's following of the 

treatment recommendations set forth in the Rehabilitation Plan), 

S. An employee who has a positive test may be subject to disciplinary action 

seporote and apart from the cmployeo' s removal from duty. Toe County may, at its discretion, 

suspend any uisciplinary action while an employee is undergoing inpatient substance abuse 

treatment. The suspended disciplinary action will remain pending. during treatment and for u 

period after completion of the treatment as determined by the SAP. At the end of the suspension 

period, the disciplinary action may be continued or withdrawn. 

6. The employer is not required, and will not provide, rehabilitation pay for 

treatment or counseling aside tram that set forth in such employee's medical insurance program, 

SECTION 12 - VOLUNTARY TREATl\llENT 

L. Where a permanently appointed member, or the wtlon president or his/her 

designee, on the members behalf, voluntarily informs the Sheriff that he/she is experiencing 

problems with drug use, who has not previously been the sul,ject of a disciplinary penalty, for 

drug use and has been involved in any conduct or occurrence which would require the member to 

be tested pursltllllt to this policy, that member will be afforded the opportunity to participate in a 

drug rehabilitation program, rather than being subje,.'1:ed to disciplinary action under this policy. 
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Enrnllmcnt in ,1 ,lru~ progrnm i11 lieu of disciplinacy .lction shull only be avnilable when, lhe 

member hus never pruviously tcstc<l positive for drug use while employed by the County. 

'7., /\11 unpai<l le11ve of absence for lrcutment nn an inpatient or outpatient basis will 

be gnu1te<l for a pcrio<l not to exceed :1ixty (60) days. The Sheriff may approw ,m a<l<litional 

leave at his :10!1;1 und exclusive discretion. Tho member may use nccumulate<l sick time, vacation 

time, holiday:1, and ulhcr accruc<l leave tim<l. l'he terms of the policy relative lo :1,tid absences 

are not meant to affect or diminish those rights an employer or a member would otherwise be 

entitled to pursuant to Civil Service Law. 

3, A member who chooses to participate in an outpatient program and who does not 

wish lo tako a leave of absence, may, at the discretion of the Sheriff, provi<led the Sheriff has a 

written document from tho program that the oftlccr is cleared for duty for a defined temporacy 

period, continue with his/her duties either on regular assignment, reassignment or limite<l duty as 

deemed appropriate by the Sheriff at his/her sole discretion. Nothing herein shall be <leemed to 

create a right on the part of a member to limite<l, reassigned or light duty. Such reassignment, 

light or limited duty shall only be provided if the Sheriff deems it available within the 

Department Reassignment, light or limited duty may not be assigned without consultation with 

the Department of Law. 

4. Return to work aner completion of the program may only occur upon certification 

from the program that the member has satisfactorily participated in the program, that the 

program recommends return to regular assignment and that there is proof of no drug use for a 

period of two (2) weeks prior to return to work. Upon return to work, the member is subject to 

random drug tests pursuant to the recommendation of the SAP. The final decision as to whether 

to permit a member to return to work shall be made by the Sheriff within two (2) weeks after 
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rceeipt of thu iut'onnation l'rom thd program. [n the even thd Sheriff determines not to permit thd 

mumhcr to return to work, ,my ,1ctlon taken by the County to implement 1hi~ ,lctcrminution must 

be in aecordance w\th any t'ights the member hns p1munnt to New York State C[vil Scrvicd Law 

m1J/or the appiicabld coilective bargaining a11recmcnt. 

5. A,1y m<Jmbt,r who voluntarily chooses to participate in ,1 program but fails to 

succcsslully complete the program or bu rccommcndecl for return to work by the prngrnm or tile 

Sheriff ghall be ~ubject to other appropriate actions, including disciplinary action. Detore any 

such action is taken or .:ommenced, there shall be a meeting with the member, a union 

representative, and if requested by the member his legal counsel, und the Sheri If or his/her 

designee to discuss the member's failure to complete the program. The program shall provide a 

monthly progress report indicating whether or not the member is complying with the treatment 

program. Also, a discharge report may be requested which would indicnte whether any follow­

up treatment wrui necessary. 

6. A ,nember who returns to work after completion of the program and who 

subsequently t<.'11ts positive will be immediately suspended from service and shall be subjected to 

disciplinal'y action. Upon the successful establishment of a disciplinary charge, the member 

shall be terminated from employment with the Department, subject to the discretion of the 

Sheriff who may impose other discipline short of termination in his sole and exclusive discretion. 



Fin:11 - -U5. lJ 

COUN'fY OF PUTN1V1l 
GENERAL MUNlCIPAL LAW SECTION 207-c PROCEDURES 

Section l. Applicability 

Section 207-c of the General Municipal Law ("GML §207-c") provides a Deputy 
Shedff 

"who is injured in the performance of his duties or who is 
taken sick as a result of the performance of his duties so as 
to necessitate medical or other lawful or remedial treatment 
shall be paid by the municipality by which he is employed 
the full amount of his regular salary or wages until his 
disability arising therefrom has ceased and, in addition, such 
municipality shall be liable for all medical treatment and 
hospital care necessitated by reason of such injury or 
illness." 

The following procedures shall regulate the application and benefit award process 

for 207-c benefits. 

Section 2. Definitions 

a) Employer: County of Putnam and the Putnam County Sheriff 

b) Sheriff: The Sheriff of the County of Putnam or designee 

c) Claimant: Any sworn Deputy Sheriff who alleges to be injured in the 
performance of duties or who alleges to be taken sick as a result of the performance of his 
duties. For the purposes of this procedure, a claimant shall be deemed to be a party. 

d) Claims Panel: Will consist of designees of the County. The PBA 
President shall be advised of the identity of the individual members of the panel as they 
are designated. 

Section 3. Application for Benefits 

I. Any Claimant who is injured in the performance of his duties, or is taken 
sick as a result of the performance of his duties, shall notify his/her supervisor as soon as 
possible and shall file a written incident report at the end of the shift of the incident 
giving rise to the injury or illness unless physically incapable of doing so. The Claimant 
shall file an application with the Sheriff and Claims Panel within seventy-two (72) hours 
of becoming aware of the ir~ur; or illness. If t.l?e Claimant is medically incapacitated~ the 
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Claimant's S11pervis•1r snail tile tile written incident repo1t. Upon .mfficicnt rea.~on, an 
Application for GML §207-c ben.,fits may be entertained in the discr.:tion of the Claims 
Panel, notwithstanding the failure to notit"y his/her supervisor, tile 1he nec-.-ssary incident 
report within the required twenty-four (24) hours or application within the required 
~"venty-two (72) hours. 

2. Tiu: incident report and Application shall include the following 
information: 

(a) the time, date and place of the incident; 

(b) a detailed statement of the facts surrounding the incident; 

(c) the nature and extent (in as much detail as possible) of the 
Claimant's injury or illness; and 

(d) any possible witnesses to the incident. 

3. Where !he claimant's injury or illness prevents him/her from filing the 
Application for GML §207-c benefits, an application for GML §207-c benefits may be 
filed on behalf of a Claimant within ten ( 10) calendar days of either the date of the 
incident giving rise to the claim or of the date of the discovery of any incident which 
produced lhe injury or illness. 

4. All applications for GML §207-c benefits shall be made in writing, using 
official application form(s). 

5. The Claims Panel may excuse the failure to file the application within the 
ten ( IO) calendar day period, upon a showing of good cause. 

6. lt is the Claimant's burden to establish entitlement to GML §207-c 
benefits. As such, a Claimant must cooperate with the Employer and provide all 
necessary information, reports and documentation and submit to examinations at such 
times and places designated by the Claims Panel. 

7. The procedures set forth herein shall also govern a claimed injury or 
illness - or any claimed re-injury, reoccurrence or aggravation thereof - arising from an 
incident occurring in the performance of duties that predates the effective date of these 
procedures. In any such case, the claimant shall state in the Application that the claimed 
injury or illness relates to a previously reported incident and state the date thereof. 

Section 4. Authority and Duties of Claims Panel 

l(a). The Claims Panel shall have the sole and exclusive authority to determine 
whether a Claimant is entitled to GML §207-c benefits. In making the determination, the 
Claims Panel shall examine all of the facts and circumstances giving rise to the 
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application for 3uch benefits. 

(b) Th<l Claims Panel, acting through any of its memben, may, in his/their 
,liscretion, direct a claimant to immediately undergo medical review of the claimed injury 
or illness. Said review will be at a hospital or facility as may be designated by the Claims 
Panel. 

2. 'fh<l Claims Panel shall have the authority lo: 

(a) hire and consult experts and specialists to assist in the rendering of 
the determination of eligibility; 

(b) require the production of any medical document or record that 
pertains to the Application, injury, or illness; 

(c) require the Claimant to submit to one ( l) or more medical 
examinations related to the illness or injury; 

(d) require the Claimant to sign HIPPA compliant forms for the 
release of medical information that bears upon the Application; 

(e) require the attendance of the Claimant and all other witnesses for 
testimony upon reasonable notice; and 

(f) do all that is necessary or advisable in the processing of said 
Application. 

It is the Claimant's burden to establish entitlement to GML §207-c benefits. 
As such, a Claimant must cooperate with the Employer and provide all necessary 
information, reports and documentation. 

A determination by the Claims Panel of initial eligibility shall be made within 
ninety (90) days, based upon the investigation without holding a hearing. 

The Claims Panel shall mail a written copy of the Claims Panel's decision to the 
Claimant within ten ( 10) calendar days of said determination. The written determination 
shall set forth the reasons for the Claims Panel's decision. 

An appeal from an initial determination of the Claims Panel must be made within 
ten (JO) calendar days of receipt of the initial determination pursuant to Section 12 of the 
procedures herein. 

Section 5. Confidentiality 

Medical authorizations and/or medical records provided by the Claimant 
or the Claimant's treating and/or Employer's examining physician shall be used solely by 
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1hc Employer and/or employers 1hird party adminislrator to carry out its rights and 
obligations under GML §207-c, administering the contractual GML §207-c procedures, 
applications tiled with the New York State Retirement System, or where release is 
authorized or required by law. Such authorizations and/or medical records shall be kept 
and maintained strictly confidential and shall not be disclosed to or discussed with any 
persons other 11lan the Sheriff, Claims Panel and other persons involved in and 
responsible for making, or assisting in the making, and/or litigating determinations of 
eligibility for GML §207-c benefits or said retirement application. Toward that end, such 
records am.I/or do~'Umentation shall be placed in a sealed envelope, delivered to the 
Claims Panel and maintained in a medical file which is separate and distinct from the 
Claimant's personnel tile and located in a separate locked cabinet. If necessary in order 
to make a Jetermination as to eligibility for GML §207-c benefits or return to light or full 
duty, the Claims Panel and/or counsel may examine the medical records and/or 
documentation received; however, such inspection shall be conducted in private and 
outside the presence of other Sheriffs department or County personnel. 

Section 6. Status Pending Initial Determination 

(a) The Claimant shall be placed on sick leave pending determination of 
eligibility for GML §207-c benefits. [f the Claimant has no available sick leave he may 
use vacatio11, personal leave, or compensatory time to remain on the payroll. In the event 
that an initial determination is not made within ninety (90) days, the Claimant shall be 
continued i11 pay status until a determination is made. 

(b) In the event that it is determined that the Claimant is entitled to GML 
§207-c benefits, the Employer shall credit back to the Claimant all leave and back-pay if 
member had exhausted accrued time off and was off payroll as a result of the injury or 
illness which was expended prior to the determination. 

(c) In the event that it is determined that the Claimant is not entitled to GML 
§207-c benefits, the Claimant will be permitted to use accrued sick leave, vacation, 
personal leave, and compensatory time provided the Claimant remains medically unable 
to perform the duties of his position. 

Section 7. Medical Treatment 

l. After the filing of an application, and notwithstanding an early directive 
for immediate medical evaluation, the Claims Panel may require a Claimant to submit to 
one ( l) or more medical or other health examinations as may be directed by the Claims 
Panel, including examinations necessary to render an initial or final determinations of 
eligibility, examinations or inspections conducted to determine if the Claimant has 
recovered and is able to perform light duty or his/her regular duties, and/or examinations 
required to process an application for disability retirement Such treatment may include, 
but is not limited to, medical and/or surgical techniques deemed necessary by the 
appointed physician(s). Arry GML §207-c recipient who refuses to accept such medical 
treatment or examination without a reasonable justification to decline the proposed 
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lreatment shall he ,leemed lo have waived his/her righ1s un,for UM L §207-c and this 
Procedure after such refusal. 1\ll bendits will cease an<l 1he Claimant will be placed on 
sick leave status. i\n employee who has been ,kerned to have waived hiMhcr rights under 
!his section may appeal, within twenty (20) calendar <lays of such refusal, and request a 
hearing pursuant to Section 12 of 1hese procedures. 

2. Medical Reports. All physicians, specialists and consultants 1reating a 
Claimant or recipient of GML §207-c benefits shall be required to tile a copy of any and 
:ill reports wilh the Claims Panel. The Claimant or recipient shall execute all necessary 
releases and fllPPA compliant forms and shall be responsible for the filing of said 
repo11s. [he Ctii,rnmt ,hall receive a copy of !he medical reports tiled with the Claims 
Panel. The medical reports which are filed shall remain confidential and only released 
for purposes of administering the procedures herein or applications t"iled wilh !he New 
York State Retirement System. 

J. Payment for Medical and Related Services. A Claimant approved to 
receive GML §207-c benefits must notify !he Claims Panel of expenses for medical 
services, hospitalization, or other treatment alleged to be related to the injury or illness 
giving rise to the claim. To the extent practicable, notice shall be made prior to !he 
incurring of the expense. 

4. No claim for surgical operations or physiotherapeutic procedures costing 
more than $1,000.00 shall be paid unless they were required in an emergency, or 
authorized in advance by the employer's lhird party administrator or County designee, or 
aulhorized by law. Determinations of !he Claims Panel under !his paragraph shall be 
based upon medical documentation. 

5. Bills for medical services, drugs, appliances or olher supplies will require 
filing a copy of the medical bill and/or prescription by a doctor wilh the Claims Panel for 
!he particular items billed, stating lhert:on that the items were incurred as a consequence 
of the injury or illness upon which claim for benefits is based. 

Section 8. Light Duty Assignments 

As aulhorized by the provisions of Subdivision 3 of GML §207-c, the 
Department, acting lhrough the Sheriff, or the Sheriff's designee, may assign a disabled 
Officer specified light duties, consistent with his/her status as a Deputy Sheriff. The 
Sheriff, or the Sheriffs designee, prior to making a light duty assignment, shall provide 
the Claimant receiving the benefits under GML 207-c, no less than two (2) days notice 
that his/her ability to perform a light duty assignment is being reviewed. Such a Claimant 
may submit to the Sheriff, or !he Sheriffs designee, any document or other evidence in 
regard to the extent of his/her disability. The Sheriff, or the Sheriffs designee, may cause 
a medical examination or examinations of the Claimant, to be made at the expense of the 
Employer. The physician selected shall be provided wilh !he list of types of duties and 
activities associated with a proposed light duty assignment and shall make an evaluation 
as to !he ability of the disabled Claimant to perfonn certain duties or activities, given the 
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nature and ~:d,mt of the disability. Upon review of the medical assessm,mt of the 
Claimant's ability to perform a proposed light duty assignment and other pertinent 
information, the Sheriff, or the Sherift's dcsignee, may make a light duty nssignmcnt 
consistent with medical opinion and such other information as he or she may possess. /\ 
Claimant onlered to light duty shall be provided with a copy of the detailed light duty 
statement and the medical report supporting the order to light duty. Further, if a Claimant 
is ordered to light duty and refuses said order and he/she fails to provide medical 
documentation contesting said light duty, his/her benetits will cease until a determination 
is made pu1suant to Section 12 uf this procedure with regard to the Claimant's physical 
:1bility to perform the light duty assignment. In the event the officer provides medical 
documentation to contest the light duty order. the uenelits of GML §207-c will continue 
until a determination is made. It is understood that assignment to light duty is in the 
nature of a ··temporary" assignment and that a Claimant so assigned does not have any 
entitlement to a continued light duty assignment for an indefinite duration of time. 

Section?. Changes in Condition of Recipient 

I. Every GML §207-c recipient shall be required to notify the Claims Panel 
of any change in his or her condition which may enable the recipient to return to normal 
duties or be considered as eligible for light duty. This notice shall be made in writing 
within forty-eight (48) hours of any such change. 

Section 10. Right of Perpetual Review and Examination 

I. The Claims Panel shall have the right to review the eligibility of every 
GML §207-c recipient throughout the period during which benefits are received. This 
right shall include, but shall not be limited to: 

(a) requiring recipient to undergo medical examination by physician or 
medical providers chosen by the Claims Panel; 

(b) 
condition; and 

requiring recipient to apprise the Claims Panel as to their current 

( c) requiring recipients or any other involved parties to provide any 
documentation, books, or records that bear on the recipient's case. 

Section 11. Termination of Benefits 

If, for any lawful reason, including but not limited to those reasons 
specified in these procedures, the Claims Panel detennines that a recipient is no longer or 
was never eligible for benefits, the Claims Panel shall seek to terminate such benefits 
pursuant to the provisions of Section 12 of this procedure. Notice of such termination 
and the reasons therefore shall be served by mail upon the Claimant and the Sheriff. 
Pending a determination with respect to the employee's eligibility, the employee shall 
continue to receive GML §207-c benefits, unless otherwise so stated herein. 
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Section 12. Hearing Procedures 

Hearings requested under the prov1s10ns of this procedure shall be 
conducted by a neutral hearing officer selected from the Hearing Panel designated herein. 
The hearing Pmel shall be selected on a rotating basis from the following panel: Thomas 
Rinaldo, Sheila Cole, Jay Siegel and Howard Edelman. 

l lt!uring Officers shall be available within thirty (30) days of designation. If the 
Panel member is unavailable to conduct the hearing within the thirty (30) day period, he 
or she will remain at the top of the list and the ne.~t Panel member on the list will be 
chosen. lf no members of the Panel are available within the 30-day period, the parties 
may mutually agree upon another hearing officer or request that a Hearing Officer be 
designated pursuant to the procedures of the American Arbitration Association. A 
Hearing Officer who is unavailable more than three (3) times in a calendar year may be 
removed upon the consent of both parties from the Panel and the parties shall mutually 
agree upon a replacement. 

With respect to the review of an initial determination of benefits, the burden of 
proof shall be with the Claimant. ln reviewing the initial determination, the Hearing 
Officer shall have no authority for a de novo review, but shall review the determination of 
the County, based upon the record that was presented to the Claims Panel and shall 
determine whether the denial of benefits was arbitrary and capricious. 

The Claimant and Employer may be represented by a designated representative 
and may subpoena witnesses. Each party shall be responsible for all fees and expenses 
incurred by their representation. Either party or the Hearing Officer may cause a 
transcript to be made. The party requesting the transcript shall pay the cost for their own 
transcript. After the hearing, the Hearing Officer shall render a determination which shall 
be final and binding upon all parties. Any such decision of the Hearing Officer shall be 
reviewable only pursuant to the provisions of Article 75 of the New York State Civil 
Practice Law and Rules. The fees and expense of the Hearing Officer shall be borne 
equal! y by the parties. 

Section 13. Coordination wit It Workers' Compensation Benefits 

Upon payment of GML §207-c benefits, any wage or salary benefits 
awarded by the Workers' Compensation Board shall be payable to the Employer for 
periods during which a Claimant received GML §207-c benefits. If the Claimant shall 
have received any Workers' Compensation benefits hereunder which were required to be 
paid to the Employer, the Claimant shall repay such benefits received to the Employer, or 
such amounts due may be offset from any GML §207-c benefits thereafter. Upon 
termination of GML §207-c benefits, any continuing Workers' Compensation benefits 
shall be payable to the Claimant. The parties shall not be bound by a determination of the 
Workers' Compensation Board 
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Sccllon 14, Ol~continuation of Salary and Wage OenefiL'l Upon Disability 
ltctirement 

Payment of GML §207-c bent:tits shall be discontinut:d with respect to 
,my Claimant who is grnnted a disability retirement pension as provided by law. 

Section lS. Continuation of Contract Oenclits 

While on leave pursuant to GML §207-c, for a period of three (J) months or less, 
a Claimant .~hall continue to accrue all contractually entitled benefits (i.e., holiday pay, 
clothing allowance, sick leave, vacation and/or personal lcav<: accruals) provi,led by the 
Collective [largaining Agreement. After three (J) months in any cah..'Ildar year or 
continuous period of time, the Claimant receiving GML §207 ·c benefits shall be entitled 
only to the payment of salary, longevity and health insurance. 

Sectio11 16. Miscellaneous 

I. A Claimant who is receiving medical treatment while working, shall make 
every effort to schedule such medical examinations or treatment during non-work hours. 
Disputes regarding the application of this provision shall be subject to labor management 
discussions between the Sheriff and the union president 

2. It is specifically agreed and understood that any reference related to 
General Municipal Law Section 207-c benefits is informational only, and is not intended 
to reduce the benefits or rights contained in the statute or any amendments made thereto. 
The intent is to read this procedure in conformity with General Municipal Law Section 
207-c. 

J. The parties agree that any disputes relating to the administration or 
application of the provisions of this procedure shall be resolved through the hearing 
procedure contained in Section 12 herein. 
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New York Stale & Local Employees 
Retirement System 
110 State Street 
t\lb,uiy, New York 122,14 

APPENDIX 

fo: The Comptroller of the State of New York 

In compliance with Section 363 and Section 363-c of the Retirement Law 
iustrncting ,ne to notify your department of any and all injuries sustained in the line of 
duty as a ,ncmber of the Putnam County Sheriffs Department, I hereby submit the 
following report: 

Name of injured/ill employee Registration Number 

Address 

Date of incident Time of incident 

Description 
of injury _________________________ _ 

Medical 
care required. _________________________ _ 

Remarks ____________________________ _ 

Signature of Employee 

Witness to injury 

Date 
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l. 

2. 

J. 

5. 

6. 

Name 

Address 

Telephone number 

Name of supervisor 

Currentjob title 

Putnam County Sherifrs Department 

General Municipal Law Section Zll7-c 

Application 

,,. 
Age 

7. ____________________________ _ 

Occupation at time of injury/illness 

8., ____________________________ _ 
Length of employment 

9. _________ 10 .. ________ ll. _________ _ 
Date of incident Day of Week Time 

12.a. ___________________________ _ 

Name of witness(es) 

b. _____________________________ _ 

c. _____________________________ _ 

13.a. ___________________________ _ 
Names of co-employees at the incident site 

b. ________________________ _ 
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c. ______________________________ _ 

U. Describe what the omcer was tloini;i when the incitlent occurred. (Provide as 
many .!etails as po~sible. Use :uldltlomd sheets if 
11eces.1ary.) __________________________ _ 

lS. Where ,lid the incident occur'! Specil'y .. ______________ _ 

l6. How was the claimed injury or illne.'IS sustained? (Describe fully, stating 
whether ill.lured person slipped, fell, was struck, etc., and what factors led up to or 
contributed. Use additional sheets if 
necessary.), __________________________ _ 

l7. ls tills a re-injury, reoccurrence or aggravation of a previously reported 
injury or illness resulting from the performance of duty? 

I I YES 

[ l NO 

Date of previously reported injury or illness: _____ _ 

18. When was the incident first reported? _______________ _ 

To whom? ____________ Time __________ _ 
Witness (if any) ____________________ _ 

19. Was first aid or medical treatment authorb:ed? ___________ _ 

By whom? ____________ Time __________ _ 

20. Name and address of attending physician, _____________ _ 

21. Name of hospital, ______________________ _ 

22. State nature of injury and part or parts of body affected~--------

2J. Will the officer be returning to duty? ______________ _ 
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When'! __________________________ _ 
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Onie of rcptJrt 
-----------~ New YtJrk 

State of New York ) 
County of Putnam ) ,;.~.: 

) 

Signature of injured officer 

----------------~ being duly sworn, deposes and says 
that he/she has read the foregoing notice and knows the contents thereof; that the 
same ls true to the knowledge of deponent except as the matters therein stated to be 
:alleged upon information and belief; and that as to those matters he/she believes to 
be true; aoy false statements herein may subject the deponent to the penalties of 
perjury. 

Sworn to before me this 
_ day of ______ _,20_. 

NOTARY PUBLIC 
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